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1. Introduction

Rhapsody 4 is a powerful music composition and transcription tool for Acorn
RISC OS machines. Using Rhapsody 4 you can create and manipulate complex
musical scores, play music on or record from a MIDI instrument {with support for
General MIDI) and produce a high quality printout of all or part of the music.

Rhapsody 4 has been substantially re-coded since the release of Rhapsody 3 to
allow for increased flexibility, but care has been taken to keep the user interface
casy to use and broadly consistent with earlier releases so that new users, as well
as those experienced with previous releases of Rhapsody, can quickly create their
OWTL Music,

Rhapsody 4 requires RISC OS 3.1 or later plus 4MB of RAM and
we recommend a machine fitted with at least ARM 3 in order to

obtain satisfactory performance.

We do not recommend Rhapsody 4 for use with A300, 400,
3000, 3010, 3020 or A4000 computers. It will work on these

computers but it may be slow.

Font cache

Ensure that you have an adequoate font cache configured. If the Rhapsody screen
update is slow then you probably need to assign a larger font cache using
!Configure, or press F12 and type *CONFIGURE FontSize 256k

T'vpographic conventions

@ Special terms or jargon appear in italics when first introduced: 'Bank numbers...!

& Instructions o press a key on the keyboard, or a mouse button, are shown in
fixed width font eg Return. This means press the Retumn key on the keyboard.

@ Menu options that may be selected are in sans-serif font: 'Click on Print to... '
means choose the option called Print from a menu.

@ Menu options which lead to sub-menus have an arrow afier them: Stave #

@ Options in dialogue boxes or options in windows are in sans-serif font: Cancel

® Something important always appears in bold.

@ Worked examples have italicised headings: "Example..."

@ Scparate points, or different ways of doing the same thing, are bulleted: @ @ @.

@ Actions which should be performed in order are bulleted with numbers: @ @ @.




1. Introduction

Conventions used in this guide

We use the standard Acorn conventions for the mouse buttons:
Select is the lefi button, and the most commonly used.
Menu is the middle button and is used primarily for opening menus.
adjust is the right mouse button

Unless otherwise stated, Choose means move over something and click on it with
Select or Adjust.

Inserting a disc into the floppy disc drive and clicking on the dise drive fcon is
known as mounting the disc. The disc's directory display appears after you perform
this operation.

Error of message dialogue boxes may appear from time to time, When they contain
two action icons (coloured cream) clicking OK will continue with the operation.
CANCEL will abort it.

It is assumed that you have read the Welcome Guide supplied with your
computer and are familiar with the RISC OS Desktop environment.

The Future

The product you hold in your hands is 'Tinished' to the extent that it containg e
known bugs. However, we have plans for enhancements to this software. If you
have any constructive criticism or advice then it will be most welcome., Please
send any such ideas or requests in writing to Clares via post or email,
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Initialising your disc

Hard Disc Installation

backup. The application can be de-installed to regain a credit by running the
installer and dragging the application icon onto the installer window.

Mote: The details that you enter into the box will be shown each time you run the
program but the box then disappears once a certain action is camied out within the
program, of a time has elapsed. It is important that you enter the comect details
when initialising your disc as we will only retum discs or provide upgrades to the
address given on the disc. If you return a dise to us for any reason we will
automatically read off the details from the disc and return it to the specified
address.

Hard disc installation

This is done using the Installer by dragging the Rhapsody 4 icon from the Installer
window into the relevant directory viewer. All associated files are automatically
installed for you.

If you wish to use Rhapsody 4 in conjunction with other programs it may be
sensible to have all of these applications in the same directory, or available on the
Pinboard.

IR4Convert

This application will convert Rhapsody 3 files 1o Rhapsody 4 formar. When the
application is run you click on the icon bar icon to open a window. Create a new
directory o hold yvour converted files and drag it to the top writable icon in the
window. Now drag the files or directories to be converted onto the middle section

of the window and click on QK.

ReadMe

A ﬁle::alk:d Rcad]_'b[e. is supplied on the disc. This gives up to date information thn
has ansen since this manual was printed. The file is in text format and should he
loaded into Edit, which is supplied with your computer.

Rhapsody 4 files contain a kot more data and 50 are larger than Rhapsody 3 files.
Make sure that you have enough space on your disc to store the new files.

BubbleHelp
BubbleHelp is a wtility by David Pilling. It is similar to the Acom 'Help utility but
is a lot more friendly and easier to use. To use it double click on the icon. It can be

|n|haJ|5-|l'|g Your ngram Disc toggled on and off by clicking on the icon bar icon on the right of the icon bar.

You must initialise your disc before installing the software. You cannut bk upy a
this disc. : PlayMidi

PlayMidi is a simple MIDI file player. See the Help file for more information.
The first time that you catalogue the Rhapsody disc you are required to go thi wipgh Please note that this application is a give away and is not supported.
an initialising procedure. A box pops up asking you to enter your name und
address details. When you have entered these correctly the program is initialised
and the disc is automatically installed. Each single user version is supplicd with

two credits that allow two installations of the program. One should he kepl as w

e et ea00000e
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What do | need?

To run Rhapsody 4 you need an Acorn machine fitted with RISC 05 3.1 or above
and a minimum of 4 megabytes of RAM. However, we do advise a minimum

g configuration of an ARM 3 machine or AT000, ATO00+ or RiscPC. Whilst

. Rhapsody 4 will run on earlier machines you may find the speed too slow due 1o
the wse of high quality anti aliased fonts for displaying the music. At least one

—— reviewer has said that he finds Rhapsody 4 acceptable on an A3000.

~4an Short Tutorials
To get you into Rhapsody as qui-:;kl:.-' as possible, this chapter will tell you how to

® load and play an existing score

-- @ create a new score
® add notes to an existing score
=l ® add a new stave
@ save a score,
- .
Chapter 3 will show you how to
® copy and edit whole blocks
et ® enter music directly from a MIDI keyboard
® add lyrics and other marks to your score
sy @ print cut the finished score

el Loading and playing an existing score

Run Rhapsody 4 by double clicking on the !Rhapsody4 icon in the directory
display. The Rhapsody 4 icon will then appear on the icon bar. To open a new
score window click on the icon with Select. Adjust opens just the Main Panel.

Omee you have loaded Rhapsody, you can load in a score by dragging its icon from
a Filer window onto the Rhapsody icon on the icon bar, or onto a score window.

For now, try loading in one of the new demonstration files supplied oa the
Rhapsody 4 disc. The score will appear in a new window if you dragged the file
onto the iconbar icon; otherwise, it will appear in the score window you dragged
the file onto. If this window coniains a (non-blank) score already you are asked if
you want (o overwrite it
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Now you have a tune, you can play it. Click anywhere in the score with the Mo

button and select Play from... # Start. Rhapsody checks to see if you have a MID]

interface fitted, and if you have, plays the score through it; otherwise, it will use
the computer's internal sound system.

The sample scores provided on the Rhapsody 4 disc have been set up to conlonm
to General MIDI; if you have an instrument compatible with this standard you will
be able to hear these scores played on the correct instruments and create new
scores using the instrument names provided.

If your MIDI instrument does not support General MIDI, you may need (o change
the voice numbers on the staves 1o make it sound right, and Rhapsody will not pel
the instrument names in its windows right until you tell it how the differem voices
in your instrument are laid out. For further information see these sections:

@ altering a stave - page 102.
@ customizing Rhapsody to cope with your setup - page 137.

Creating a new score

In this tutorial we shall input and edit a simple mne. The example used here is an
old folk song, but you can pul in any tune you like.

If Rhapsody is not already running, load il as above and bring up a new score
window by clicking on the icon bar. A window like this appears:

C[>]{Rhapsodudshir) NewScores, Blanki]c]

o=
Staxe I £
- --

strmnglab-Saft

To begin with, the score contains nothing bul a treble clef, on a single stave. The
yellow box is called the cursor and this is where all editing is done. On the Tell of
the stave some useful information about the stave is listed including its namwe,
MIDI channel information and the name of any internal voice associated with the
stave.

10
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In addition to the score window, the main panel appears as well. Let's pause a
minutz and have a look at what it offers.

Panel mode selection icoms

7

Mate head style icons

Eecond and flay Suttons

On the left at the top are four armow icons which move the cursor left and right and
also move the red arrows up and down.

For
i

On a blank score, you can move the arrows up and down but the cursor will not
move left or right because there is nowhere for it to go. Try it. Naturally, the cursor
kevs on the computer keyboard do the same thing,

Mext along is a group of coloured keys which énable you to enter and delete
symbols in a score. =

Cd) 2R 189 |

We shall be using these a lot.

The third group controls what appears in the lower half of the panel. Make sure
that the lefimost icon is selected - the one that selects all the notes, rests and all the
other musical symbols.

172 5] ]l ] ] 23

11
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Om the right hand side are three buttons which comresponds to a different mode, or
style of editing. In this utorial we shall use Cursor edit mode, This is the delauli
state of affairs, and if you are using Rhapsody 4 for the first time the panel should
be in this mode already. (The cument mode is shown on the tithe bar as well us
being reflected in the buttons.) '

E3-

Tucked in between these two groups of icons is the clipboard icon, but we shall
nol be needing this yel

Undemeath the edit mode buttons are the Transcribe, Record and Play butions,

and to the left of them, a group of node head style icons
[« H 8

Most imporantly of all, of course, is the display of musical symbols in the lewer
half of the panel. This contains nearly 200 symbols and it is not possible (o show
them all at once so this part of the window is scrollable. At the ends of the windaow
are two sets of button icons shown below:

S,
i
i 1

42

If you press and hold the S=1ect button over one of the larger upper icons, the
window scrolls smoothly in the direction of the arrow. To move the window a
'page’ at a time, chick on one of the small buttons at the bottom. In both cases
pressing the Adjust bution scrolls the window in the opposite dircction. Another
way Lo scroll the window is simply to drag it using the Select button. {Press the
Select button while the pointer is anywhere in the window and hold it down
while you drag the mouse, and the window., from side to side.) In fact. il you
release the button while the mouse is moving, the window carries on scrolling for a
while s0 you can 'throw' it from one end to the other when you get skilled al it!

MNow we are ready to enter some music.

12
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Entering musical symbols

The tune is a very simple one called 'To A Wild Rose’ by MacDowell. Here are the
first four bars.

, R """'—jq 5
4 - -——
E]
= -
== ==
o

Itis in the key of F major and so the first thing to do is to add an appropriate key
signature. (We shall add the bass stave Later)

Key signatures are not required very often except at the start of a piece so they will
be found towards the right hand end of the symbols window. F major has one flat
50 this is the symbol that we need. Click on it and it will be highlighted in yellow.
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(If you want to select a key but you do not know how many sharps or flats it has in
it, you can simply press the appropriate letter on the computer keyboard. If the key
is 0o complicated eg Eb minor, you can try each key signature in turn until the
right name appears. in the information window below the action icons)

To insert the key signature into the score, click on the Insert-After button.
|

What this does is to insert the selected symbol into a new slot immediately to the
right of the cursor. You will often need this button when entering the first stave of
a blank score. It has a keyboard shortcut - the full stop key (which also has a > sign
on it to remind you that the cursor moves one slot to the right.)

This tune is in 2/4 time, so the next thing we need to do is to enter a time signature.
The time signatures are at the very end of the symbols window. Click on the 2/4
time signature and then click the Inseri-After button again.

13



2. Getting started

This is what your score should look like now:

=l

%L.lrl-:: | .
SuingLib-Sai

To enter the notes of our tune, you need to add them one at a time 1o the end of the
score. First, move the symbols window back to the left hand side 50 you can see all
the notes. Click on the quaver symbol (...or you could press F4). Now you need 1o
make sure that the red armows are on the right line of the stave. If they are nol on
the second space up (an A) move them either with the cursor movement icons in
the top left hand comner of the panel (...or with the cursor keys on the computer
keyboard). When they are comect, click on the Insert-After button (...or press the
full stop key). The next note is also a quaver so move the cursor up two nulches
and insert again. The next note is a crotchet, so select a crotchet (...or press 1)
and insert again_ This time, Rhapsody will recognise that the bar is full and
automatically put the barline in for you.

Carry on in this way, selecting, moving the cursor and inserting until the linc is
complete. Try using the keyboard short cuts as well as the mouse. This is what
you are aiming for:

o et
~1 2 1 13T ) K.
[ﬁjﬁ c== ===
[
o

If you find that you have made a mistake, you may want to delete a note. To div
this, place the cursor over the note in question and click on the Dele Lo bulion:

14
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({The keyboard short cut for this is the slash key - which also carries a 7 mark).
Note that the red arrows do not actually have to be on the note you want to delete.
Rhapsody deletes the mearest note - so if there is only one note on the stave, it
doesn't matter where the red amows are. (Note that when deleting a symbol, you
should in general select the fype of symbol that you want to delete first eg any note
or any rest, This is to avoid ambiguity. If Rhapsody can't guess what you want (o
delete, it will beep at you.). To reinsert the note, select the right note value -
crotchet or quaver, as before - and then click on the Insert-At bulton:

{The short cut for this button is the Space Bar)

Instead of deleting a note, you can also drag it. Point exactly at the nole you want
to drag and hold down the Select button for a second and a red note head will
appear. Carefully move it up or down to the correct position and ler go. Notes (and
indeed just about anything else) can be moved (using the Select button) or
copied (using the Adju=t button) anywhere in a score - even into another score if
you want.

Adding a new stave

Mow we need to add a new stave. What is more, the new stave must be
nndermeath the first one. Click on the score somewhere underneath the first
stave using the Menu button. Then choose Stave ™ b Add stave from the menu
as shown below.

Seore "Blankl™ »[ =

fysten | Alter stave...
Block’ bl-tl """""
Ene ’ T:in:;asl :
“"'r Copy ~
Go to » Clear (S
Play from | Delete

Play options...

Capture I

Mow the score will look like this:

15
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You will notice that Rhapsody has guessed that you need a bass clef. [t will
normally give vou a treble clef unless you ask for an extra stave at the very bollom
of the score. Of course, you could always change the clef if you wanted to. It has
also copied the key signature and time signatre from the stave above.

Adding notes to an existing score

Adding notes into an already existing score is a litthe bit different from adding
notes to the end because the slots into which the notes must go already exist. First
put the cursor on the new stave at the correct position (the second line down) and
select the minim symbol (or press F&). Now click with the Insert-At bullon
using the Adjust bulton on the mouse,

This will insert a minim with a down stemn withoot moving the cursor. Nole that
if you had used the Insert-After button, Rhapsody would have pushed all the
subsequent notes along which is not what we want. Using the Adjust bulton
instead of Select inserts a down stem instead of an up stem.

Mowe the red armows up to the next line and click Tn=ert-At again. Add the
third minim in the same way. Now move the cursor to the beginning of the next
bar and add the next chord. The other chords can be added in exactly the same
way. The last chord has an accidental in it - a B natural. Enter the notes (3
minims) first without the accidental, then select the right symbol {a natural sign in
this case) in the symbols window (or press Ctrl=F3) and click on Tnserl M
with Select.

16
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Playing a score

Now that the first four bars are complete, you can play it. Put the cursor at the start
of the score and click on the Flay button on the main panel (or press Ctrl-F).

Alternatively choose Play from B Start on the main menu, as before.

Since you have not sct any other options for this stave, Rhapsody will play it
through MIDI port 1, channel | if you have a MIDI card (make sure your
instrument is for the moment set up to receive on channel 1); otherwise, it will use
the computer's internal sound system.

You will probably agree that the score plays far too quickly, This is because we

have not yet entered a tempo command. To do this we need to change the panel
mide by clicking on the tempo/volume select icon.

5

This changes the lower half of the panel to look something like this.
bests

*

Make surc that the Tmm.{ediate)’ option and the Metronome buttons are selected.
Click on the ‘72" button. This sets the tempo to 72 crotchets per minute.

Now put the cursor at the very beginning of the score (ie click over the reble clef).

Finally, click on the Insert-At button. When you play the score now, it will
play at the right tempo.

Saving a score

You can save your work by following Score b Save § on the main meno; choose
a suitable file name and drag it into a Filer window as normal.

In the next chapter we shall look at some other ways of entering and editing your
score and we shall use them to enter the rest of the picce.

Unfortunately Rhapsody needs to use all the function keys to provide keyboard
input. This means that F3 is not available for bringing up the Save box. Much

pgooooogggggcQoooQOOQOOY
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discussion went into this decision and although it contravenes Acom guidelines we
came to the conclusion that it was more important to maintain consistency in the
selection of notes.

18
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3. Next steps

So far we have entered the first four bars of the piece, "To a Wild Rose'. Here is the
complete piece of music we want to enter.

See if you can enter the next four bars using the mouse and the keyboard. If you
are beginning a new session, you will need to double click on the file that you
saved. This will start Rhapsody and load the file but it will not bring up the Main
Panel. To do this, either choose Show main panel from the icon bar menu or put
the cursor in the score and then press the TAB key on the computer keyboard or
click on the Rhapsody 4 iconbar icon with Adjust,

MNow to start entering more notes. First put the cursor at the end of the score on the
upper stave. Use the cursor movement icons or the cursor keys to put the red
arrows al the right pitch; select the quaver symbol (F4) and click Insert-After (or
press the Full stop key).

Remember to use the Select bution to insen a note with its stem pointing
upwards and the Adjust button to insert a note with its stem pointing
downwards. If you want to change the direction of a note stem (eg most of the
notes in the first four bars!) the simplest way is to place the cursor over the note
and press Cbrl-5.

There are two ways of entering the dotted crotchet at the end of the eighth bar.
You can either insert a crotchet in the normal way, then select the single dot
symbol and use Insert-At to add it to the crotchet, or you can select the
crotchet symbol in the usual way, then, before you insert anything, select the dot

19
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symbol using the Adjust button. This adds the dot selection to the selected me.
Now when you click Insert-At you will enter a dotted crotchet. (A number ol
other svmbols can be attached to a note in the same way including triplets, tics,
accenis and accidentals.) Because dotied notes are so common, you can seleci i
immediately with a double-click on the symbol or pressing the function key twice,

The quaver rest al the end of the bar is entered just like a note. {Aguin, you can
sclect dotted or triplet rests just like notes too)

When the first eight bars are complete, play it through to see what it sounds like.

Copying a block

If vou look carefully at the music you will see that the second eight bars are very
similar 1o the frst eight, the only differences being in the 12t 1310 and 1450 hars.
We can save ourselves a lot of time by copying the first eight bars and then editing
the notes which need changing. To do this, we must first mark a block by dewdely
clicking and dragging. To select the whole score click twice on the very first note
of the score and hold the Select mouse button down. The pointer will change
into the "block’ symbol and a dashed marker box appears. 5till holding the mouse
hutton down, drag the box out until it covers the whole score. (Since the score is
too long for the screen, it will scroll automatically as you approach the edge of
screen.) When you release the mouse button, the score will be reprinted with a
grey box showing exactly what has been selected. {if you release the buiion o
soon, you can alter the right hand end of the selected area by dowble-clicking on
the new position with Adjust).

Now we must place the cursor at the point where the copy is to go. This is al tlw
very end of the score. Be sure to put the cursor on the top stave. Your screen

B
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Mow all we have to do is press Ctrl -C. Alternatively, you can use the
Block # Copy ¢ Everything menu item.
Score "NildRose®
Stave "" ™~
Sustem B AT
Elock Re-tail r
Fornat | Transpose
Uiew | Shift r
[T T Hote style e
g:i“iru : Part style =
B Rccents =
Play options... [.. . . —.._.....
Capture "| Insert capy ~ Up tails
Clear r- Dowm Eails
Kern Hotes & rests
Unkern Text

To change the notes that need changing, you can either delete the old notes and insert
new ones, of you can drag the old notes to their new positions. To do this, place the
pointer over the note and hold down the Select button until the pointer changes toa
red note head. Now move the pointer up or down to the comect position and then
release the button. Remember to use Ctrl-5 if you want to change the stem of a note.

One final problem concerns the end of the score which looks a bil untidy. Every
piece of music should end with a special double barline which you can find in the

i l-w + 11 |

symbaols window here;

PMHP 50 & #5s 8ve 4 o & Teppp ppp” pppp' p o' mp mp'ed mf £ F T

Select it and enter it at the very end of the score (ie after the last barline using
Inseri-After). Now we no longer need the ordinary barline that the copy routine
put at the end of the score 50 we should go back one space and delete it. (Note that
you can't delete the old barline first because Rhapsody will automatically put it
back in again!)
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An error 7

Sharp eyed users will note that the last bar of the first stave on page 19 docs mot
have a rest. If you have entered the last eight bars by hand instead of using the
copy function you should see an error box waming you that there are not enough
notes in the last bar.

Entering notes from a MIDI keyboard

If you do not have a MIDM keyboard, you can skip this section. On the: other haind.
if you do have a MIDI interface and a keyboard connecied, you can enter noles
much more quickly.

To try it out, click on the Rhapsody icon on the icon bar to bring up a new hlank
score. Put the cursor at the stan of the score. Now choose

Capture # Step time ¥ Auto tails from the main seore menu. (The short cul for
this is Ctrl-#&).

Score "Blankl® r
Stave 1 2
Systen I
Block S
Faornat =
View r

bo to P
Flay from F
Flay options...

Semi-real time r| Up tails
Real time bown tails

The cursor will turn orange. This indicates that you are now in Step capture miode.
Any note that you play on the MIDI keyboard will now be sounded and entered into
the score immediately. The note's length is determined by which note type is sehected
in the panel; the pitch is determined by the note that you played. If notes do nol
appear in the score when you play notes on the MIDI keyboard, check the MIDI
connections between the keyboard and the computer, check that your keyboand is st
to output MID] information and check that your MIDI interface is st up correctly.
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=
If notes appear in the score but no sound is heard, then (assuming that your
D amplifier/speaker system is working) you need to do one of two things. Either
switch your keyboard to Local On (see your MIDI keyboard manual for this), or
=0 use Rhapsody's MIDI Thru facility. This can be found on Rhapsody’s iconbar
menu. For more detail on this subject, see page 145.

| =

«—

Printing a score

If you would like a printed copy of your score, you must format it first. This
[ mme provides Rhapsody with information on how large the page is and what scale the
score is to be printed at. This enables Rhapsody to work out where to put the ends
of the systems, that is, printed music’s equivalent of the lines on a page. Systems
are often wider than one stave, and for large works can cover an énlire page.

To do the formatting, choose Format b Create... from the Main menu. This will
bring up a dialogue box with a lot of information which you can ignore for now.
Just click on the Create button in the bottom right hand comer. A new window
will open showing how your score will look when it is printed. Open it out to have
a look at it. There are a number of ways in which you can alter and improve the
appearance of a formatted score but ignore this for now. Bring up the Main score
menu over this new window and choose Score * - * # Print . This leads to another
dialogue box with some more options which you can safely ignore for now. |

Assuming that you have a printer connected and the comrect printer driver loaded
you can now click on the Print button to produce your printed score. Obviously,
the better the printer, the better the printout will be. At the time of writing we
strongly recommend the Hewlent Packard HP6L laser printer. This is a very fine
600dpi printer at a reasonable cost that will produce scores equal to or better than
many printed books. Clares sell this printer complete with a free AMB memory
upgrade (normally £130) for £365 but please check current prices before ordering.
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Loading Rhapsody
Open the directory display containing the 'Rhapsody4 icon

o4

IRhapsody4

Using MIDI
If you have a MIDI keyboard connected and the results obtained, when you play

back a tune from Rhapsody via your MID] keyboard, are not what you expecied
then check the following:

Ensure the correct instruments are assigned to the staves - see page 105

Ensure Rhapsody is set up for your MIDI keyboard (the default is General MIIN ) -
scc page 144 and also the file, !Rhapsody4. MidiSetup. FileStruc. It is also wirih
looking at the supplied files. The important ones are Serup and the files in the (M
directory.

*e

The required structure is that you need a directory named after your keyhourd and double-click on it. The icon appears on the icon bar,

which contains a Tones file, which lists the instruments and their numbers, To
mike it easier to handle this list is split into logical groups. You may optional|y
have a Keymaps file in this directory too.

Opening a blank score
Click Select on the |Rhapsody4 icon on the icon bar. A score window appears
along with the Main Input Panel. Clicking with Adjust opens just the Main Input

The Setup file must refer to your keyboard using the directory name. Panel, this is useful if you have a score open and want to open the panel.

Once set up you should never need to alter this unless you change instruments,

This score window is referred fo as a blank score, as it contains no symbols except
the default treble clef. In the absence of any other information, Rhapsody will
assume that the time signature is 4/4, the key signature is C major and the tempo
is 120 crotchets per minute.

You can have as many scores in memory at one time as you like, provided your
computer has encugh memory to store them all. However, the number of views
you can have open at once is limited to abowt 30. If you need a new score and have
many Rhapsody windows open at once, close some of the existing windows. The
scores and views held in them will still be stored in memory, and you can retrieve
them using New view ¥ described below.
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Another way to create a new score is o follow New score B on the icon bar imenu.
This leads to a submenu of blank scores. Selecting any of these will canse
Rhapsody to create a new score of that type. The blank scores supplied with
Rhapsody correspond to varipus popular instrumentations (using General MID).
Opening a new score by clicking on the ivon bar is the same as choosing New
score # Blank.

Rhapsody keeps the blank scores in the directory NewScores inside the
"Rhapsody4 application. You can edit these, or add new ones, according to your
needs. See page 143 for more details.

Loading an existing score

To load in a score, vou can

drag its icon from a Filer window onto the icon bar icon - a new window appears
containing the score;

drag its icon from a Filer window onto a score window - the existing score will he
replaced by the new one. If the existing score contains unsaved work you are asked
whether you want to overwrite it

double click on the file icon - a new window appears containing the score,

Note that Rhapsody 4 has a significantly different file format from older versions;
a format which allows for much more flexibility. To reflect this, Rhapsody 4 files
have a different file type. In order to load scores created using Rhapsody 1, 2 or 3,
or Maestro files, you need to convert them into Rhapsody 4 files using the utility
supplied, !R4convert.

The Menus

Rhapsody has two menu trees. Clicking Meru over the iconbar icon opens the
iconbar menu:

T —
Info

Hew score
Hew view
biscard score
Show main panel
MIDI theu
Preferences...

T T T

Ruit

y¥YTY*FTY
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This menu is used for options that affect the whole program.

Clicking Menu over a score window produces the Main score menu:

Score "Blankl™ =~
Stave " r~
Systen ™
Block L
Format "

=

bo to
Play from P
Play options...

Capture s

This menu is used for options that affect a single score, or part of the score. Some
options affect only one stave, or one system. Clicking Menu over a particular stave
and system will produce a menu relating to that stave and system, and to that score
{and block within a score, if il contains a marked block.)

In this manual, the score, stave, block and system that the menu affects will be
called the current score, etc., 1o distinguish them from the cursor score, etc. The
position of the cursor affects only those operations which require a source and a
destination, In that case, the destination is always marked by the cursor.

For information on what a System is, see the Formatting & Printing chapter. For
details of the menu structure, see Appendix A.

Viewing a score

You can have several views of a score open at once. These views can be scaled
and scrolled independently of one another. They can also contain the score
formatted in different ways.

To open a new window ofito a score held in memory, or to retrieve a score whose
window has been closed, follow New view ¥ from the iconbar menu, and sclect
the name of the score you want to view. This option opens the score in the default,
lingur firmar - where the window is the length of the score and the height of one
system. This format cannot be printed.
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To change the format which is displayed in the current score window, withoul
opening a new window, follow View # Format # from the main menu and select
the format required. You can always view the score in linear format but ofher
formats must be created first, before you can view them. See the chapier un

Formatting and Printing for more details.

To open a new window of the current score with a view of a different forma,
follow View ¥ New view # from the main menu and select the formal required.
The original window stays open. Again, any formats other than the lincar forma
miusi be created before vou can view them.

All views of a score arc fully editable and changes made in one view will
automatically be reflected in all the other views open at the time.

Moving around a window

Your scorcs may become quite large, With large scores it is important to be able to
move around guickly and easily. You can move the view in a window of & score in
two ways:

using Select on the scroll bars to move the view horizontally or vertically, or
Adjust on the scroll bars to move it in all directions. This follows standard R1SC

DS procedure.

using the Go to option on the main menu.

The Go to menu

This contains various options regarding the position to move the display to. The
options available on the Go to menu are:

Go to # Start moves the display to the beginning of the score.

Go 1o # Cursor moves the display to the position of the cursor, if the current score

holds the cursor; otherwise, this option is greved out.

Go to # Bar ¥ moves the display to a particular bar number.

Go to ¥ Letter # moves the display to one of the rehearsal letiers. You have io
place at leasi one rehearsal letter before you can use this option.

Go to # End moves the display to the end of the score.

Scaling a window

When a window is first opened it shows a view of the score at a scale of 1005 I
is useful to be able to change the scale of the window, whether to enlarge it and
check small details, or to reduce it and gain an overall view of the score.

Scales above 100% show an enlarged view; below 1009, a reduced view.
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Rhapsody can cope with scales as small as 10% or as large as 1,000%. When you
change the scale view in a window, the actual size of the score (as sent to a printer
or other device) is unchanged. All you change is the size displayed on the screen.

Because the screen mode, the size of your monitor, and any horizontal and vertical
adjustments you have made to it, all affect the displayed size and proportions of a
score, it is unlikely that viewing a format 'at 100%' will correspond precisely to the
size of the score when it is printed. If you require an actual-size preview, you will
need to work out yourself which scale to tell Rhapsody to display at, based on the
size of your monitor screen, and the screen resolution you use for Rhapsody.

To change the scale at which a window displays a score, follow View b Scale §
from the main menuw. This leads to a window:

_I_..J- /A
) n]! Seale

You can change the scale by

® clicking on one of the preset-scale buttons, and then on the Scale button;

®  typing a value into the writable icon, and then clicking on the Scale bution:

@ using the bump arrows to alter the scale, and then clicking on the Scale button.

Info boxes

There are two Info boxes in Rhapsody:

® following Info ¥ from the iconbar menu opens a box giving information about the
program and the version number you are using.

® jfollowing Score ¥ Info ¥ from the main menu opens a box giving information

about the current score. This window is illustrated below. It tells you the length of
the Rhapsody 4 file, the number of bars and notes, and an estimate of the time it
would take to play.
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Statistics

Bytes 7236

Hotes 184

Bars : 13
-Plaging time ;
With repeats Inls
Mithout " 355

Saving a score

Rhapsody allows you 1o save your work in iwo different ways: in ils own,
Rhapsody 4 format, or as a MIDI file. Rhapsody files can be automatically
compressed before saving using Acorn's Squash wtility. Squashed files should be
saved in their own directory as they do not show any filetype information.

There is also an autosave option, available from the Preferences dialoguc. in
which the computer saves your work automatically after a period of time.

Rhapsody 4 files

Rhapsody 4 has a file type of its own which contains all the data relating 1w a
score. This includes all the different formatted versions of the scorc which have
been calculated, as well as all the objects in the score.

This format can only be loaded and saved by Rhapsody 4, as it is significantly
more flexible than that used by previous versions of Rhapsody. You can converl
your old Rhapsody 1, 2 or 3 files into the new format nsing the application
supplied, !R4convert.

To save your work as a Rhapsody 4 file, follow Score # Save ¥ from the main
menn. A Save box appears:

=

__|Squashed
Carals,LongFel low|

|

4. he Basics

30

¥ ou can save your work hy;

® iyping in a name for the score (up 1o 10 characters long). then dragging the file
icon onto a Filer window;

® typing in a full path name in the writable icon, and clicking on the OK button;

® if there is already a full path name in the writable icon, clicking on the OK bution
will save the file under that name. Rhapsody puts the new path name into the icon
for you when you load a score, and when you save it by dragging the icon into a
Filer window. This is useful to keep a previously saved score up to date.
Selecting the option button Squashed before saving, saves the file in compressed
form.
If you click on the OK button when the writable icon does not contain a full path
name, Rhapsody will ask you to be more specific.

MIDI files

MIDI files differ from Rhapsody files in the way they handle music; they are
designed purely to cope with playing a score through a MIDI instrumeni. The
advaniage of MIDI files is that they are extremely portable; they can be loaded by
most music and sequencing packages on a variety of platforms. There are large
quantities of MIDI files available over the Internet. MIDI files always contain
information about:

@ notes, their absolute pitch and length

® MIDI channels and voice changes
They may or may not contain information about:

& tcxt and lyrics

@ clefs, key signatures and time signatures
They never contain information about

@ uccidentals (sharps and flats)

® stem directions

@ accents

@  hairpins, slors and phrase marks

@ decorations (acciaccaturas, etc., accented notes, and trills; trills are expanded
during saving and will reload as long sequences of very short notes)

@ nole styles

@ repeat signs (like trills, repeats will be 'played out’ when the score is saved)

@  ihe layout of a score
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Saving your score as a MIDI file will cause the loss of any information in the score
which does not affect how it is played by a MIDI instrument. When you reload the
scorc. Rhapsody will have to re-transcribe it from the MIDI information. This may
result in a very different score from the original, although it will still play in a
similar fashion.

To save a score as a MIDI file, follow Score b Save MIDI # from the main menu,
A Save box opens:

Format @0 )1

LCarols, LongFelloM|

[ |

MIDI files come in two formats: 0 and 1. Format 0 is compatible with all types of
MIDI equipment and software but format 1 is preferred because it preserves
information about the staves. A piece of piano music written on two staves but
played on one channel will reload into Rhapsody on one stave only, when saved in
format 0, When saved in format 1 and reloaded, it will appear on two staves,

You can now save the file in the same manner as for a Rhapsody 4 file.

PMS files

PMS files are text files which can be loaded inlo a professional music typesetting
program called PMS. This program is also available from Clares Micro Supplics.
To save a score as a PMS file, follow Score # Save PMS # from the main menu.

Autosave

Autosaving allows you to save a score automatically at regular intervals. This is
useful in helping you keep the score on disc up to date. By defanlt, Rhapsody will
autosave any modified scores every 5 minutes, using a prompt window:

4. The Basics

.

_|51uashei.

Postpone for 2 minutes |
Ignore this score |
Turn off autosaving |

|t Carols, LongFellow] i_!p;_l

When this window appears you can:

Save the score as from a normal Save box, by clicking on OK or dragging the icon.
You can also use this method 1o tell the computer to start autosaving under a new
file name, or to start using a squashed format.

Click on Postpone to delay autosaving for a further 2 minutes. After 2 minutes
have elapsed the prompt window will reappear.

Click on Ignore this score to turn off autosaving for the current score oaly.

Click on Turn off autosaving to wm off autosaving completely.

To alter the time interval between autosaves, or to autosave without opening the
prompt window, see the Options tab in the Preferences menu on the iconbar
menu. Details can be found on page 138,

You can only autosave files in Rhapsody 4 format.

Removing a score from memory

Closing a score window does not remove the score, or the format in that window,
from memory. You can retricve it by opening a new view onto it. as explained
above. Closing all the windows relating to a particular score also does not remove
it from memory.

To remave a scare from memory, follow Discard score # from the iconbar menu,
and select the score you want to remove. Scores currently visible in windows are
marked with a tick: those which have been modified since they were last saved,
with a star. You are wamned if the score you select has been modified. and given
the opportunity to save it before discarding it.

You can discard all the scores currently held in memory by selecting
Discard score b All scores. If there are any modified scores you are warmned that
this action will remove them. If you want to save some at this point, you need to
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Cancel the action and save them as normal, before selecting the option again,

An alternative way to discard a score is by following Scora " - " b Discard from
the main SCofe Meni. ;

Quitting Rhapsody

To exit Rhapsody, select Quit from the iconbar menu. Rhapsody and all the scores
and formats held in memory are removed. If there are any scores which have been
modified since they were last saved, you are wamed that this action will remowe
them. If vou want to save some af this point, you need to Cancel the action and
save them as normal before exiting.

It is good practice to quit all loaded applications before switching off your
compuier. You can do this in RISC 08 3 either by quitiing all applications
individually, choosing Shutdown from the Task Manager menu or pressing
Shift Ctrl F12. Any of these actions will give Rhapsody the opportunily o
warn you gbout unsaved work before exiting.
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Playing a score

LR

To stant playing a score from the beginning, you can:

press CLrl-P (to start playing from the start of the score)
seleet Play from on the main menu
select Play from ¥ Start

T start playing from the cursor position, you can:

press Shifr-p
select Play from # Cursor
press the Play icon on the Panel

»

To stant playing from the left hand side of the (linear format) window, regard
- : I
ol the position of the eursor, you can: -

press B
select Play from # Hera

You can play a score from other positions than these using the Play from #
submenu of the main menu:

Play from ¥ Bar ¢ plays the score from a particular bar number. Either type the
har number into the icon provided or use the bump arrows.

I_:_"Iar from ¥ Letter/Figure # plays the score from one of the rehearsal letters (or
ligures). (Whether letters or figures are used depends on the seltings of one of the
Print options. Sec page 133 for more details on this.) Either type the rehearsal
letter (or number) into the icon provided or use the bump arrows. Obviously there
h;:n:_tu be at least one rehearsal leiter in the score before You can usefully use this
uption.

Whilst a score is playing, clicking on the play icon or pressing P wi i

: £ P will stop playin
”?L' score. Pressing Escape will abort playing and also move the main {]inpmf} y
view of the score, if there is one, to show the bar in which playing was stopped.
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Play options

There are several options available which alter how Rhapsody plays the score.
These options do not change the actnal score in any way, although they ane savedl
with it so that the score will play the same way when it is reloaded. They arc
available from a dialogue box reached by choosing the Play oplions... ilem on the
main Score menu.

This dialogue box, like a number of others, has several different pages with tahs o
the top like a card index. Click on one of the tabs to access the relevant pape.

The first page has some general options while the second has options specifically
related to the metronome beat, which you can make sound whilst playing a score.

The first page is illustrated below,

I'EEI kG !Iﬂl opkions

beneral |  Beat |

[V Play through WIDI ports

__|Send MIDI clock signals

__|Play internal sound system
Speed (X} /5

[ Play repeats

[V Scroll while playing

__|Play in swing rhyth

Expression A
Randomness m f3

Make default| tmelll o |

® Play through MIDI ports

This option is only applicable if you have a MIDI expansion card fitted, and the
MIDI moedule is active. When ticked, Rhapsody will send notes and other events to
any MIDI instruments you have fitted The instrument, channel and voice number
can be selected for each stave; see page 1035 for more details,
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® Send MIDI clock signals

MIDI clock signals are special MIDI codes which are sent out at regular intervals.
They are used to synchronise other MIDI devices with Rhapsody. In principle they
could be used to synchronise a slide projector or disco lights etc.

Play internal sound system

All Acorn machines come with an internal sound system which is capable of
producing high quality sounds. It is therefore not necessary to have a MIDI
instrument to play music with Rhapsody. You will, however, need to load some
extra voices if you you want to get the best from Rhapsody. Some voices are
included on the support disc. The voice used can be selected for each stave; see
page 110 for more details.

Speed

This option allows you to change the speed at which Rhapsody plays the score.
Either type in a value in the writable icon, or use the bump arrows. Values above
100% cause the score to be played faster than it is written; values below 1005,
slower.

Note that the tempo changes within the score will still be observed but they are all
scaled in accordance with the 'speed’ setting. This enables you to skip quickly
through a slow piece, or examine closcly a fast one; or simply to vary the overall
tempo according to Your mood.

Play Repeats

With this option selected, Rhapsody will play the score taking account of all
repeat, Da Capo, and Dal Segno indications. If the option is turned off, Rhapsody
will play through the whole score once only, skipping out any first time bars.

Scroll while playing

With this option selected, Rhapsody will scroll the linear format window so as to
kcep the notes being played in the centre of the window. As displaying a score
mitkes heavy demands on processor time, you may find that your computer cannot
keep up with both scrolling and playing at the same time. If this is the case, switch
this option off,

Play in Swung rhythm

In jarex and blues scores, runs of quavers are traditionally played with the first note
longer than the second. With this option on, Rhapsody plays quavers as triplet-
crolchet, triplet-quaver pairs.
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Beat options

Expression

Computer generated music can sound very mechanical because every crotchet aml
every quaver is exactly the same length. Some kinds of music can benefit from a
slowing down at the beginning of a bar and a speeding up in the middle. This is =
what the Expression option does. A value of 100% will usually ruin all but ihe
meost slushy of pieces. Incidentally, negative values can also be used. This specds
up the start and slows down the middle of each bar. Expression can be alicred
within a scorc as well. For more details see page 87.

Handomness

Another way to add the human touch to a piece of music is to add a random
element to the exact time every note is played. This is particularly effective in
picces which have large chords as these sound very chunky when played
absoluiely simultaneously. Again, a value of 100% will test your sanity.

General | Beat |
[v Use MIDI ports

Port (+1) [[1] /.
Channe] H-.llm /A

Section | Drumkit  H
Tone Standard il
Hote o] my

_{Use internal sound systen

Make default| taul]l o |

When capturing music from a keyboard in real time, it is very helpful to have a
beat playing. Rhapsody takes into account the key signature, i.e. in 4/4 time it will
play one strong beat and three weaker beats. In compound time, e.g. 6/8 it will
play one strong beat, two weak beats, one intermediate beat and two more weak
beats,
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Hint: if you are capturing something in 4/4 time rather slowly, you may want
quaver beats rather than crotchet beats. To do this, temporarily change the time
signature 1o 8/5.)

® Use MIDI ports
This directs Rhapsody to play the beat through the MIDI interface.

If this option is selected, you can change the port and the channel on which the
metronome beat is output by entering a value into the Port and Channel writable
icons, or using the bump arows. (The default is channel 10: the percussion
channel, in General MIDT). The tone or instrument sounded is selected by
choosing the section and tone from a pair of menus (For more detail on sections
and tones, see page 106) You can also change the pitch of the note sounded by
entering a value into the Note writable icon, or clicking on the small keyboard
icon and playing a note on the MIDI instrument. This is of particular importance if
you have selected a drumkit tone as different pitches play different drum sounds.

Remember that if you set up the MIDI beat to play on a certain channel with a
certain voice, this will override the voice settings of any stave in your score which
uses the same channel. OF course, if this is sct to the same voice, this will not
matler,

® Use internal sound system
If the beat is played on the internal speaker Rhapsody will allocate one channel 1o
it. This will override the score, and consequently some notes may fail to be played.
The voice used is "Percussion-Moise'.

Saving Play options
When you are happy with the play options, click on the OX button. If you wish to
abandon any changes you have made, click on Cancel. If you wish to save the
options so that every time you open a new blank score, it will have these options,
click on Make default.

Stopping play
While a score is playing, you can stop it in one of three ways:

click on the play icon again

press P (This only works if Rhapsody has the input focus)

press the Escape key. This last method has the advantage that the window of the
seore being played automatically jumps to the place where playing stopped. This is
useful because, if you hear a mistake while a score is being played, you can
quickly jump to the bar where the mistake is.
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Blank page
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6. Entering and editing

Structure of a score

Before explaining things in more detail it would be convenient 1o start by
explaining some of the terminology to be used.

Every score has a certain number of sraves. (The maximum number of staves
allowed is 50.) Each stave can have its own name, MIDI channel and voice, and
various other options. On the printed score, a stave appears as a group of five lines
{or just a single line in the case of a percussion stave),

When a score is formatted, the score is broken up into a number of svsrems.
Systems are printed music's equivalent of the lines on a page - they are often wider
than one stave, and for large works can cover an entire page. Normally, every
system contains all the staves, but it is possible to suppress staves which are not
needed so that staves which are blank throughout a system may be skipped if space
is at a premium.

From a purely musical point of view, the division of a score into systems is
irrelevant - which is why it is best to edit music in the lincar format mode.

The fundamental division employed by Rhapsody is the s/os. Each slot has a
definite width on the printed score which is the same for all the staves. More
impaortantly, each slot has a definite rime associated with it, so that all notes in the
same slot are necessarily played simultaneously. (It is this fundamental assumption
about musical structure that prevents Rhapsody from dealing sensibly with avant-
garde and atemporal music.) The physical width of a slot can be altered by
dragging its handle (see page 44) but the time a slot is played depends on what
goes on before it, and its length in time is determined by the shortest note or rest
which it contains. The next slot follows as soon as that note or rest's time value is
OVEr,

Every object must be placed in a slot, even those objects like key signatures, clefs
and time signatures which do not in themselves take any musical time. Even
barlines occupy a slot.

Just as it is possible to write ungrammatical English, it is possible to write
ungrammalical music. Rhapsody can detect some of these emors and wam you
ahown them, but it cannat guess what you intended to write any more than a spell
checker can, so al the end of the day it is up to you 1o make sure that what you
have wrilten is msically consistent.
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If a slot contains notes, there is a further division: the cluster, which corresponds
o a note or chord of notes with the same tail. There are normally up to two
clusters on each stave, one up-tailed and one down-tailed. Attributes such as node
length (including dots, triplets and ties), accents, trills and note styles apply 10 a
whole cluster. In addition to the two standard clusters, is is possible 1o huve 1w
further alternative clusters on each stave. For further details about alieraive
noies, see page 53.

The cursor

It is important for there to be a position in a particular score marked for cditing,
rather like the caret in a word-processor. This position, which determines where
most editing occurs (as well as other operations like copying or playing) is shown
by the curser. tems are inserted into or around the cursor position, in the scone
and slot marked, and, when the height of an item up the stave is important, at the
height of the red ammows. The cursor can only be in one place at any time, like the
carct of a text editing program.

The vertical extent and colour of the cursor can be configured; see page 137 for
more details. The cursor is shown in its normal and extended forms below, Mg
the red ammows on middle C and the little red box on the right hand side.
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The action of the mouse butions and the number of positions available is
unchanged by how the cursor is shown. The yellow region shows the extent of the
stave on either side of the actual stave lines. The extended region of the cursor
shows the range of possible positions for notes and other objects which are
attached to that stave.

If you want to position the red arrows in one of the extended (white) areas of the
cursor, you will find that clicking in this area will not in general work because

Rhapsody will assume that you want to move to another stave. To move the red
arrows into these extended positions, you must click in the yellow portion and use
the cursor movement icons on the main panel, or the cursor keys on the keyboard.

Maoving the cursor

To move the cursor once it is in a score, you can:

click on the slot you want to move the cursor to (note that in drop mode, this will
also cause an item to be inserted; see Drop made, below)

click on the four arrow icons at the top left of the Panel,

press the arrow keys on the keyboard.

The arrow icons and the arrow keys have similar effects. Select on these icons
has the same action as pressing an arrow key, and Adjust the same action as
pressing that key whilst pressing Shi £ £, namely,

Select-click or arrow keys:

Up Move the cursor position (red armows) up one line
Down Move the cursor position down one line
Left Move the cursor left one slot

Right Move the cursor right one slot

Adjust-click or Shifr-amow keys:

Up Move the cursor up one octave
Down Mowve the cursor down one octave
Left Mowve the cursor left one bar

Right Move the cursor right one bar

If the arrow keys are used in conjunction with Ctr1 there is an additional set of
mivements that can be performed:

Crrl-amow keys:

Up Move up one stave
Down Move down one stave
Left Maowve to the beginning of the score

Right Move to the end of the score

To move the cursor large distances you can make use of the Go 10 option on the
main menu. See page 154 for maore details,
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Resizing a slot

The litile red square inside the cursor is a handle which allows vou to adjust the
width of a slot. Click on the square and hold the mouse button down. When the
pointer changes to a left/right armow, move the mouse to the desired width and
release the mouse button. Note that in general, Rhapsody calculates the hesi sl
width every time the slot is edited so you should not need this option very ofien,
When you do use it, however, make sure that it is one of the last things you do, so
that the slot width is not changed by some other action.

It is ofien desirable to adjust slot widths when triplets occur against duplets in
another stave. There is, however, a special option for this, See page 93,

Resizing a stave

Al the beginning of a stave there are two more red handles on each stave. These
control the height and hence the spacing of the staves and can be dragged in
exactly the same way. Each stave can be high enough to accommodate all the
extended positions available in Rhapsody. This should be enough for several
verses of lyrics as well as very low or high notes. If further space is required for
lyrics below a stave, you will need to give the next stave down more space abowe
it, and enter them at the top of this space. In the last resort, you could even insen a
blank stave 10 carry the lyrics (sce page 101).

The Panel

Most entering and editing is done through the Panel. This is the window that
allows you to select what items o place in the score, and to insert, modily, and
delete those items.

To bring up the Panel, you can either:

click Menu over the icon bar icon to bring up the menw, and then select
Show main panel, or

place the cursor in a score window and press TRE or

click 2djust on the icon bar icon

When it is first opened, the Panel looks like this:

6. Entering and editing

Here we shall look at each group of icons in more detail.

Panel mode selection icons

The row of eight grey icons at the top of the Panel control what kind of object is
selected. When you click on one of these icons, the white pane] below, changes
according to what kind of object you have selected. From left to right, these are:

Symbols - This panel contains nearly 200 different musical symbols

Voice Changes - These allow you to alter the internal voice assigned to the stave
or the MIDI channel andfor voice number of a stave at any point along its length.

This is useful where the number of channels is limited, or where there is a scparate
voice for a required effect (e.g. guitar harmonics) For further details see page 81.

Text - This allows you to enter any text or lyrics you require. See page 82.

Trill definitions - Rhapsody has six trill symbols and six different kinds of accents.
Each has a default action when played. It is possible, however to change the

definitions of all the trills, and the way the accents are played, by inserting a trill
definition at the start (or indeed anywhere) in the score. This panel enables you to
set up such a definition. Mote that the trills and accents themselves are inserted
from the symbols window in the usual way. This panel only changes the way they
are played. See page 84 for more detail.
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Guitar Chords - This panel enables you to enter guitar chords either from a lurge
selection of predefined chords, or build your own. Note that the chords appear

across a whole stave; it is therefore necessary to create a blank stave to hold them,
Sec page 6.

Tempo and Volume Changes - cither instantaneous or gradual. Tempo changes
are useful for rubato and pauses as well as written speed changes. Volume changes
differ from dynamics (eg pp, fif etc.) in that they alter the MIDI volume rather than
the key velocity; these can also be instantaneons or gradual, allowing complex
crescendos and diminuendos. See page 87.

MIDI events - allows you to insert MIDI sequences such as pitch bend commumls
and system exclusive messages into your score, Scc page 89,

Object Adjustments - a range of options allowing you to change the stems, bruak o
reinstate beams, edil note values, apply keming and other facilities. See pape ™).

The different object types ane explained in detail in chapters 8 and 9.

The Clipboard icon

=

Rhapsody maintains a hidden score called the clipboard. Whenever you perform
any major operation on a score such as retailing a block or deleting a stave,
Rhapsody always saves the unmodified score on the clipboard. When the cliphaind
has such an unmodified score, a red border appears round the icon. IF you decide
that you did not want o carry out that particular modification, you can click on the
clipboard icon to retrieve the original score. In fact what this does is 1o swap the
score with the cursor in it with the one on the clipboard so if vou decide you do
wanl the moedificd score after all, a second click will swap them back again. In this
way Rhapeody allows you to undo its more drastic operations,

You can save and retrieve scores from the clipboard using a menu option as well,

6. Entering and editing

Edit mode icons

<D

This group of three icons determine which edit mode is sclected Cursor edit mode,
Ouick edit mode or Drop edit made.

The Panel starts off in cursor edit mode. In this mode, there are three stages to the
placing or editing of an object

First place the cursor at the correct position
MNext select the symbol you want to enter or edit
Click on one of the action icons described below,

In Quick edit mode you do not have to click on the action icons. Symbols are
inserted at the cursor position as soon as you click on them. For this reason the

selected symbol appears white in the symbols window because the sclected symbol
is not really relevant. This mode is most useful when you wani to add a lot of exira
different symbols such as accents or hairpins to an existing score. Click on the
score to position the cursor - then click on the symbol you want to insert.

To insert a symbol in a new slot after the cursor slot, hold dowr Shi £t whilst
clicking on the symbol,

If you hold down the Ctrl key when enlering a note, the cursor will
automatically move to the right position to enter the next note of the melody.

Since you don't need the action icons, these are greved out except for the delete
icon which works in the usual way. Most of the mode selection icons are greyed
out for the same reason,

In Drop edit mode you do not have to position the cursor. This time you select the
appropriate symbol and then click on the score at the position required. The
cursor appears white because its position is not really relevant.

If you hold the Shi ft key down when clicking on the score, the object will be
inserted after the selected position rather then at it.

Hold down the Ctr1 key to move to the next position automatically. Again the
action icons are greyed out except for the delete icon. Be careful not to click on the

score to reposition the cursor as this will insert a new object! Use the cursor
movement icons or the cursor keys instead.

For both Quick edit and Drop edit you can use the keyboard shorteuts to select the
note and object type for speedy entry.
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The action icons

PR

These are used to insert items from the panel onto the score, or delete them from
the score. If a note is to be inserted, the mouse buttons are used to determine the
tail direction; Select inseris an up-tailed note, Adjust a down-tailed nede.
Some other items also vary according to which of the mouse buttons are used (o
insert them. These are detailed in chapters 8 & 9.

Each of these icons has a keyboard shortcut which form a similarly arranged group
at ithe botiom of the keyboard

Insert-after
Insert-before ' Delete

Inseri-at

Whenever the keyboard short cuts are used, pressing the Shift key down has
exactly the same effect as using the Adjust button on the mouse. In addition, the

Caps Lock key can be used just as in a word processor: when the Caps Lock
light on the keyboard is on, Rhapsody will reverse its normal operations, inseriing
down tails by default and up tails if you press the shift key. This makes il casy
to enter a whole string of down tail notes using the keyboard.

The Insert Before icon (Keyboard shortcut ', °)

Clicking on this icon (or pressing ', ') causes a new slot to be created to the lefi
of the cursor. The carsor is moved into the new slot, and the currently-selected
item is inseried at the cursor position,

Not all items can exist on their own in a slot; notably, dynamics, accents and trills,
tempo changes, volume changes, and voice changes. These symbols cannot be

6. Entering and editing

inserted using the Insen-before icon, although you may be able to Inser a note
with the object, then Delete the note, leaving the object in its own slot. This is not
recommended; you should find an existing slot to place the object in.

The Insert-at icon (Keyboard shorteut Space)

Clicking on this icon {or pressing Space) causes the currently-selected item to be
inserted at the cursor position,

Some combinations of items cannot exist together in the same slot. If you attempt
to create one of these combinations, Rhapsody will not let you insert the second
item. You should use Inseri-before or Insert-after to create a new slot for the
second item. The forbidden combinations are generally self-explanatory:

clefs and: key signaiures, time signaiures, noies, resis, barlines
key sigmarures and; time signatures, notes, rests, barlines

time signatures and: notes, rests, barlines

notex and; barlines

rexty and: barlines

Other combinations, consisting of items of the same type {such as crotchets and
quavers with the same stem, or two different kinds of accent), also cannot exist. If
you attempt to Insert these, Rhapsody will replace the original item with the new
one,

Automatic cursor movemeni

=
W

When adding a second or subsequent part to an already existing score, it is
necessary 1o use the Insert-at icon and then to move the cursor in readiness for the
next note. Rhapsody can do all of this for you. Just hold down the Ctx 1 key while

clicking on the Insert-at icon. If you are using the Space bar to insert notes,
Ctrl=-Space will do the same.

The Insert Aftar icon (Keyboard shorteut © . ')

Clicking on this icon {or pressing ' . ') causes a new slot to be created to the right
of the cursor. The cursor 15 moved into the new slot, and the currently-selected
item is inserted at the cursor position.

Mot all items can be inserted into a new slot on their own, notably, dynamics,
accents and tnlls, tempo changes, volume changes, and voice changes. These
symbols cannot be inserted using the Insert-after icon, although you may be able
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to insert a note with the object, then delete the note, leaving the object in its own sl
This is not recommended: you should find an existing slot to place the object in,

‘ The Delete icon (Keyboard shortout * /')

Clicking on this icon {or pressing ' / * ) will delete an item from the cursor shai,
Which item is deleted depends on the items at the cursor position, and the item
selected in the panel.

If there is one item of the same kind as the one selected (note, rest, wrill, ete.) at the
cursor position, that item is deleted.

If there are two items of that kind (eg two notes with differeni tails, etc..) at the
exact cursor position, which item is deleted depends on which mouse button is
used. Select will delete the up il note, 2djust will delete the down il note.
{As always, when using the keyboard, pressing the Shi £ ¢ key or switching 1o
Caps-lock mode has the same effect as using the Adjust button.)

If there is o ilem of that kind at the cursor position, Rhapsody deletes the nearest
item of that kind to the cursor position in the cursor slot.

If there is no item of that kind in the cursor lot at all, Rhapsody will not be able 1o
delete anything ac long as ilems of other kinds remain. If you delete the st object
in the whole slot, the slot will be left in the score but it will be completely blank.
This is so that you can easily replace the deleted object with a new one, Il on the
other hand you want to delete the slot completely, click on the Delete icon again.

@ To delete a whole slot including everything in it, press Ctrl-Shift -l

- The Insert new slot icon

This icon (which looks like a cursor movement icon) is sandwiched between (e
Insent-after and the Delete icon. It acts like the Insert-after icon but it docsn't
insert anything. Alternatively you can think of it as moving the cursor bo the righ,
opening up the score at the same time.,

Dragging Symbols
Most of Rhapsody's musical symbols can be dragged anywhere around a score sl
even from onc score to another. The general method is as follows.

@  Place the pointer over the symbol you want to move, Press Select (to move the
symbol) or Adjust (lo copy it and insert the copy somewhere else). Hold the
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button down until the pointer changes. The pointer shape will indicate the kind of
symbaol you have picked up. ¢g a note head for a note, a sharp sign for an
accidental, *CI' for a clef and 'Ks' for a key signature etc.

Move the pointer to the place you want the new symbol and release the mouse
button.

Most symbols will be automatically positioned by Rhapsody and will therefore
Jump into line when you release the mouse button. Other symbols {notably
hairpins and phrase marks) you are allowed to position anywhere you like.

Micro adjusting note clusters, accidentals and accents

It oecasionally happens that with complex clusters including accidentals

{ particularly if you are nsing alternative notes as well - see page 55) Rhapsody is
unahle to determine the clearest possible way of printing the clusters. To solve this
problem you can adjust the position of any cluster or accidental sideways within a
slot by holding down the Ctrl key while you drag the object.

For cxample, this is how Rhapsody prints a certain har

m}

TEs==—

o

-5,

B

You can see how the F# in the alto part is obscuring the G in the soprano pant. By
moving the G to the right and the F# to the left you can obtain the following much

clearer result,
a
9
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In the next example, alternative notes (see page 55) have been used to write three
raurts on a single stave.

o
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In order to separate the overlapping notes, move them sideways as shown below: |

51



6. Entering and editing

In order to micro adjust an alternative note, you must hold 21 ¢ down as well as 't 1 |

Here is another bar:

The problem in this example is all those troublesome accidentals. By micro
adjusting the positions of the accidentals, you can easily produce the following:

In addition to adjusting the positions of clusters and accidentals sideways. you con
also move accents and trills further away from the note. Again this is done by
holding down the Ctr1 key while vou drag the accent. The following (unlikcly)
score was entered by micro-adjusting the positions of the trills and adding the
accidentals as text objects (using the small PMS alpha font).
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If there are two notes on the same line, one with an up tail and the other with a
down tail, using the Select button when micro-adjusting will move the up il

note; using the Adjustc button will move the down tail note. Note that whenever
you edit anything in a slot Rhapsody will tidy up® the whole slot, and somectines
the slots on each side as well. This will destroy any micro adjusting that you have
carried out. Only do the necessary micro-adjusting when you are sure that all
other editing is complete.

3
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7. Musical symbols

This chapler contain detailed descriptions of all the musical symbols available in
Rhapsody. These symbols are reached by selecting the first of the eight panel
mode selection icons (the symbeols group). For more information on the Panel see
chapter 6, Entering and editing.

When the Symbol group icon is selected (including during quick edit mode) the
symbols window contains a selection of nearly 200 different musical symbols.
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Since it is not possible to display all the symbols at once, you can move the
symbals window left and right. There are four ways of doing this; you can:

click on the symbols window and drag the mouse pointer to the left or the right
click on the two large arrow icons to left and right with either Select or
Adiust and hold the mouse button down. The view moves slowly at first, then
accelerates. Using the Adjust bulton reverses the direction of motion.

click on the two smaller double ammow icons to left and right with either Select
or adjust; these move the display one screen full at a time. As before, using the
Adjust button reverses the direction of motion.

press Ctrl-Page Up or Ctrl-FPage DOwW.

All the symbols are selected by clicking on them. The name of the symbol is
shown in the box above the symbols window.

Ancther way to select a symbol quickly is to click on a similar symbaol already
present in the score using the Ad just button. The symbol is selected and the

symbols window scrolls to show the selection.

Most symbols can then be inserted immediately, using whichever mode of editing
is being used. (If you are using Quick edit mode, the symbol is inseried as soon
as you click on it for the first time, this means you have to be careful when moving
the symbols window. )

If the symbols scroll slowly then it is likely that your font cache is set too low. try
increasing it via the Task Manager window, or permanently using Configure.
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key (ot switching to Caps Lock mode) has the same effect as using the Adjust
button. When deleting, the note nearest the cursor is used regardless of the status
of the mouse buttons except when there are two notes on the same line of the
stave, Then the mouse buttons determine which is to be deleted.

MNoles and rests
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It is easy to become confused about scores containing two parts on the same stave.

Rhapsody allows you to enter notes and rests of lengths between hemi-demi-
It may be useful 1o note these points;

semiquavers (1716 crotchet) and breves (8 crotchets). Select the one you want,

position the cursor and click on Insert-at. . )
® Semibreves and breves are notes with tails' just like the other notes, so it is

Motes can be in one of six styles as indicated by the note style icons illustrated important to get them the right way up wherever they occur. Accents always place

below: themselves on the opposite side of a note to the tail, so you can find out the
. - direction of a note like this by giving it an accent temporarily.
F ,-Li A .ﬂ;ﬂj.ﬂ ® It is normal for the stems oft:c}rhfuppzr (cg Soprano) part to p:.im up and the lower
{Alto) part to point down but when the Alto part goes higher than the Soprano, the

The styles are: tails will cross. This is standard practice, e.g.:
@ normal
® small sometimes used for aliernative or optional notes % [ .
® crosshead often used for unpitched notes eg a shout ' ]
@ diamond give an old style look to a score [ :ﬂ
® open diamond  used for harmonics e { ﬁ |
® headless sometimes nsed where only the rthythm is important o

Al these styles are applied to individual noteheads. It is perfectly possible, ®  Rhapsody will handle two part music with rests just as easily. For cxample:

therefore 1o have a chord {or cluster) containing two or more noteheads, cach with
a different style. This is required for the comrect writing of artificial harmonics, for

example.

{In addition io the more siyles, there are two part siyles which may uselully be
mentioned here. These are:

@ cue used to indicate other parts being played

@ stemless used for plainsong chants

When inserting rests, if you use the Select button, Rhapsody will put the rest in
its default position. If, however, you use the Adjust button (or if you hold the
Shift key down while using the keyboard) the rest will be inserted at the height
It is not possible to select these options when entering notes; so enter them as of the red cursor arrows. Remember that you can drag rests up and down a stave
normal notes, then used the Block b Part style # menu to set the part siyle. too. just like notes and ather symbols.

|
|
|
{scc page 120). Alternative notes

The two-part structure means that Rhapsody does not expect notes of more than
two different lengths to share the same slot. Normally this is not a problem, but it
can be worked around by transferring some notes to another stave. Given that three
parts per stave can become confusing, it may be a good idea to consider adding a
new stave in any case. (Rhapsody has no problems bracing three or more staves
together, in the case of keyboard music.)

Invisible notes can be produced by using the stemless part style together wilh
the headless note style. Since the beams or short notes will sl be visible, this
can be used to achieve some effects found in some modern music.)

Each stave can have up to two parts (e.g. soprano and alto) on it, an up-tailed part
and a down-tailed part; each of these can contain a note, chord or rest, Click
Select when insering to add an up tail note; Adjust 1o add a down tail nole.
Alternatively, if vou wish to use the keyboard to edit, holding down the Shi 1
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&
That said, there is a way to enter more than two parts into the same slot. Thix i
done by holding down the 1t key while inserting a note with Select. Notes |-
entered in this way are called "aliernative’ notes and are displayed in a differem
colour to distinguish them from ordinary notes. Alternative notes are just like m

ordinary notes but they are completely independent, giving you access Lo up l
four parts per stave (two up, and two down). In order to drag, edit, or modify thein <«
in any way, the 21t key must be held down. For example, to add an accidental 1o
an alternative note, select the appropriate symbol, place the cursor over the nule, «—n
press and hold the A1t key and click on Insert-at. Mote that while the &b
key is pressed, Rhapsody will look for the ncarest alternative note, nod pecessarily «—0
the nearest note to the red cursor arrows, (Note also that the kevboard shon culs
cannot be used when inserting alternative notes becanse holding down the A1t «n
key temporarily changes the way RISC OS interprets the keyboard. )
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Block operations (for example, changing the note style or adding accenis) can also I:ﬂ
be carried out on alternative notes by having the 21t key held down when the
relevani menu option is selected. Clear operations, however, acl on Tepthy mearmand
and alternative notes simultaneously.

Although they are played as normal, Rhapsody ignores alternative nodes when
calculating the time position of notes within the bar so it is possible W pul oo
many alternative notes in a bar without Rhapsody complaining. This can el 1o
unpredictable results when the score is played.

i

Since alternative notes or clusters may overlap the ordinary notes with thi s '
stems. is is often necessary to displace them (or the notes they obscure) a litle w-.l.yﬂ
sideways. This is called Micro adjusting, and is carried out using the CLr ! key. In
other words, to displace an aliemative note cluster sideways, you must press ALl
rtr1 while dragging the note. See page 51 for more information on Micr
adjusting notcs.

Alternative notes are useful in three situations:
@ when a single stave has to handle more than two independent parts
® when a chord contains more than two notes of different lengths
@ when a single part has an ossia or aliernative version.
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Example: Handling more than two independent parts

Here the first Alto line moves independently of the other parts and has been
inserted using alternative notes. Normally speaking, it would be better to put the
Soprano and Alto parts on separale staves but there are times when a shon score is
adequate.

Example: Chords containing notes of different lengths

[m]
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This example could be written in two parts, but if it is for piano or organ, it is
normally wriiten using alternative notes as shown. Note that wherever possible,
you should make the longer notes alternative notes. This will ensure that Rhapsody
plays the bar comrectly.

Example: An ossia part
Sometimes an alternative note, or series of notes, is provided for the benefit of
players unablc or unwilling to produce the note written (this is especially true of
very low or very high notes.) The alternative note is given a small note-head as in
the following example:

Fa=— 43‘3

men

To produce this effect:

enter the standard notes in the usual way

select the minim symbol

click on the 'small notchead' icon (sce page 34).

insert the note using the Adjust button so that the tail points down (the new note

oe®e
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will be completely obscured by the original one, but it is there all the same)
holding down both Ctrl and A1t, drag the note sideways so that it becomes
visible

increase the width of the slot using the handle on the cursor

repeat @, @ and @ as necessary for other ossia notes.

Multiple symbol entry

It is possible to select several other symbols together with a note or rest af the
same time, so that strings of notes with accidentals, dots, etc., may be entered
easily. To do this, select the note or rest in the normal manner, then click Ad ju:
successively on each of the symbols you want to be associated with the new nile.

You can do this with most of the symbols commonly associated with notes:
accidentals (sharp, flat, natural, double sharp, eic.)

dots (including double and triple dots)

triplets (including duplets and n-plets)

accents {including sforzando and forte-piano)

ties and slurs.

All thesc symbols are by default located on the same section of the symbols
window, so as to be easily reachable. Note that it makes no sense for a rest w have
an accidental, accent or tie; however, the dot and triplet options are still available.

The Ad-ust-selection feature makes it possible to enter a tied, staccato triplel
dotted quaver with a double flat with one click of the Insert button - after you
have set up the selection, namurally.

Accidentals

These can be inserted whercver there is a note. If the cursor position is not exactly
on a note, Rhapsody will place the accidental on the nearcst note. Accidentals can
be selected at the same time as notes using Adjust; see above for more
information.

Bracketed accidentals

Sometimes it is useful to put an accidental into a part which is not strictly
necessary. Such an accidental is placed in brackets, as shown in the example
below. '
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To enter a bracketed accidental, select the accidental you need and use the
2djust button to insert it (or the Shi £t key, if you are entering notes with the
keyboard).

[ ] Barlines
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There are two kinds of 'bar’ lines, which we shall call proper barlines and
supplementary barlines. Proper barlines always denote the end of one bar and the
beginning of the next, and are numbered as such. Supplementary barlines may
oceur in the middle of a bar as well as between them, and it is necessary to insert
both a proper and a supplementary barline into a slot if you need a repeat, double
barline, etc., at the end of a bar. Often Rhapsody will have inserted the proper
barline for you, and you need only insert the supplementary one afterwards. If a
supplementary barline exists in a slot, the proper barline is not printed, although it
makes a difference to the bar counl

The proper barlines available in Rhapsody 4 are:

the standard barline

the tirst time bar; all bars from this bar until the next repeat sign are played only
when the repeated section is being played for the first time. If this section is very
long and ends at {or soon after) the repeat bar, you may want to consider using a
DS ar DS al fine instead. Scores vary on whether the bar numbering includes first
time hars or not; see chapter 5 for more details.

the second time bar; it is normal to place this at the repeat sign to complement the
first time bar, although it does not actually affect how it is played. It draws
attention 1o the fact that the second-time section has replaced the first-time section
when played the second time around. If the repeat sign was in the middle of a bar,
it may not be possible to use the second time bar sign.

the rehearsal mark; this is like the standard barline, but a letter or number appears
above the score at that point. Rehearsal marks draw attention 1o points of change in
the score, the start points of new sections and the like, that would be uscful starting
points in a rehcarsal. To change whether rehearsal marks are pninted as letiers or as
numbers sce page 133,

=
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Clefs

Likewise, the supplementary barlines are:

the short har line: this is used 1o mark off sections within a bar, especially il the
time signature is unusual or has different interpretations (for example, a bar of 504
can have the stress on the first and third [2:3], or the first and fourih beais [ 3:2),
this is made clear by the use of these barlines)

the double bar line: used to separate distinct sections within a piece, for example
between the verse and chorus of a song, or the exposition and development of i
sonata, or when the key or time signature changes in the middle of a score.

the end bar line, which is always placed at the end of a piece.

[ Automatic clef transposition

the start repeat, end repeat and double repeat barlines. Although these are m.:unn.'llbIm

found 'on top of (overwriting) a proper barline, they can also be placed in the
middle of a bar. If vou place repeat barlines in the middle of bars, make sure the
start and end of the repeated section are both on the same beat of the bar, aiherwis
strange things may happen when the score is played.

the dotted barline, provided as an alternative to the short bar line.

the cacsura: where there is a short pause between one beat and the next invelving

all the instruments, this symbol can be placed between the beats. If such a gap s 1o

have a definite length, use a rest with a pause symbol on it, or the dircction (21
(general pause) which instructs the conductor to keep strict time throughout the
period of silence.

the blank space, which can be used to separate two movements of a picce, or to pul

a small gap between the main body of a score and a Codla at the end.

L]
*I#In

Mine clefs are available in Rhapsody 4:

the treble or G clef: middle C is the first leger line underneath the stave

the alto or C ¢lef; middle C is the central line

the vocal tenor clef; one octave below the treble clef (hence the treble clel symbaol
with an 8 underneath), middle C is the second space from the top

the baritone clef;, middle C is the sccond line from the top

the bass or F clef; middle C is the first leger line above the stave

the percussion clef; internally, this uses the same pitches as the treble clel, but
instruments using this clef usually do not need pitch. Drum kit scores often use the

lines and spaces to represent the different drums and cymbals available: this can b @

simulated by using a pitch map, set for the stave. See chapter 14 for more
information,

the soprano clef; middle C is the bottom line

the merzo clef; middle C is the second line up from the bottom.

the baritone clef;, middle C is the top line.

L

u
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When you insert a clef into a stave which already contains notes, Rhapsody will
automatically shift the following noles on that stave up or down, 50 as t0 keep the
pitch of each note the same in the new clef. This uscful feature has one drawback:
if you copy a block of a score into a stave which has the wrong clef for it,
Rhapsody will not notice and the score will play at the wrong pitch. The correct
thing to do now is to mark the copied area and shift it to the right pitch using the
block-shift routine (see page 118). What you canmnot do is simply put the right clef
in front of the copied area. This will automatically shift the copied arca so that it
plays at the same {wrong) pitch!

To avoid having to shift blocks like this, you need to make sure that when you
copy blocks, the clefs of both source and destination are the same.

Clefs can be inserted anywhere in a score, even in the middle of a bar, but if a new
clef appears at the beginning of a bar it should be placed before the bar line (and
before any change of key signature).

nananmn
R
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Key signatures
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All the key signatures from 7 flats to 7 sharps are available.

When a key signature is inserted, Rhapsody takes account of the existing key
signature, if there is one, to determine whether the key signature needs
naturalising. Some composers prefer to naturalise all the sharps or flats in a key
signature before replacing them with a new key signature. You can do this by
placing a C major (the single-natural symbol) signature immediately before the
signature you require.

Automatic key signature transposition

Whenever you insert a new key signature, Rhapsody automatically transposes the
rest of the stave, up to the next key signature so that the accidentals are correct.
The problem here is the same as with clefs. If you copy a block into a stave with a
different key signature, you will have to change all the accidentals by hand. It
would be better to use the cliphoard undo facility! (see page 46).

-

Key signatures can be placed anywhere in a score, even in the middle of a bar. If a
new key signature occurs at the beginning of a bar, it should, however, be placed
before the bar line (and after any change of clef).
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Nine commonly-used time signatures are available directly from the symbols I Dots, triplets, ties and slurs

window. The final symbol (the PQ-time-signature symbol) allows you to cioler any
fime signature. ﬂ

When the PQ-time-signature symbol is selected, writable icons appear above the =
symbols window to allow you to enter any time signature. The upper number i the
one that appears before the slash. Time signatures between 1/1 and 32732 may be [ == ]
entered.

<

Unlike clefs and key signatures, time signatures cannot be placed in the middle of =
a bar. When they occur in the middle of a score they should be placed immcdialely

after a barline.
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The first group on the bottom row of the symbols window contains dots, triplets
and the like, the tic and the slur symbol.

Dints are inserted onto a nole of rest to augment its length:

the single dot . lengthens a note by 1/2 its original length

the double dot .. lengthens a note by 1/2 + 1/4 = 3/4 its original length

the triple dot ... lengthens a note by 1/2 + 1/4 + 1/8 = 7/8 its original length.

Diots can be inserted wherever there is a note or rest. If the cursor position is not
exactly on a note, Rhapsody will place the dot on the nearest note. If a dot is
placed on one note of a chord, Rhapsody will automatically dot the other notes in
that chord. If you want one note to remain undotted, you will have to use a cluster
with the opposite tail or use an alternative note cluster (see page 55). If a slot
contains one note and a rest, using Select will dot {or undot) the note, Adjust
will dot {or undot) the rest.

Dots can be selected at the same time as notes using Adjust; see the previous
chapter, for more information.

{Dots should not be confused with the staccato ‘dot’ later in the window (placed |
with the accents), which can also be artached to any note.)

A triplet note (shown as a 3 in the symbols window) is 2/3 the length of its base
{non-triplet) note, so that three of these fit into the same time space occupied by
two normal notes. Duplets (shown as 2) are the opposite of this and occur in
compound time; they are longer than their base note, so that two duplets fit into the
space of three normal notes. Note that a duplet quaver, for example, is the same
length as a dotted quaver; the difference is one of notation.

Somelimes sets of noles are encountered with more complicated lengths than
standard duplets or triplets. These notes can be created using the n-plet (uplet)
symbol (n). When this symbol is selected, writable icons appear to allow you to
enter the nature of the n-plets. A standard triplet plays 3 notes in the space
normally occupied by 2 of that kind of note, and is therefore entered like this:

10000000000000¢0

63



(3 /. netes in[2 /. beats
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Quintuplets normally consist of 5 in the space of 4 {although in compound time,
they can be 5 in the space of 6; this would correspond to a different seiting of llwun
WCONns)

(S /. notes in |4 /. beats

All these symbols can be inserted wherever there is a note. If the cursor position 1
not exacily on a note, Rhapsody will place the symbol on the nearest note. 17
triplet is placed on one noic of a chord, Rhapsody will automatically change the
other notes in that chord. If you want one note to remain un-tripletted. you will
need to give it the opposite tail to the triplet notes or use an aliernative note clusier.

goge

Triplets can be selected at the same lime as notes using Adjust.
Triplets can be added and removed from rests in the same way as dots.

A tie between two notes instructs the player o play the notes as if they were o
single note with the combined length of the two notes. By convention a noie is
split into two or more tied notes if it needs 1o be played across a barline or strong
beat in a bar. Rhapsody does not assume you will use this convention (cxeepl
when transcribing music played on a MIDI keyboard), but it can make scores
clearer to read, and it is the only way 1o enter notes of some lengths, especially in
unusual time signatures.

A tie can be inserted wherever there is a note. If the cursor position is nod exactly
on a note, Rhapsody will place the symbol on the nearest note. If a tic is placed on
one note of a chord, Rhapsody will automatically tie the other notes in that chord, <
If you want one note to remain untied, you will need to give it the opposite tail 1o

the tied notes or use an ‘alternative' cluster

The tic stretches Trom the cursor position as far as the next note with the same: Lail 3
or the next noie on the same line, whichever comes first. This rule copes with the

majority of situations but there are times when the tie stretches to the note beyond

as in the example below. In cases like this, use ‘alternative nofes’.

~T
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Ties can be selected at the same time as notes using Adjust.

Normally, ties bend away from the tail, but in two part music they bend towards
the tail. This convention does not always apply, however, particularly with chords
where the top note can bend in the opposite direction to the others. If you do not
like the default direction chosen by Rhapsody you can change it. See the
description of the Reverse tie icon on page 92 for more details.

A slur across two or more notes 1% an indication to the performer to play the notes
smoothly. This is indicated in the score like this:

O w % &

" [ — .
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Only the notes indicated with a * have been given a shur. Notice that the last note
of each group does not have a slur, because it is not slurred 1o the following note.

Slurs can also be entered using Block # Part style b Slurred. See page 121 .

There are occasions when Rhapsody may not position the slur in quite the best
place. If appearance is important, use a phrase mark instead. (Scc page 66).

When slurred notes are played, they are lengthened slightly so that the notes
overlap. Normally this makes no difference at all to the sound of the notes but
many MIDI instruments have a feature called 'Fingered Portamento’. If the voice
you are using has this feature switched on then the nexi note will join on smoothly
to the previous one without restarting a new note. This feature is really only of use
with instruments which can sustain a note, like strings and wind instruments.

Acrents

E- - Y of Ip

Rhapsody supports seven types of accent, six of which are definable, that is, they
can have their own length {in terms of the length of the original note) and
dynamic. By default the accent symbols alter notes in this way:

Shwcato
Spiciato

50% length
30% length

No change to dynamic
Mo change to dynamic
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Tenuto B09% length Played 10% louder
Accent Full length Played 30% louder
Stressed Full length Flayed 10% louder
Sforzando Full length Played 40% londer

Forie-pianc  (played as normal)

To define how an accent is played, place a trilllaccent definition object in the scon
before the accent. This definition will apply to all trills and accents until the nexi
trill definition is encountered. See Trill definitions on page 84 .

Accents can be placed on any note but they alter the length and loudness of the
whole note cluster (i.c. note or chord) that they refer to. If you want one nole in a
chord to remain unaccented, you will need to give it the opposite tail to the other
noles, or use ‘alternative noles’.

If the cursor position is not exactly on a note when the accent is inserted.
Rhapsody will place the symbol on the nearest note.

Accents can be selected at the same lime as potes using Adjust.

A whole block of notes may be accented, or silenced completely, using
Block b Accants b (see page 120),

Phrase marks, Hairpins, Lines and Brackets

E

Phrase marks are used to group together notes into musical phrases. They arc lor
the player's guidance only and have no effect on how the score is played by
Rhapsody. They are however an important aspect of a well printed score and
should not be pmited.

Any number of phrase marks can be placed in any slot, at different heights. To insert
a phrase mark, select the phrase mark symbol (the one shown selected in the
illustration above), place the cursor in the score at the appropriate position wilh the
red arrows at the right height and click on the Insert-at icon with either Select or
Adduest.Select inserts a phrase mark which bends upwards while adjust
inserts a downward bending mark. There is, however, no lasting distinction between
ihe two and both can be altered in any way vou like. This is done by dragging the
beginning. end and control points about the score. The control points work exactly
like those in !'Draw. A little bit of experimenting will show what they do.

To drag either of the end points, click with Select over the solid blue point and
hold the mouse button down until the pointer changes shape; then drag the point 1o

8. Additional symbols

the place you want it to go to and release the button.

The control points (blue outline circle) are dragged in exactly the same way cxcept
that if the control point is a long way from its parent ‘end’ point, sometimes
Rhapsody is unable to find it. Indeed, if you drag a phrase mark close to the edge
of a score the control points can sometimes end up outside the limits of the score.
If this happens, you can always find the control point by holding the Shift key
down and dragging the beginning or end point. The pointer will immediately jump
to the control point even if it is off the score.

To delete a phrase mark, place the cursor on the beginning point and then delete it
using whichever action is appropriate for the current editing mode. If there is more
than one phrase mark in the slot, Rhapsody will delete the nearest.

Hairpins are used to represent gradual changes in dynamic. The open end
represents the louder sound. However, Rhapsody does not take account of hairpins
when playing a score, as the hairpin itself does not indicate how much of a
crescendo or diminuendo is required. To enter a gradual change in dynamic, you
can either use a series of hidden dynamic markings (see Dynamics, page 71); o
you can use a gradual change in volume (see Tempo changes and volume changes,
page 87). The former method is preferred in piano music because the dynamic
symbols alter the strength with which the note is struck. In organ or string music,
however the latter method is betier because the crescendo will continue throughout
the length of the sustained note.

Hairpins arc entered, edited and deleted in exactly the same way as phrase marks.
Using Select inserts a crescendo hairpin, Adjust a diminuendo hairpin.
Hairpins do not, of course, have any control points.

The third member of this group enables you to insert a simple line into a score.
Use of the Select button will produce a solid line; Ad just will produce a
dotted line. The main use for this feature is to indicate where a part (usually in a
piano score) changes from one stave to another. Here is a fragment from a score
which uses phrase marks, hairpins and a line:
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The Square bracket is used for a number of purposes. It can be used to bracket optivnal
notes or passages and sometimes the left hand bracket is used 1o bracket notes in adjacen
staves which are connected in some way cg by being played with the sarme hand. ep;

o -
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o

The left hand bracket is inserted using the Select button and the right hand
bracket with the 24 just bunon,

When you have inserted the default bracket, you can drag the blue control spots
anywhere you like. When you drag one end, the other end remains vertically
aligned with 1t

If you want to make a bracket extend outside the limits of the stave that it is on.
note that that once you have released the control spot somewhere off the stave, you
will not be able to find it again, because the cursor will move to the new stave,
which is not where the bracket was added. It is a good idea therefore to move this
end first so that you can still adjust the bracket with the other end. If you lose hoth
ends of the bracket, the only thing to do is delete it and start again.

Pedal marks and Octavo marks

@1me4

Pedal marks refer to the use of the sustain pedal in keyboard music; when the
pedal is depressed, all notes are sustained as if tied indefinitely, and when it ix
lifted, those notes are damped as normal. Some composers also place hanging tics'
from notes, sometimes accompanied by the directions ler ring or laisser vibrer, 1o
denote the use of the sustain pedal.

Rhapsody uses three distinet markings:

the start pedal mark, % or %

the end pedal mark, #¥or |

the new pedal mark, where the pedal is lified to damp all sustained notes and
immediately pressed again; % % or A

8. Additional symbols

Each stave can have one pedal marking in each slot, although MIDI only allows
one sustain pedal per channel (sensibly enough); if Rhapsody comes across staves
on the same channel with conflicting pedal markings, it may become confused and
play the score incorrectly.

Inserting a pedal marking with Select causes it to appear in the default position
for these markings: using Adjusc allows you to specify the height up the stave at
which the pedal marking is printed, which is useful if very high or very low notes
are required 1o fit between the marking and the stave. You can drag the pedal
marks up and down after they have been inserted, or shift pedal marks within a
block selection (see page 118).

Inserting a pedal mark with the CTRL key pressed inserts a glohal pedal mark - ie
one that applies to all the staves.

Octavo marks denote that the passage inside the marks is to be played either one
octave above or one octave below the way it is written. This is often used in
passages which would otherwise have unsighily quantities of leger lines. The
beginning and end of an octavo section are inserted separately.

If the cursor position is below the central line of the stave when the octavo
marking is inserted, an "octave down' octavo marking is inserted; otherwise, an
‘octave up' marking is insented.

Inserting an cctavo marking with S=1ect causes it to appear in the default
position for these markings: using Adjust allows you to specily the height up the
stave at which the octave marking is printed, which is useful if very high or very
low notes are required to fit between the marking and the stave. You can drag
octavo marks up and down after they have been inserted, or shifi octave marks
within a block selection (sec page 118).

Acciaccaturas and appoggiaturas

B

Also known as crushed notes and grace notes, these symbeols instruct the player to
insert a shoit note which does not count towards the timing of the whaole bar.
Acciaccaturas (pronounced a-chack-a-tura, not a-catchy-a-tura) are distinguished
by a line through their stalks and are played as quickly as possible, So. for example
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would be played something like
o
[ -

o
Appoggiaturas are shown as small versions of that note with half the length of the
parent note. and play as that length; this means that the parent note is also halved
in length.

Grace notes can be played either on the beat or before the beat. In order 1o sci this
option a pair of additional icons appears in the pancl when you select either of the
grace notes symbol.

o el

Before the beat vs. On the beat. When the first of these is selected the grace
note takes time from the previous notc so that the parent note begins at its proper
time; likewise, if the second is selected, the grace note starts on the beat and the
parent note is delayed. Appopgiaturas are normally played on the beai:
acCiaccaturas are found in either position.

[ &

Run vs. Chord. If there is more than one grace note attached to the parent nole,
Rhapsody can interpret them in one of two ways; either they can be played
consecutively (Run), or all a1 once (Chord). These options allow you to select
between the two. Note that when Run is selected, notes are played (and displaycd)
in the order in which they were inserted,

Grace notcs can be inserted and deleted just like any other note; if there is already
more than one note present in the slot, the parent note is taken to be the nearest nofe,
(If you need to add a grace note to the further of two notes, you will have 1o delete
the nearer note, add the grace nole then reinsert the first note.) You cannot add u
grace noie if there is no parent nole for it to be attached to. (Be careful not to add
maore grace nodes 1o a grace note chord than you intend to. Because the notes will be
printed on top of one another, the additional notes will effectively be invisible.)

8. Additional symbols

Dynamics
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There are sixteen dynamic levels, including silence (T or tacet). A dynamic level with
a dash represents a volumg slightly louder than the undashed level. Diynamics alter the
key velocity when played over MIDI - thus, louder notes may acquire a harsher tone,
as vou would expect from 2 real instrument. MIDI makes a clear distinction between
key velocity and volume; to play a note at a panticular volume without changing the
quality of the sound, use the Volume change group icon (see page 87). By varying
the relative volume and dynamic, you can achieve some interesting effects.

You may not want all dynamics to be printed. For example, you can simulate a
crescendo or decrescendo using dynamics, which will have the advantage (overa
gradual volume change) of using the key velocity to create a more realistic effect.
However, the series of dynamic changes should only affect how it is played. To
‘hide’ a dynamic from being printed, click on the Thon't print’ option which appears
when the dynamic is selected.

[Z ben't print

Inserting a dynamic marking with Select causes it to appear in the defaull
position for these markings; using Adjus e allows you w specify the height up the
stave at which the dynamic is printed, which is uscful if the normal position is
obstructed.

MNote that because of the response of the human ear, a change in dynamic near the
loud end of the scale may appear to have less effect than the same change near the
soft end. The range MIDI uses for dynamics is between 0 and 127; you can
counteract this effect w some extent by changing how the 16 dynamic markings
wied in Rhapsody relate to the MIDI values. To do this, use the dvnamics map
available by selecting Preferences... on the iconbar menu and clicking on the
Dynamics tab. For more information see page 140.
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Common directions

A selection of common directions are provided in the font styles normally used e
them:

foress | decrese. o, @ocel, Ft. rall, pizz. arco

Cresc, Crescendo - geiting louder

decresr. Decrescendo - getting softer

dim. Diminuendo - ‘diminishing’, i.e. getting softer
accel. Accelerando - getting faster

nt. Ritenuto - held back

rall. Rallentando - getting slower

pizz. Pirzicato - plucked

ANgo. Arco - bowed

Inserting one of these directions with Select causes it to appear in the defauli
position for these markings; using Adjust allows you to specify the height up the
stave at which the marking is printed, which is useful if the normal position is
obstrucied.

These directions are ot the same as ordinary text, even though at present they do
not affect the way the score is played. Future versions of Rhapsody 4 may use
these directions to help it play more realistically; whereas text will always be
ignored by the play routine. You are advised to use these directions when you caun,
s0 you can lake full advantage of these features when they are implemented.

Pauses and breath marks

Pauses tell the player to play the note, rest, or space between bars indicated by the
pause mark, for longer than normal; breath marks suggest places for vocal or wind

parts to breathe, or have a similar but less marked effect to pauses. (See also the
caesura, under Barlines on page 59).

Inserting a pause or breath mark with Select canses it to appear in the default
position for these markings; using Adjust allows you 1o specify the height up the
stave al which the marking is printed, which is useful if the normal position is
chstructed. You can only have one pause or breath mark per slot on each stave,
regardless of whether there are two or more parts; because they refer to changes in
tempo, all parts should pause at the same time. An exception to this occurs when
one part carries on for a note or two longer as in the example below.
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This example also illustrates the use of the inverted pause beneath the piano stave.

It is impossible for Rhapsody to know exactly how to interpret pauses and breath
marks but as a first approximation, slots which contain a panse are doubled in
length and a breath mark is played by cutting short all the notes in the slot without
change of tempo. These effects may be modified by the use of the volume and
tempo effects described on pages 87 and 38).

-
0
The down bow and up bow markings refer to the direction of movement of the

bow of a stringed instrument; generally, down bow notes can be produced with
greater attack, up bow notes can be produced with more precision.

Bowing marks and Harmonies

Inserting a bow marking with Select causes it to appear in the default position
lor these markings; using Adjust allows you to specify the height up the stave at
which the marking is printed, which is useful if the normal position is obstructed.

There does pot have to be a note in a slot in order for there to be a bow marking;
this is so that long notes can have bow changes marked halfway along. You can

anly have one bow marking in a slot, so separate parts on the same stave must usc
the same bowing.

The harmonic marking * denotes that the note should be played in a way which
gives a much purer sound. In string and guitar playing this often involves using non-
intuitive fingerings, and there is sometimes a choice, leading to harmonics of subtly
different timbre. However, many instruments cannot produce harmonics at all.
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Harmonics can be written in two ways. Either the note sounded is written wilh o

harmonic marking, and it is left up to the player to decide which method o use 10
play the harmonic:

[D I .E

[
0
or both the note fingered and the note sounded are written out, normally with
different note heads:

o
Sul A
[ t-:
o
This example shows how a top E is produced on the A string of a violin by
pressing lightly on the lower E.

-

A harmonic marking can be inserted wherever there is a note. If the cursor position
is not exactly on a note, Rhapsody will place the symbol on the nearest note. 11 the
cluster containing the symbol consists of more than one note, the harmonic is
added 1o the whole chord. Separate harmonics can, however, be added to notes of
different tails in the same slot.

The two previous examples illustrate what are called natural harmonics, This is
becaunse they are produced by lightly pressing an otherwise open string. Artificial
harmonics are produced in the same way but the string is also stopped. Here is an
example of a series of artificial harmonics played on a violin:

o
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The lowest note (with a normal note head) is the one which is acually fingered;
the middle note (with the open diamond head) is lightly pressed with another
finger while the top note (with a small note head) is the pitch which is actually
produced. The top noie is often omitted, pamticularly if it is too high.
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Repeat bar sign

A

The repeat bar sign is frequently used in band music to indicate that a bar is 1o be
repeated several times. Rhapsody will play it as intended.

a
2 5o
® —
l" = > LI S ST |
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Glissando

[]

This symbol (which is just a line joining one note to another) tells the player o fll
the gap between two notes with all the intervening notes played in quick
succession. This is accomplished smoothly where possible, for example on
stringed instruments, the trombone, some wind instruments, and timpani;
otherwise, all the notes are played separately, for example on the piano or harp.
{Rhapsody plays a chromatic scale between the two notes.)

A plissando can be inserted wherever there is a note. If the cursor position is not
exactly on a note, Rhapsody will place the symbol on the nearest note. Glissandi
are placed 5o as to reach from one note to the next note of the same tail. IF the
cluster containing the symbol consists of more than one note, the glissando takes
effect on the 1op note only. Separate glissandi can. however, be added 1o notes of
different tails in the same slot.

Spread chords

B

These tell Rhapsody to play the notes in a chord in a staggered fashion, producing
a softer, wave-like effect. There are two symbols, the second of which thows
arrow-heads denoting the direction of the spread; Rhapsody makes no difference
between the iwo when playing them.

When a spread chord symbol is selected, a number of options appear in the panel:

speed [8 /[ 1l [T 31
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®  Enter a value into the Speed writable icon, or use the bump arrows, to change the
speed at which the chord is played. that is, the amount by which the notes ane
staggered. The speed is measured in notes per crotchet, The default value of 8 therelon:
represents a demi-semigquaver. The higher the number, the faster the notes are played.

@ The next pair of icons determine whether the spread is performed before the bew
or on the beat as indicated by the vertical line.

® The last two icons alter the direction of the spread; bottom-to-lop or top-to-botiom,
This option affects the positioning of the arrowhead, if that symbol is selecied.

A spread chord dircction can be inserted wherever there is a note. If the cursor
position is not exactly on a note, Rhapsody will place the symbol on the nearest
note, If the cluster containing the symbol consists of only one note, the dircetlion is
still placed there and printed as such, but il has no effect when played. Separate
spreads can be added 1o chords of different tails in the same slot.

In piano music, a particularly pleasing effect can be achieved by using a spread
chord across two staves if the lower chord is set 1o play before the beat while the
upper chord is set to play on the beal. The effect is one of a single chord played
acrosy the beat

Tremolo markings

-

These tell Rhapsody to play a long note as a repeated series of shorter notes, to
give a tremolo effect. It is a useful shorthand. The single bar tremolo plays
repeated guavers; the double bar plays repeated semiquavers, and the triple bar,
repeated demi-semiquavers. For example:

L1111

o
o
plays like this:
o
[E2
n}

The twin tremolo is usually only applied to pairs of minims or longer notes in
which case it plays the two notes alternately as repeated quavers. For example:
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will play like this:
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{If a twin tremolo mark is applied 1o a crotchet or quaver, Rhapsody will play a
Faster tremolo but the tremoloe beam is not printed as it would look like an ordinary
beam. A tremolo bar is printed above or below the note instead.)

A tremolo marking can be inserted wherever there is a note. If the cursor position is
not exactly on a note, Rhapsody will place the symbol on the nearest note. If the
cluster containing the symbol consists of more than one note, the tremolo is played
using the top note only; further tremolo markings cannot be added to that cluster.
Separale markings can, however, be added to notes of different tails in the same slot.

Trills and decorations

@#;*# o R

Decorations are additional short notes played quickly at the beginning or end of a
note, and denoted by a special symbol. Trills, or shakes, instruct the player to
replace a note with a series of notes played very fast, and may include a
decoration. The notes used are always resiricted to the parent note itself and those
notes immediately above and below it in the scale. Other notes must be specified
using acciaccaturas and appoggiaturas (see page 69).

In the days of harpsichords, using a trill was the only way to sustain a note for any
length of time; in modern music trills and decorations are used for special elfects
and to give a classical or folky feel to music.

Rhapsody provides eight different trill symbols. At the stant of a piece they are
defined in such a way as to play as follows:
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A wnill or decoration can be inscried wherever there is a note, If the cursor position
is not exacily on a note, Rhapsody will place the symbol on the nearest note. If the

o
3
o
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cluster containing the symbol consists of more than one note, the trill is played
using the top note only; a new irill cannot be added to that cluster. Separate trills
can, however, be added to notes of differcnt tails in the same slol.

It is very unlikely that these default definitions will always be suitable for the
style, period, etc. of music you are writing, so each of the eight trills can have its
own nole sequence and speed. To define how a trill is played, a il dehnition
object must be placed anywhere in the score before the trill. This definition will
apply 1o all trills and accents until the next trill definition is encountered. (see Trill
arted accent definitions, page 34). Note that redefining a trill only affects the way it
is played, not its appearance in the score.

Segno, coda, da capo, and fine

@ﬁr Fine DC DC al fine D5 DS af fine & Coda

These are used to determine the large-scale repeated structure of a score. There are
three ways of using them:

the segno, N .is placed at some point in the score. When the direction DS (dal
segner) is encountered during playing, the score skips back to the Segno and plays
from there. If the DS marking was a DS al fine, then in addition to this the score
will stop playing altogether when Rhapsody subsequently encounters the Fine
{"end") marking,

the coda wheel, @ | is placed at some point in the score. When either of the
directions 15 or DC (da cape) is encountered during playing, the score skips back
1o either the Segro or the beginning of the score (in the case of DC). Subsequently,
when the coda wheel is reached the score skips forward to the coda, which is
marked with the Coda direction, and stops when the end of the coda is
reached. In the following example, Rhapsody plays the first two bars, returns to
the Segno sign and plays bar | again but then skips to bars 4, 5 and 6.

p X0 mBos 5, .x

the D} or DC al fine marking is placed at the end of the score. When it is
encountersd the score skips back to the beginning and plays through the whole
thing again. If the DC marking was a DC al fine, then the score stops playing
altogether when Rhapsody subsequently encounters the Fine marking. In this
example, all three bars arc played twice, then the first bar is played once more.
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4 D gl fine

In all cases, these markings are only followed if the Repeats option is on {select
Play options # Repeats on the main menu to toggle this option.) If the Repeats
option is on, they will be followed, and the second time round (after the D¢ or 128
instructions), normal ‘barling’ repeats are ignored. Thus in a score like:

a
-3 i 4 e

F=e |

oA B C o

L)

the repeated sections are played twice before Rhapsody encounters the D, but
only once afterwards. In other words, Rhapsody will play AB AB CD CD ABCI).

Ingerting a marking with Select causes it to appear in the default position lor
these markings; using Adjust allows you to specify the height up the stave at
which the marking is printed, which is useful if the normal position is obstructed.

Suppress triplets and Suppress accents

311

The last two symbols in the window are rather different. Each insents a flag inte
the score which siops Rhapsody from printing triplets or accents from there on,
This is useful when, for example, a triplet figure is repeated over and over again or
where vinually every note is staccato.

The flags are indicated in the score by a large square bracket, red for suppress
triplets, green for suppress accents,

To restart printing of triplets or accents insert the appropriate symbol using the
Adjust button.

Section|  Tnstrunents o Tone Wo change
Rdvanced setup. .. | Internal voice | Ho change o

9. Other objects

In this chapter we shall describe the other seven panel mode selection icons.

Voice changes El

Yoice changes are messages sent to the MIDI interface, or to the internal sound
system, o start playing a stave using a different sound. When the voice change
icon is selected, the symbols window is replaced by a new set of icons:

Modern MIDT instruments offer many hundreds of tones (o choose from. At the
highesi level, these are divided into what Rhapsody calls Secrions. Typically, these
include an instrumental section, one or more percussion andfor sound effects
sections. IT you click on the Menu button to the right of the Section icon, a menu
will appear for vou to select from.

Al the next level down, each section contains up to 128 tones, each of which may
be further subdivided. For convenience, the 128 basic tones are divided into a
number of growps eg Piano tones, string tones etc. Furthermore, each tone may be
divided into a number of subtle modifications to the tone. Clicking on the menu
button to the right of the Tone icon leads to a multi-level menu which allows you
to select the right sound.

The contents of these menus are determined by the files present in the MidiSetup
directory inside Rhapsody. Some MIDI instrurments, particularly older ones, do
not use Sections at all; accordingly, the icons may be greyved out according to
which MIDI instrument is assigned to the current port and channel. All of this
information can be altered to match your own particular setup: see the chapter on
Customising Rhapsody, page 137,

In muking these two selections, what you are in fact doing is choosing three
numbers which in MIDI jargon are called the program change number, the MSB
hunk change number and the LSB bank change number. If you are into this sort of
thing (or if you are creating a score for a setup without a MidiSetup entry), you can
sel these numbers directly by chicking on the Advanced setup icon. For more
detail on this, see page 107.
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Changing the Intermal voice setting is much easier. The menu button produces o
list of all the voices currently installed from which you can make your selecium

For either the MIDI tones or internal voices you can select No change. As
implied, this sctting will not alter the current tone or voice, If both the wons el
No change this will create a voice change message telling the compuier te de
nothing at all. This is not very useful, but Rhapsody will not complain.

Y ou cannot change the MIDI port or chanme] using a voice change message, I you necd
a new channel, you should create a new stave 1o contain the information. Thix abs helps
to keep scores understandable; if you find yourself using a lot of voice change messapes
without using all the available channels, consider separating some of them ofl.

Once you are satisfied with the voice change, use the Insert-at icon to place it inln
the score if in cursor edit mode, or place it directly if in drop mode. (Voice

changes cannot be entered in quick edit mode.) A slot must exist already 1o contam
the voice change message; you cannot use the Insert-after or Insert-before icons.

A

it
= There arc many kinds of text on a typical score. Directions, yrics, notes o bow o
play particular passages, all require the ability to place text anywhere on a stave.
When you click on the Text group icon, the symbols window is replaced hy a
panel of icons:
futo spaced | Comnon terns T Stules B 22| JIJL|JdId]

Feteh | |

To enter text into the score, type it into the large writable icon and insert it in the
normal way. Text is always placed at the height of the red cursor arrows. Text can
be inserted onto any or all of the lines of a stave (though attempting to inscrt text al
the same height as existing text will replace the existing text). In practice this
means that there is enough room for up to six lines of text either above or below
each stave. Text can be dragged around the score once it is insericd.

To enter lyrics into a score, first click on the Auto spaced icon. Then place the
cursor at the appropriate stariing position and type in the text a word or syllable at
a time, pressing Return after cach word. This will enter each word into the next
slot, opening up the slot auntomatically if needed. Barlines will be skipped over
automatically. If you need to skip over a slot or several slots for any reason, simply
press Return as many times as required.
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While the caret is occupied within the writable icon the cursor keys no longer
move the cursor, they move the caret. It may still be convenient, however, to be

able o move the cursor forwards and backwards within the score without having
1o use the mouse. This can be done by wsing Ctrl-Shi £t - with the left and
right cursor keys.

It is alse convenient to be able to tun Auto spacing on and off without using the
mowse, This is done using the Tab key.

Tur insert a note into a string of text (e.g. for tempo directions) you can

click on one of the note icons in the panel; a complicated string appears
representing the note in Rhapsody's internal format

enter the string yourself using the internal format; see below for details. This is
mon: flexible in that any string of musical symbols can be entered.

Clicking on the Common terms menu icon brings up a menu of commonly-found
munsical terms in various languages, for convenience, When any of these are
selected, the werm is inserted into the text at the caret

Clicking on the Styles menu icon brings up a menu allowing you to change the text
style used for all or part of your text. When any of these are selected, a string of
charucters is inserted into the text which instructs Rhapsody to change the font style.

The internal wext forman 15 as follows:

@ All characters in the string are displayed except for the back slash \ To enter a
Bk shish into text, use two Y. When using the PMS fonts, it may be helpful to
run the application 'Chars to display the font so that you can tell which symbols
comespond 1o which letters.

@ Alter a back slash, the next character tells Rhapsody to switch into a different
font. Capital letters always refer to normal-size text; small letters, to smaller
text, The [ont selection is,

M, wn MNormal text (Trinity. Medium, by default)
B, b Baold { Trinity. Bold)

VI, A1 Italic { Trinitv. Mediwm. ltalic)

vOo, hWd Bold italic {( Trinity.Bold ftalic)

WM, \m Music foni (PMS. Music)

WA, \a Musical alphabet (PMS. Alpha)

YH, “h Sans-serif {Homerton, by default)

WG, g Sans-seril, bold  (Homerton. Bold)
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When entering text using the menus or buttons, make sure that the caret is in the
writable icon otherwise Rhapsody will not be able to insert it there.

You can change the basic fonts used for normal and sans-serif text. Sec page 134
for more details. To obtain the high guality on screen and printout Rhapsody 4
uses the PMS musical fonts, which are installed for vou when you install
Rhapsody.

If you wish to edit spme text already present in a score, place the cursor over the
text you wish to edit and press the Fetch icon. Make the necessary changes and
press Return.

Trill and accent definitions .'5_51

There are eight trills available in Rhapsody, and six kinds of accent. Each of the
eight trills can have its own note sequence and speed: likewise, each of the six
accents can alter ils parent note in speed and attack. There are default settings
which commespond to the appearance of the trill or accent on the score, but these
may not be correct for the style, period, etc. of music you are writing.

Placing a trillfaccent definition object in the score changes Rhapsody's sctiings, s
that trills and accents will be played in that particular way until the end of the
score, or unlil a new definition is encountered. The definition ohject does notl
affect how a score looks on screen, or how it is printed.

Clicking on the trill/accent definition group icon replaces the symbols window
with the following set of icons:

P T P S
9. Other objects
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Remember that this will affect only how the subsequent trills are plaved. If you
need to change one trill only, vour will have to insert a second trill definition after
the trill to reinstate the original settings. This is easy to do because whenever you
open the trill definition window, {(or whenever you click on the mill definition icon
in the main panel) Rhapsody picks up the current trill definition. So to copy a trill
definition, place the cursor anywhere in the score where that definition is current,
click on the trill definition icon, move the cursor and click on Insart-at,

Ofien, to indicate that a trill must be played with a sharpened or flattened note, a
small accidental is placed above (or below) the trill sign. There is no special
facility for doing this but an effective work-around is to use a text object
containing one of the following strings:

“a#  fora sharp
was for a flat
“a%  fora natural.

Clicking on the four right-hand areas of the white panel controls which notes are
played, and in what order; each area cither toggles between played and not played,
or cyeles between a number of options. Notes shown in black are played. and if the
long sequence contains three shakes, this is a shorthand for 'continue the trill for
the length of the note’. Most trills are possible in this fashion eg:

- a trill starting on the note;

- @ trill starting on the note above;

- a trill starting on the note below;

- trills with one, two or continvous shakes
- a trill with a final tumn at the end.

™ L] ]
F: : l 5 B ® (&) STI e Ik Here are some examples
..I - : - i Ay TP “n] Im : k : -
ey 4 e,
; : ! - 4 mordent:;
® Click on one of the eight small trill icons (to the left of the panel), or one of the <ix
small accent icons (to the right of the panel), to define a different trill or accent. _ - -
:__ - an inveried mordent;
Defining a trill i ;
: R— P, : - Ty L
First select the appropriate trill from the eight trill icons on the left. § : ' =
T : - & furm;
® Normally, Rhapsody will play one note up or one note down the musical scale - i P! ;
il takes into account the key signature and any accidentals which have preceded i P
- an inverted turn,

the trill in the bar. If you wish to sharpen or flatten the upper or lower note, cycle
through the accidentals on the left of the white panel with Select or Adjust.
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Enter a value into the Speed writable icon, or use the bump arrows, to change the

speed at which a trill is played. The speed is measured in notes per crotchet; the deluwili,

8, represents a demi-semiquaver. The larger the value, the faster the notes are played.

Defining an Accent

Enter a value into the Len writable icon, or use the bump arrows, to change the
accent length. A length of 50% will cause accented notes to be played to hall their

writien length (followed by a rest). There is a nominal limit of 120% on the length.

Enter a value into the Vol writable icon, or use the bump amows, to change the
accent volume. A figure of 120% would mean that this note is played 20% louder,
There is a nominal limit of 200% for this value. If the note is already being played
at full volume, accenting it will have no effect.

Guitar chords E

Rhapsody has a flexible facility for entering guitar chords, which it can also play.
When the Guitar chords group icon is selected, the symbols window is repliced by
a representation of the fingerboard of a guitar, with the head at the top:

Tl ] ¢ A% CEN caxe Dike w8s- ik
a7 1 RE B Play | Hx Blx? Olxt+ Bxe Tx7 QXS

To select a guitar chord, you can:

click on one of the menu icons to use a standard chord. Rhapsody has a library of
144 built-in chords which you can use and reconfigure. Each menu button gives
access to a menu which lists all 12 keys. When you select a key, the appropriale
chord is entered into the fingerboard map which you can then edit il you wish. 12
different chord types are provided as follows (X is the key):

X X major

x X minor

X7 X (dominant) seventh

x7 X minor (dominant} scventh

X7+ X major with added major seventh

xT+ X minor with added major seventh

X6 X major with added sixth

xt X minor with added sixth

X5 X major with Mattened fifth

x"7 X minor with flattened fifth and diminished seventh
Xa X major with added seventh and ninth

x9- X major with added seventh and fattened ninth

9. Other objects

Tempo, volume and expression changes

®  create a new chord or alter an old one, by clicking on the fingerboard picture.

Strings which are played are marked with a red mark. Clicking 2d5ust on a red
mark removes that mark, so that the string is not played at all. Open strings are
denoted by a circle as in printed chords.

When the chord is correct, you can change the name of the chord by éntering a
new name into the writable icon. This name is printed over the chord in the score;
it can be blank if you like.

T hear what the chord sounds like, place the cursor on a suitable stave (this tells
Rhapsody what voices to use) and press the Play icon.

Once vou have the guitar chord vou need, insert it as nomal using the Insert-at
button. Guitar chords are designed to go on their own stave; this is normally what
you would want, as they represent a separale instrument from the tune. To create a
ncw stave suitable for guitar chords choose Stave b Add stave b Blank from the
main menu.

These three functions use the same sub Qhen:ause they are similar in layout. If
you click on the iempa/volume icon with Select, the tempo window appears. If
you use Adjust, the volume window appears. You can swap between all three
modes by clicking on the relevant icon in the panel below. To reach the
Expression window click either button and click on the Expression icon
(symbolised by a conductor's baton). This is the tempo window:

® Im. braded [ o] | Tewpo of ©  beats
44| 52) 60| 66| 72| 88 88 96 104 112 128 132) 144] 168] 176] 192]

To insert a tempo change inlo your s00re, you ¢an:

enter a value into the Tempo writable icon, or use the bump arrows, or click on
one of the range of icons below it to alter the target tempo or volume.

click Imm{ediate) o select a change with instant effect. During playing the speed
or volume will change to the target level as soon as Rhapsody encounters the
instruction.

Click Graded, and enter a value into the In ... beats writable icon (or use the
bump arrows) to select a gradual change from the current tempo to the target.

Once you are satisfied, insent the item as normal. Tempo changes always apply o
the entire score,
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Tempos are measured in crolchets per minute. Thus a piece in /8 with a tempo
direction of 144 will play at the same speed as a piece in 3/4, or one in 12/16.

The volume change window looks like this.

® I _}Brahﬁ ﬁJF:- __; vnlumi

Volumes are measured in terms of the loudest note possible on your instrument,
which is given an arbitrary value of 127. The default valoe is 100, so you can think
of the scale as a percentage plus a bit "extra’ for loud passages, MIDI makes a clear
distinction between volume and key velocity, to alter the key velocity (and henee
the sharpness of the note as well as its loudness), you should use dynamics (ic pyr
and mif etc.). Note that because of the response of the human ear {and most
amplifiers), a change in volume near the loud end of the scale appears to have less
effect than the same volume change near the soft end.

Volume changes can either apply to one stave only or all the staves. To apply a
volume change to one stave only, insert with the Select buiton; to apply the
change to all staves, use the Adjust bullon w insert the symbols. Local and
global volume changes can occur separately in the same slot. When deleting a
volume change, be sure 1o useé the correct button Select for a local change,
Adjust for a global one.

Tempo and expression changes can only be applied to all the staves together.

The expression change window looks like this:

e

Im, sraud_a_J_il_ Exer. (180 /. ]

-108] -80] -68) 48] -26] 9 | 10 20| 38| 48] 58] 68| 78] 88 98| 108

Expression alters the tempo within each bar. Positive values speed up the tempo in
the middle of the bar and slow it down at the end and beginning. This is very
effective in romantic music such as Debussy's arabesques. Negative values spead
up the beginning and end and slow down the middle as in a Viennese walte,

Expression is measured in arbitrary units which can be regarded as a percentape of

its default value. The value in the score is multiplied by the valoe set in the play
options window 10 give the actual value used. For example. if the play option
value iz set to 50% and the value in the score is set to 50%, the actual value wsed

@® Graded  String |  Ee,8,xx )i

will be 25%. By default, the starting value in every score is 100% so you can play
any score, even if it has no expression commands in it, with any degree of
expression by setting the play options value appropriately. In general, therefore,
when cniering expression into a score, you can stick 1o 100% for expressive bars
und (¥ for the rest, then sct the actual level of expression used from the play
aptions window.

MIDI events fidi

The next icon allows Rhapsody to issue a MIDI command at any point in a score.
s window appears below:

® Inmediate Data E
Jbraded  String| B W

Like the tempo and volume windows, it has a pair of radio icons which permit you
1o insert either an immediate or a graded effect. In the example shown above, the
MIDN command which is to be sent is written as Be, 01,2 The specifies three
it bytes in hexadecimal notation. The lower case letters are substituted for
mumbers when the score is played. 'c' stands for the current MIDI channel, which is
determined by the MIDI channel allocated to the stave at the time, "xx' stands for
the duta value we are setting in the icon above, which in this example is FF {in
hex, or 255 - the highest value a data byte can take). Assuming that the stave on
which this command was inserted was set to channel 1, the actual data bytes
ismsitied would be (in hex) BO O FF .

The exumple above shows how a single command can be sent - in this case the
seiting of the "modulation wheel’. Other commands need to be sent in a graded
menner. Pitch bend is a good example. To set up a pitch bend message which will
slide up about a tone to the correct pitch over a period of one quaver, the following
settings would be used:

- _. -u«.-u..-

_Imnediate From - tu dE cin [48] /. nicrobeats

o

=

Hy convention, a pitch bend value of 40 (hex) equals true pitch. How much the
pitch is alicred by other values depends on settings within your MIDI instrument
andl some experimenting may be required to get the right effect. Values less that

&40 lower the pitch, values more than 840 raise it
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Whercas tempo and volume changes take place over several beats, pitch bend
messages must be sent more quickly. The time period is therefore given in
microbeats - where there arc 96 microbeats to the crotchet.

Some MIDI events require the use of 14 bit numbers. These are indicated in the
command string as follows. Ec,I |,hh. When the command is played, the lower 7
bits are put in | | and the upper 7 bits in hh.

If all this business about hexadecimal numbers is beyond you, help is at hand. Al
the right hand side of the window is a menu button which lists some of the more
common MIDI commands which will be entered into the command window in vne
go. If you are a real MIDI buff, you can even edit the file which controls this muenu
and add your own commands.

Please note that the MIDI command structure is not one imposed by Rhapsody but
is a universal protocol, albeit rather cryptic.

There is one command which it is very useful 1o have in your list and that is a
system reset command. Unfortunately, this command is different for every
manufacturer but it will be quoted somewhere in your MID] manual.

Adjustment group ]

Pl

s

The last group icon differs from the others in that it does not contain any objects
which can be inserted into the score. When this option is selected, the symbols
window is replaced with a pancl containing a number of further sets of action
iCOns:

41a] Wl ¥ ajnisl s swe
o plEay g el s e S

The orange join notes icon considers the note under the cursor and the next
appropriate note or rest, and if it can, puts them together as a single, longer note.
Thus two croichets would be added together to become a single minim; a crotchel
followed by a guaver rest would become a single dotted crotchet. A combination
such as a crotchet followed by a semi-quaver cannot be added together. If you usc
the Select button, only the time value of the second note is added to the first; if
you use the Adjust button though, any different notes in the second cluster will
be added to the firsi cluster.

The orange split notes icon considers the note under the cursor and splits it into

two notes which add together to make the same length as the original. A crotchet
will be split into two guavers for example but a dotted crotchet will be split into a
crotchet followed by a quaver.

The yellow alier thythm icons adjust the rhythm of the cursor slot and the nexr
appropriate note or rest. The examples on the icons themselves show what would

happen to a pair of notes whose combined length adds up to a crotchet, if that
action were performed on it. For example, if you place the cursor on the first of
two quavers and then click on the icon illustrated, the first quaver would become a
dotied quaver and the second quaver would become a semi-quaver. Note that if
you want to tum a crotchet into a dotted rhythm, you must first split it into two
quavers and then click on the alter rhythm icon.

The blue and green icons across the bottom perform some miscellansous actions;
from left to nght:

Click Swap 1ails to reverse the direction of the note tails under the cursor. If
clicked using Select it swaps the tails of all notes in the cursor slot; if clicked

using adjust it swaps only the tail of the note undemeath the cursor (that is, the
red armows. )

Click Select on the Forge beam icon to force Rhapsody to create a beam
between notes, even if it does not normally put one there. Beams can even be

forced across a barline if required. Click Adjust w remove the effect.

Click Select on the Break beam icon to force Rhapsody to break a beam
hetween notes, In vocal music it is normal to break beams between notes if they

are 10 he sung to different syllables. Click Adjust to remove the effect.

Force beam and Break beam act on the beam immediately following the cursor,
that is, rom noles underneath the cursor to notes to its right. Tt is applied to the
neirest note in the slot.

You can foree or break all the beams in a marked block by choosing Block # Part
style # Force beam and Block # Part style ¢ Break beam.

Click 5e1ect on the Beam to note above icon to force Rhapsody to join this note
ter the appropriate node on the stave above. Click 23 just to remove the effect

Click Select on the Bearn to note below icon to force Rhapsody o join this note
w0 the appropriate note on the stave below. Click Adjust to remove the cffect.

Mie that you must position the cursor on the note before the one on the new stave
and that to achieve the effect illusirated below,-the note marked with a * has a
"Heam to note above' flag and the note marked with a + has a ‘Beam to note below’
flag.
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I~

Click with Select on the Allemative note icon to turn the cluster with the note
nearest the cursor into an altemative note. See page 53 for more details on how
use aliernative notes. Click Adiust to tum an alternative note inte a normal nole.

L Click with Select on the Notestyles nole icon to cycle through the available
styles of note head. Using the Adjust button cycles in the opposite direction. The
style is applied 1o the note nearest the cursor only.

|2

Click on the Enharmonic icon to alter a note with an accidental to its enharmonic
equivalent: that is, a C sharp is turned into a D flat, and vice versa.

i

Click on the Reverse tie iu:;un to reverse the dircction in which the tie of a tied
note bends, Normally, the tie bends in the opposite direction to the tail of the nowe.

In two-part music, however, the ties bend in the same direction. Rhapsody connaol
always tell whether two-part music is or is not intended, so this feature is uscful 10
correct Rhapsody's mistakes. Also, large chords look unsightly if all the ties bemd
the same way so the bottom note of an up stem note cluster often has its tie
reversed, as docs the top note of a down stem clusier, eg:

u]

Moving notes and Kerning

i

This pair of icons move the single note nearest the cursor up or down. Using the
Adiust button reverses the effect.

#3y
HH

This pair moves the whole cluster nearest the cursor up and down. Again using
the Ad just button reverses the effect.

This pair moves a note or cluster one slot to the left or right. Moving a note lelt
or right may cause the timing of a bar to become incorrect; use it with caution,
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Finally, there are some miscellancous icons which affect the arrangement of notes
in a bar.

Slot 3R 0 R
r R

"Kerning' is the process in printing whereby cenain letters of the alphabet are
miovied closer together than normal to improve their appearance. The same effect is
necded in a musical score. It is most obvious when the part playing tripleis is set
against a second stave playing duplets. This is what Rhapsody does with a bar of
Diebussy:

Click on Kern bar and Rhapsody will compress the bar, making use of blank slots
om ciwch stave to give the best appearance it can, thus:

—

o

Click on Unkern bar to restore the bar to its default state. Both kerning and
unkerning cause Rhapsody to forget about any adjustments you may have made o

the slot widths yourself by dragging (see page 44), so you should perform kemning
before you fine une.

Click on Kem slot to have Rhapsody calculate the ideal width for a single slot.
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There are several further kerning options;

Click on Unkem slot to have Rhapsody return the slot to its normal width, which
is always wide enough for whatever objects il may contain.

Click on Deleta slot w delete a slot and its conlents.

Realign bar

In a correctly written score, every bar of every stave should have the correct
number of notes and rests in it and all the notes which are sounded simuliancously

should be vertically aligned. In practice, it is possible to have o many notes, oo
few notes or badly aligned notes in a bar. Rhapsody can detect these
inconsistencies and can, if you wish, give you a waming. In addition, provided
every stave has the correct number of notes in it, Rhapsody can realign a bar for
you. This is not a trivial task however (it is not always possible to guess whatl the
composer had in mind) and Rhapsody may give up before the bar is fully aligned.
Click Realign bar to have Rhapsody attempt it.

10. Capturing music

I you have a MIDI keyboard, you can enter notes onto a score by playing them on
the keyboard. There are three ways of doing this: Step-time capture, Semi real-
time capiure and Real-time capture. In some respects these increase in onder of
difficulty s0 we will treat them is this order.

Step-time capture
This moede is entered from the main menu by choosing Capture b Step-time §
Auto tails/Up tails/Down tails. Aliematively you can use the keyboard shortcuts
Ctrl® Ctrl[ erCorl] . The cursor tums orange and a red note (or a pair of
notes ) appears to remind you which mode you are in.

MNow, whenever vou play a note (or chord) on the keyboard, a note (or chord) of
that pitch will be entered into the score in the appropriate place under or after the
cursor. Mew slots will be created if necessary and new barlines inseried
automatically. When in auto tails mode, the direction of the tail will be determined
by the height of the note on the stave; otherwise it will be as you have chosen.

While the basic length of the note is determined by the note selected in the
symbols window, supplementary symbaols such as dots and triplets (but not accents
or of course, accidentals) can be added to this basic note length. Naturally enough,
il anything other than a note is selected. no note is entered.

I oeder to enter rests, either select a rest symbol and press any note on the
kevboard, or press the note on the keyboard which has been designated the “rest
nole’, Pressing this note will enter a rest of the same note-length as the other notes.
By delault it is set to C2# (the lowest C# on a conventional S-octave keyboard) but
you can change this value using the Preferences window. See page 138 for more
details.

Step-time capture is excellent for entering rhythmically simple parts. [t is casy
cnough to change the note selected using the function keys F1 to F8 but this can
beecome tiresome if the part 15 rhythrmacally very complex and it is all oo casy to
oot one beat out of step with the music. If you make a mistake, pressing the

[ lete button or the / key will delete the note under the cursor and you can
carry on where you left off. NMormal editing can be carried out while in step time
maode but remember that if you move the cursor, Rhapsody will forget where it is
in the bar and it may not put the next note quite where you intendaed. To enter a
chord, you can either play the whole chord at one go or you can build up the chord
note by note. The chord is only entered into the score when the notes are released.
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To exit step-time capture mode either choose Stop capture from the main menu
or use one of the keyboard shorcuts, Ctrl® Ctrl| orCtrl], which actally

toggle step capture mode off.

Semi real-time capture

The only way to enter this mode is via the main menu; select

Capture ¥ Semi real-time # Auto tails/Up tails/Down tails. This time a heat is
sounded at the tempo of the score you have selected. If the beat is too fast for yo,
you can change the tempo of the beat by altering the speed setting in the Play
options window, see page 36 When you play a note (or chord) on the keyboard
and release it, a note (or chord) is entered into the score, The length of the note
transcribed is equal to the length of the note you played. In other words, il you
play a sequence of notes of different lengths Rhapsody will effectively transcribe
what you have played immediately. The different between Semi real-time and
Real-time capture is that in Semi real-time capture, you can stop playing whencver
you like and start again without stopping the beal and starting again. Indeed, you
can play each note one-finger style, pausing between every note if you want,

Not only does Rhapsody pick up the length of the note, it also picks up the starr of
the note in relation 1o the beat so if vou play syncopated crotchets, Rhapsody will
transcribe syncopated croichets. More usefully, if you play a note on the beat,
Rhapsody will transcribe a note on the beat and will put in a short rest for you ax
well if it is necessary. In effect, Rhapsody transcribes what vou play except that il
throws away all rests equal to or longer than a crotchet. Of course, you may want
o insert such rests. This is done using the special note on the keyboard which has
been designated to play rests. By default it is set to C2# (the lowest C# on a
conventional 5 octave keyboard) but you can change this value using the
Preferences window. See page 138 fior more details.

As with all forms of real-time transcription, some degree of quantisation has to be
applied. That is to say, the notes have to be 'pulled in' to the nearest quaver or
semiguaver. If the beat is faster then 88 crotchets per minute, quaver quantisation
is applied. Anything less and Rhapsody will transcribe semiguavers as well.

If you play an incorrect note, you can use the normal editing facilities to comect
your mistake before carrying on.

Semi real-time capture is very useful for transcribing simple melodies because you
can stop and start again whenever you get to an awkward bit. On the other hand,
you cannol transcribe triplets and because the beat is a crotchet in length, it is not
miuch use in compound time,

10. Capturing music

Real-time capture

Real-time caplure is a two stage process. First you press a Fecord button and
play the nodes you want to capture while Rhapsody plays the rest of the score (ora
heat); then you press a Transcribe button to enter the notes you have played into
the scone. Unhike the previous two capture options this method does not put notes
onlo the score immediately - so there is no visual confirmation other than the
Recording window discussed below.

Ehapsody has some of the most sophisticated real-time capture routines available
on any computer at this time and provided you are a reasonably competent
keyhoard player and can actoally play the noles you want to transcribe, Rhapsody
will transcribe them for you, even in four paris on two staves if needed. There are,
however, several problems to be faced which seriously limil any computer’s ability
tor transeribe music directly from a keyboard and it must be realised that Rhapsody
his (o make a large aumber of arbitrary decisions when transeribing music. [t has
10 decide which direction the tails go, for example, and what accidenials o use and
whether a note is full value or tied etc. etc.. More importantly, no-one can play
mwsic perfectly and some degree of quantisation has o be applied - that is to say,
the notes plaved must be rounded off to the nearest quaver, semi-guaver or
whatever. In order to make things as easy for the user as possible, all these
decisions and parameters are handled completely automatically by Rhapsody. The
only choices you have to make are:

ihe degree of lexitime applied when capiuring notes and
whether 10 transcribe in one or more parts On one OF MOore staves.

Hoth these options will be described in due course.

Befre you start recording, position the cursor at the point in the score at which
you wish 1o start capturing. Then to enter real-time capture mode, you can:

choose Capture b Beal-time from the main menu

pressoci o0

click vn the Record button in the main panel !i

T leave real-time capture, ready to ranscribe the recorded data, you can:

bring up the main menu - this stops real-time capture immediately
press Ce |- O apain
click on the Record bulton again
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As s00n as you enter real-time capture the score starts to play from the cursor

position. If you have the Beat option set, in Play options, a beat is played as well.

In addition the Recording window appears:

Flexiting =
ESE SSESES]
HF L 2 3 M

Usually you will ignore this window as you will be concentrating on playing the
notes that you want 1o enter into your score as accurately as you can but the
window is useful in two ways. Firstly, the icons at the bottom provide
confirmation that Rhapsody is receiving notes from your MIDI keyboard properly.
Secondly, it allows you to sct the degree of 'flexitime’ required.

Flexitime

Flexitime is a system where you and Rhapsody cooperate in defining the beat. If
flexitime is set to maximum, then instead of playing the music {or the beat) in
strict tempo. Rhapsody will try 1o follow you - so if you speed up. Rhapsody will
speed up and if you slow down, Rhapsody will slow down too. This sounds
wonderful but of course it has serious limitations. It does mean that it is impossible
to transcribe triplets {for example) because Rhapsody will think that you are
simply speeding up.

With flexitime set to off, Rhapsody plays, and expects you to play, in strict tempo.
Intermediate values of flexitime alter the amount of leeway Rhapsody gives you.
Which sctting you eventually prefer will be determined by vour skill as a keyboard
player and the complexity of the music you wish to transcribe. Whenever you
change the setting, Rhapsody remembers it and will use it again automatically.

Transcribing music

T

When you have finished playing, stop recording either by clicking on the Record
button or bringing up the Main meou.

Assuming that you wish to transeribe what you have played, either choose
Transcribe... from the Main menu or click on the Transcribe button.

10. Capturing music
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This brings up the following window:

= | Transcribe .

F5g=5
£2] 2] canoel |

which has six 'Action’ buttons and a ‘Cancel’ button.

tramscribes the notes onto a single stave, using up and down tails as appropriate.

Iramscribes notes onto a single stave using 1wo separale parts when appropriate.
Unlike the (irst button which only transcribes a single part. this option allows you
Lo caplure noles of different lengths simultaneously.

lranseribes the notes onto a single stave, using down tails only. Always use this
uption or the next when adding a second part to a stave which already has one pant

o 1 already.

tramseribes the notes onto a single stave, using up tals only. Always use this
optivon or the previous one when adding a second part to a stave which already has

o el om il alneady,

transeribes the notes. in two parts on two staves. Rhapsody expects there to be a
stuve below the cursor and will generally put noles above middle C on the upper
stave and notes below middle C on the lower stave. It makes sense therefore o
prevwide o ireble and one bass clef but this is not necessary nor is it assumed by
Rhapsody which will still transcribe the notes correctly even if a different clef is
(TR

iranscribes the notes in four parts on two staves. This option is generally only
siceessul when transeribing hymn tunes ete. which are written in strict four part
Mock harmony.
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Correcting errors in transcribing

Whenever you transcribe notes into a score, Rhapsody antomatically saves the
original score onto the clipboard and the clipboard icon appears with a red border
to indicate that it contains relevant data.

If you find that you have made a mistake, e.g. if you have clicked on the wrong

"Action’ icon, or if the transcription went disastrously wrong, you can simply
restore the original score with a click on this icon.

If it was just a case of clicking on the wrong icon, your recorded data is still intact
and you can transcribe it a second time by choosing Transcribe... and selecting a
different transcription method.

Quantisation

If you arc a Rhapsody 3 user or are used to other music programs, you may be
wondering what happened to all that business about quantisation levels,
transcribing triphets ctc. Please don't. Let Rhapsody do the worrying for you.
Quantisation is calculated automatically taking into account not only the note
being transcribed but also the notes <ound about and the tempo at which the notes
were played. If you find that Rhapsody won't let you transcribe scmiguavers, for
example, iry using a lower flexitime setting or record at a slightly slower tempo.

Rhapsody will not normally transcribe short rests between long notes if the rest if
less than half the length of the surrounding notes, but if you are a one-fingered
pianist and you wish to transcribe a series of approximate quavers as legato
crotchets, press the pedal (ie footswitch) on your MIDT keyboard. (A footswitch is
a useful and inexpensive accessory for your keyboard if you do not already possess
one). When the pedal switch is pressed. Rhapsody will not transcribe resis between
noles,

Be sure to press the pedal after you start recording so that Rhapsody knows that
the pedal is down.

11. Scores, staves and blocks

Working with staves and scores

Rhapsody 4 allows you o create scores with any number of staves. (There isa
technical limie of 50 staves but even Tallis' famous motet "Spem in Alium' only
reguires 40.) Bach stave can have its own name, style, MIDI port, channel, and
voice, as well as various other options.

Rhapsody has several features which alter a whole score, a whole stave or a
marked block, To access these features, click Menu over the stave to bring up the
I menu:

Score "Blankl® =~
Stave " E
System B
Block "
Fornat P
View B
Go to "
Flay from -
Play options..,

Capture P

In general the Score # menu will show the name of the score (Score "Blank1” #
in the illustrution above) and if you have given the stave a name, the Stave #
menu item will tell you the name of the stave you clicked on, for example,

Stave "Piccolo” ¥, otherwise it will show that the stave does not have a name. In
this chapter, for convenience, we will refer to these menu items as just Score §
and Stave ¥

Aldding a stave

T create a new stave, bring up the main menu by clicking the Menu button on the
seore at the position where you wish the new stave to appear. Choose
Stave ¢ Add stave b; which leads to the following menu.
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- stave
Treble
Bass
Fiang
Strings
Percussion
Blank

from which you may choose a suitable stave or group of staves. (It is possible to

modify or add to this list of staves. See 'Rhapsodyvd Resources. Staves for more
information).

To add a default stave, simply click on Stave b Add stave without going to the
next menu. Normally this stave is given a treble clef but if it is at the bottom of the
score it will be given a bass clef.

Altering a stave

102

To change any of the attributes of a stave, either directly after it has been added, or at
any point during editing or playing. click Meru on the stave you wish to change, and

choose Stave b Alter stave.... This action brings up the Assign Stave Data window:

AR — Assion Stave Data ]
Stave | MNIBI | Internal|

Mame [ Piam |
Abbreviation ]
Transpose interval _-Eln
Loudness 1]
Style |

_|Join to stave above
__|Bracket to stave above
_|Single bracket
__|Brace to stave above

Make default| Cancel | ] Update |

-

11. Scores, staves and blocks

The three tabs at the top determine which set of options is shown in the window.
They are there to make the window smaller and easier to use; all the options will
b saved together, regardless of which tab was last selected.

Click on Stave to alter options regarding the stave’s appearance, as well as general
playing options, and the stave name.

(lick on MIDH to alter the information Rhapsody sends to the MIDI instrument
ahout the stave, including the channel and voice, and pitch maps (see below)

Click on Internal to alter the internal voice, polyphony, and siereo position used
Tor that stave.

When the Stave b is selected, the Assign Stave Data window looks as above.

Enter a name (up to 20 characters) into the Name writable icon to change the
name of the stave, This name is printed before the stave at the beginning of the
scone. For example, Violoncello I,

Enter a short name (up to 6 characters) into the Abbreviation writable icon to
chunge the abbreviated name. This is printed before the stave on every system. For
example, Ve 11

Enier a value into the Transpose interval writable icon, or use the bump amows,
to alier the number of semitones Rhapsody transposcs the stave whilst playing.
This has no effect on the printed score, and is provided so you can easily write
music lor ransposing instrumenis (A clarinet, E flat saxophone, ¢fc.) A positive
value transposes up that number of semitones; a negative value, down. This valuc
is automatically altered when vou Transpose a stave (see page 113); you may
Find ii easicsi to wrile your music at concert pitch and transpose it for the relevant
instruments later using this facility. Likewise, it is customary to wrile a double
huss part un octave higher than it is actually played at. This instrument would
reguine a seiting of -12. because there are 12 semitones in an octave.

Choose an option from the Loudness menu icon to alter the loudness at which the
stave is played: Silent causes the stave not to be played at all, Quiet causes it to be
played at half volume, Normal causes it to be played normally and SOLO causes
il exther staves (with the exception of those also marked as SOLO) to become
silent. This is intended only to help during the composition of a score; to alter the
volume in o score you should use the Volume change or Dynamic objects. Staves
st to SOLO are drawn in red in the score window; staves set to Silent or Quiet
are shown in shades of grey,
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®  Choosc an option from the Style menu icon 1o change the appearance of the stave:

Normal, where the stave is printed normally. Reduced, where the stave is printed
smaller (used for ossia and rehearsal parts), Percussion, where the stave is given
only one linc (although all the pitches are still available), Sol-fa, which is blank
apart from bar-lines, and Blank which has no stave or bar lines at all. Guitar
chords are designed to be placed onto a Blank stave set to play using some suitable
guitar sound. E

The remaining four options determine how the stave is joined to the next stave
above, if there is one:

Select Join to stave above 1o have the barlines of the stave join up with those of
the stave above. Piano and organ parts are always joined together in this way.
Sometimes sub-sections of an orchestra are similarly joined eg a pair of clarinet
parts.

Seclect Brackel to stave above to place a bracket between the current stave and
the stave above at the beginning of the score, and at the start of each system. In a
small score, all the parts are normally bracketed together. In a large orchestral
score, it is usual to bracke! the major sections eg chorus, strings, wind ctc.
together.

Select Single bracket to place a bracket on that stave only at the beginning of the
score, and the start of each system. This is used in a large score when one section
of the orchestra only nceds one stave eg perhaps the percussion section.

Select Brace to stave above to place a brace (curly bracket) between the current
stave and the stave above at the beginning of the score, and at the start of each
system. Piano staves are normally braced together. If you give a stave both a
bracket and a brace, the brace will be printed as a thin bracket. This can be useful
to brace together say the two horn staves in a large brass section which is already
bracketed together.

Any combination of these options can be selected, although selecting Brace to
stave above also sclects Join to stave above automatically (keyboard parts arc
almost always joined at the barlines as well as braced). Brackets and braces can be
extended over several staves by selecting the Bracket or Brace to stave above
options for each of those staves, except the topmost.
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Whoit the MIDI ab is selected, the window changes:

HEA| L3
Stave | MIDI | Internal|
MIDI port (+1) 1]/
MIDI chanmel (+1) [[1] /.
Section name
! Instruments i |
Tone
| Grand Piane |

__|Use piteh map  © |

Stereo position

Rdvanced setup... |

Make default| Cancel | 1 Update |

MID instruments do not all agree on how ports, channels and voices are
numbered. Although the actoal signals are numbered from zero, most (but not all)
instrements add one to some (but not always all) of the values so as to appear maore
user-friendly. Rhapsody alweays numbers its MIDI ports, channels and voices from
L. T your MIDI instrument numbers any of these things from zero (you can check
i the manual, or by seeing which of 0 and 4, 16, or 128 are possible), you will
necd w add one to the value. (The (+1) is just there to remind you).

Enter a value into the MIDI port writable icon, or use the bump amows, to alter the
MID port on which the siave is output. Values from | to 4 are acceptable; most
sctups will only have instruments on part 1.

Enter o value into the MIDI channel writable icon. or use the bump arrows, to
alier the MIDI channel onto which the stave is output. Values from 1 to 16 are
acceptable. In General MIDL, channel 10 is nsed for percussion, although
Rhupsody treats it just like a normal channel - if it does not work to begin with,
you will need to check the setup of your instrument, and possibly also the Tones
lile inside 'Rhapsody (see page 144 for more details. )
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® Click on the Menu icon beside the Section name. This will bring up a list showing The contents of these menus are determined by the files present in the MidiSetup
the major groups of instruments (or 'scctions') which your MIDI instrument is dircctory inside Rhapsody, Some MIDI instruments, particularly older ones, do
capable of. Here for example is the section menu appropriate to the Yamaha XG50 not use Sections at all; accordingly, the icons may be greyed out according to
sound card. which MIDI instrument is assigned to the current port and channel. All of this

informaiion can be altered io match your own particular setup: see the chapter on
Custemnizing Rhapsody, page 137,

I Iﬁl‘l‘lﬂl‘lti |

Drum kit ® 1t may be that you have not had time to set up the MidiSewp files to match your
Sound effects instrument or perhaps you are more familiar with the actual codes which are used

Fitched Sound FR i change the tones on a MIDI instrument. If this is the case, you may like to set up
the tone used in a different way. Click on the Advanced sefup icon to bring up

the lollowing window:

Make an appropriate selection from this menu.

Midisetup

® HNow click on the second menu icon beside the Tone name. In general, in each
Section there will be up to 128 different basic Tonas (or voices) each of which
may have one or more subdivisions called Banks. For convenience, the 128 basic
tones are divided into a number of GroUps. Again, all of this information (which
is different for every MIDI instrument) is contained within the MidiSetup files.

Progran change no.(+1) E £

Bank select WS (+1) ! A
Bank seleet LSB (+13 [ 1] /.

Choose a Group, a Tone and if required a Bank: eg.

R R i [}
Grand {FE! g _'_i
Chromatic Percmssion | Beite Piamo H
firgan + Electric Grand
Guitar + BenkyTonk g 3 Farly MIDI instruments were restricted to 128 tones or voices. This number is called
'ﬁ:? | ECIEIERIEITR| torsal the Program change number and is still used to sclect the basic tone. Recently,
h:mr ol m’f,;::';m ol Wellew neere and mone instruments have been using two more numbers called Bank select
Brass r Clavicherd i+ numbers. One is called MSB (for Most Significant Byte) and the other is called LSB
Reed " Hard {ior Laast Signilicant Byvie), Unfortunately, different manufacturers (and even
:::. il : g:’: different instruments from the same manufacturer) have used these numbers in
Eynth Fad - difTerent warys but there seems 1o be a consensus emerging that the MSB number will
Gunth Effects r serlect o major grouping eg a set of Instruments or a set of Drum kils or a set of
E::::s‘re : Sound Effects eic. (ie a Section in Rhapsody terms) while the LSB is used to modify
Somnd Ellh:ts i o tone in some subtle way eg by adding a chorus effect or detuning etc. Nong of this
e niatters really if all you want to do is enter some numbers from your MIDI manual

creepl that you must remember that Rhapsody counts all MIDH numbers from 1 and
ot from 0. This will ofien mean that you have o add | w the numbers printed in
your MID manual. To check whether this is necessary or not, see if the manual uses
the numbers 0or 128, 1F it uses 0, then add 1. 17 it uses 128, don't add 1.

Alternatively, you can choose No change. If you select this option, Rhapsody
will not send a program change message at the start of the piece and your MIDI
instrument will play whatever voice you have set it to play beforehand.

Tur st e tone, then. either write the appropriate nembers in the writable icons or
use ihe bump arrows 1o set the values required.
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@ [If you have chosen a drum kit or a sound effects tone, each pitch of the scale will
produce a different sound, Often the notes required to play the drum sounds you
want will either be very low or very high. To improve the appearance of the score,
you can redefine the 12 lines and spaces on the normal stave to produce any piich
{and hence any sound) that you want. Select the Use pitch map icon in the Assign
Stave Data window and click on Define. . . to open the following window:

BEL . Piteh Wap for stave ™

[Ride Cynbal 1 (Eb3) | My
Hi-Hat {Bb2)
— Crash Cynbal 1 {EI:II'|— L =

1 High Ton (03) [ Hi-Hat Pedal (582) | m|

Hi-Hat Closed (F#2) | 'wj
Nid Tom H (C)

—
et m i@
.

E

[ Snare W (D) 1y
Low Ten (AD |- [ Bass Dran B (C) | ™)
Floor Toa H (62) | My

Cancel | ] Update |

The window contains a representation of the stave together with the names of
the sounds the stave currently maps to, if Rhapsody knows them. To change the
pitch nsed by each line or space, you can do one of three things. Either

2 enter at least four characters of the name of the sound you want into any of
the writable icons. Rhapsody will search for the best match in the current list of
pitch names and if it finds a match, will display the name with the note name in
brackets after it If it does not find a match it will say so and leave the definition
unchanged. You can change the lists of pitch names, which are stored in the
Keymaps file within the MidiSetup smucture (zee page 144 for more details).

D enter the name of the note required (in the format, D4, G#T, Abl, etc. Use
capital letters for the notes, and the hash and the letter 'b' to represent sharps and
flats. Middle C 15 C4 and the valid range is C) - B)

D click on the small keyboard icon, in which case a small window appears
showing that Rhapsody is waiting for you to play a note on the MIDI
instrument.
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!I!I !‘E " g
ERE

Octave shift A
Cancel | I Recept |

lay notes until you find the sound you want, then click Accept; or click Cancel
1o relum b the pitch map window with the original sound. If your keyboard does
ik eatend to the full range of notes, use the bump amows o apply a shift of one or
miwre octuves. For example, with the octave shift set to 1, middle C played on the
keyhoard will be treated as if it was a C an octave higher.

Once you have selected all the sounds that you want, click on Accept to
implement the changes or Cancel t close the pitch map window without
making any changes.

Mute that, while the pitch map is designed for use with unpitched sets of sounds
like & drum kit or sound effects voice, the map will be applied to whatever voice is
used. If, Tor example, you play a scale of C major with a piano voice when a pitch
mup is being used, some very bizarre effects will be produced. Note also that,
while the pitch map is placed for convenicnce with the MIDI set up window, it
will apply equally to the sounds prodoced by the internal voices as well.

T st the stereo position of the MIDI voice, move the little red slider. There are
seven positions available - one in the centre, and three on each side.
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When the Internal tah is selected, the window looks like this:

Stave | MIDI | Internal |

Part /5 :
Yoice number m PaL
| Stringlib-Seft |
Stereo position cenfoan
Palyphony 2 /2

Make default| ~ Cancel | ! Update |

Enter a value into the Vioice number writable icon, or use the bump arrows, to
change the number of the internal voice used for that stave. Alternatively,

select a voice name from the menu icon beneath this to change the internal voice
name interactively.

Click on or drag the slider beside Stereo position to alter the left-right position of
that stave across the internal stereo spectrum.

Enter a value into the Polyphony writable icon, or use the bump arrows, (0 change
the number of internal voices allocated to that stave. The overall loudness of the
computcr is spread over the 8 internal voices and the more voices that are used the
guieler each one becomes.

The number of internal voices which can be played at the same time is limited to 8.

If you have more than B staves, or if some of the staves have chords in them, you
can soon run oot of voices. Rhapsody atiempis to overcome this problem by
grouping together staves which have exactly the same voice and stereo settings
into a single ‘part’. Then Rhapsody allocates the 8 available voice channels to each
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et using the 'polyphony’ values as a guide to how many channels w allocate to
cah part, Bhapsody will always allocate at least 1 channel to each part and will
distribute the remaining channels to those parts which require more polyphony. In
this way, Khapsody does the best it can with the limited resources available. There
is i reguiremient that the total polyphony of a score should add up o 8. You need
omly set this value if you particularly want one part (eg a piano part) to have more
visices allocaled 1o it When the score is played, channels are used in rotation.
Wit this means is that however many staves you have, all the notes will be
playel. The vnly problem is that some notes may be cut short when that channel is
regquired by Liter notes.

While it is possible to play a score containing more than 8 staves using the internal
visiees, il is still not possible to allocate more than 3 *parts’. If you attempt to do
this, Rhapsody will warn you that the score cannol be played properly. When
allocating voices to a stave, it is sometimes convenient to search for a part which
itlrcaly exists. This can be done using the bump arrows next o the Part label at
the togr ol the window.

Remember oo that if you play a metronome beat, one of the channels will be
stolen lor this purpose.

Onee you have set all the choices for the stave to your satisfaction, click on
Update. If you decide you do not want to keep the changes, click on Cancel
inslcad. You can also save a set of options to be used for all subsequent new staves
by clicking on Make default.

Iheleting o stave

T delete a stave, click Menu over the stave you wish to delete, and choose
Stave ¥ Delete. You will be asked to confirm the deletion. The stave is removed
completely, and the two staves on either side moved to fill up the gap.

You cannol delete a stave i il is the only stave lefi in the score; to remove all data
from the seore in this case, you can use Score # Discard or Stave b Clear.

The remaining operations which can be carried out on a stave are re-tail, transpose,
copry sl elear. These operations can also be carried oul on a marked block and
will he described later.

Marking a block

You can select a block of music to be re-tailed, transposed, copied, cleared, etc.
This bheck consists of a section of the score across one stave of a group of adjacent
staves, and appears as a rectangular, shaded area in the linear format. In other
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formats the block may appear to be split into several parts, but these parts are
always mext to each other in the score, If you mark a block in one score, the block
will antomatically appear in all currently open views of the same score. There is
only one block marker so marking a block in one score antomatically removes il
from another score.

To mark a block, double-click with Select in one corner of the block, and hold
Se=lect down. Then, with Select still depressed, drag the rectangular box that
appears until the pointer is over the slot in the opposite comer of the block. Now
release Select. The block appears between the two points. Note that the
rectangular ‘drag box' which appears during this operation is only an
approximation to the shape of the final block. In particular, the drag box will not
be correct if you select a block in a formatted score which is split over several
systems, although the block itself will work perfectly.

You can mark a single slot as a block by douhle-clicking on it holding down the
Select button until the block pointer appears. Altematively press Shifo-2,

To extend a block, either double-click with 2djust or again press Shifc-2.
A whaole stave can be marked as a block by pressing Ctrl-Shift-=.

The only way to remove a block from a score is by pressmg Ctrl-Zorby
inserting a block in a different score.

Transposing

To transpose @ marked block, click Menu over the score containing the block, and
follow Block ¥ Transpose b.

To transpose a stave, click Menu over the stave, and follow Stave # Transpose b.
To transpose a score, click Menu over the score, and follow Score ¥ Transpose b,

In each case a similar window appears:

e anSpOSE |
@ Up ) Down

Semitomes [ 2 | /.
[T

Enter a value into the writable icon, or use the bump arrows, to change the number
of semitones by which the area or score is transposed. Click on the Up or Down
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rawdiey icons 1o change whether transposing is performed upwards or downwards.

Yo should note these differences between transposing a score or stave, and
transposing a block:

Transposing a stave

When a stive is transposed, all key signatures in the stave are altered so that
accidentals are only necessary when there is already one in the score. These
accidentals are altered. Rhapsody also alters the Transpose interval of that stave,
oo that the stave sounds the same as it did before wansposition. (To have the stave
sound higher or lower, you will need to use Stave b Alter stave... to put the
Iranspose interval back where it was.)

This leature is useful when you are dealing with transposing insiruments like a B
Mt trumpet or E flat saxophone: you can wrile the music at concert pitch, then
Stave # Transpose it by the relevant number of semitones. The music will play
it before, but the part will be shown as it should be printed. Note that it is
becoming usual to show all parts on a full score at concert pitch; you should
transpose those staves that require transposing before printing out separate parts.

Transposing a score

Transposing a score acts the same as transposing all the staves separately.

Transposing a block

When a block is transposed, Rhapsody cannot change key signatures or the stave's
transpose interval, as that would affect music outside the block. Therefore, it needs
1o add accidentals. Rhapsody tries to make the accidentals it adds, consistent with
ihc existing key signature, but it will never create double-sharps or double-flats, so
you miay need o check through the block to find where these would be better than
their naturalised equivalents.

Hint: 1o change notes with accidentals to their enharmonic counterparts, you can use
the Enhamonic icon in the Object Adjustments group; see page 92 for more details.

Adter it has been transposed, the block will sound higher or lower than the original
by the relevant number of semitones.

T'ramspose intervals

For your reference, here are a few commonly-used transpose intervals.
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Octave 12 semitones
Major fifth 7 semitones
Major fourth 5 semitones
Major third 4 semitones
Minor third 3 semitones
Concert pitch to Bb instrument 2 semitones np
Concert piich 1o A instrument 3 semitones up
Concert pitch te F instrument 5 semitones down

3 semitones down
2 semitones down
3 semitones down
5 semitones mp
3 semitoncs up

Concert pitch to Eb instrument
Bb instrument to concert pitch
A instrument fo concert pitch
F instrument to concert pitch
Eb instrument to concert pitch

Copying

There are several different ways of copying. A score can be duplicated - that is 1o
say copied in its entirety creating a new score window in the process. All print and
play options as well as formatting information are duplicated as well.

A stave can be copied. This process takes a stave from one score and merges the
contents of that stave into a second score or onto a second stave in the same score,
preserving as far as it can the musical relationships between notes, symbols and
lyrics etc. This is not a trivial task; some objects like phrase marks and hairpins are
unlikely to look right in their new positions and clearly it makes little sense (for
example) 1o copy a stave from a score in 3/4 time into a score which is is 4/4 time.

A block can copied in two ways. [t can either be merged with the notes that arc
already therc (like a stave) or it can be inserted into a score at a particular place.
These options are described below.

To duplicate a score, click Menu over the score you want 1o duplicate and choose
Score b Duplicate. A new window will appear with the ncw score whose name
will be the same as that of the old score with the last letter incremented by one.

To copy a stave, place the cursor at the position you want to copy to, click Menu
over the siave you want to copy, and choose Stave b Copy b. Be very careful to
click the menn button on the right stave. If vou decide that you didn't want o copy
the stave after all, the original score will have been saved on the clipboard and you
can restore it by clicking on the Clipboard icon in the Main panel window.

When copying a stave, Rhapsody copies everything on thar stave. This includes
clefs but nof time signatures (which belong to the score, not the stave). If there arc
time signature changes, Rhapsody expects them to exist already in the score. This

114

11. Scores, staves and blocks

will amleviniatically he the case if yoo are copying one stave to another position in
the same seone, Clels, on the other hand, can often be copied unnecessarily. This is
wsiailly harmiless but the exira clefs should be deleted in the normal way.

Tnstead of copying everything on the stave, it is possible to copy selected features
vy choosimg from the Copy submenu.

Everything
Up tails
Down tails
Hotes & rests
Text

Choose Everything to copy all the information across.

Choose Notes & rests o copy only notes and rests, leaving any texi, key
sigiaitures, ctc., behind. Symbols that are attributes of notes are also copied:
agcidentals, tics, accents, tmills, but ner bowing marks (they anc atiributes of slois).
Choose Up tails to copy only up-tailed notes and associated resis.

(honse Down tails o copy only down-tailed notes and associated rests.

Choose Text to copy oaly the text. For lyrics. this will only work satisfactorily if
the: destination contains notes in the same rhythm as the source.

In each case, clicking on the Copy ¥ option itsclf has the same cffect as Copy #
Everything.

Torcaps o marked block, mark the block you want to copy, place the cursor at the
[Mwsition you want to copy to, click Menu on any score window and choose
Block ¥ Copy ¥, or press Ctrl .

Ax with copying a stave, the block copy routine copies everything in the block
regsd bess, including clefs but mot fime signatures. The same comments therefore
apply to the copying of blocks as the copying of staves. In general, it is not a good
idea 1o copy blocks with lots of time signature changes unless you can be sure that
the temporal structure of the bars where you are copying to, is exactly the same.
Likewise with clefs. If you copy a block of notes writien in the treble clef onio a
stave in the bass clef, the notes will appear in the same position on the stave and
will therefore sound completely different.

To insert o copy of the block between two slots in a score, click Menu on the score
combmining the block, place the cursor in the slot you want the copy to follow, and
chowse Block ¥ Insert copy b, or press Cerl V.
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Copying is always performed so that the top left corner of the area (o be copied is
placed at the cursor. If there are not enough staves below the cursor to hold the
block, Rhapsody will not be able to copy it; you should create new staves in the
destination score as reguired. If the copied block overshoots the end of the scorc
(for example, if you have deliberately copied the block to the end of the score),
new hars are created to hold the block.

Rhapsody will not allow you to copy a block or stave into part of itself.

If the destination area of the score already contains nofes, you should make sure that
these noles are compatible with the ones that you will be adding to them. Because
you can only have one length of note with the same tail in the same slot, Rhapsody
may have to change the length of some of your notes, and the resulting score may nol
play comectly. You can avoid this problem by making sure that the block you are
going to copy contains only notes of the opposite tail to those found in the score.
{You could make use of Block # Re-tail # and Copy ¥ Up/Down tails to do this.)

To insert a series of bars between one bar and another in a s¢ore, you should place
the cursor on the relevant barling, and ensure that the block begins just after a
barline and ends with a barline. This way, the original barline will be kept before
the block, and the block itself will place a barline at the end. Otherwise, you may
end up with bars of double length or two consecutive barlines, as the Insert routine
does not keep track of bar lengths.

All the copy routines save the original score on the clipboard automatically.

Clearing

To clear a score, click Menu over the score, and follow Score ¥ Clear ¢

To clear a stave, elick Menu over the stave, and follow Stave k Clear ¥

To clear a marked block, click Meru on the score containing the block. and follow
Block # Clear b

Following the arrow beside Clear # leads to the same submenu as Copy:

Topy
Everything
Up tails

bown tails
Notes & rests
Text

Choose Everything to remove all objects. If the block contains all the staves, or il
you are clearing an entire score, then this includes objects that span all the staves
{barlines, time signatures, etc). Otherwise, these objects are left in.
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Ulunrse Notes & rests o remove only notes and rests, leaving any text, key
sipmaures, e, behind.

{‘howse Up tails to remove only up-tailed notes and associated rests.
Chesre Down tails w remove only down-tailed notes and associated rests.
Clhowwse Text 1o remove only the text,

I awch case, clicking on the Clear ¥ option itself has the same effect as
Clear b Everything.

Other operations
Tleere are somc wseful, but less important, actions that you can perform on a
murked block or stave. A block can be re-tailed, shificd, accented, have its note
style changed or its repeat-bar marks expanded; a stave can also be re-tailed.

Re-tailing a stave or block

Riuapsisdy has a facility for altering the tail direction of notes. You can set all the
tuils in wi arca to point upwards or dowawards, or you can tell Rhapsody 1o set the
Lails in hoth directions according to the note's height up the score.

- .
® lore-tail aostave, click Menu over the stave, and follow Stave ¥ Re-tail b
s ®  Tore-tail a block, click Menu over the score containing the block, and follow
Block # Re-tail b.
- .
In hoth cases. a submenu appears:
- Puto tails
Up tails
et Down tails
- i @  Uhoose Aulo 1ails 1o set those tails belonging o notes above the middle line of the
skave 1o peint downwards. and those belonging to notes below the middle line of
- - th stave 1o point upwards. Notes on the middle ling of the stave normally point
dliwiwards but Rhapsody will make it point opwards if the two notes on gither
e st seem e warrant it
@ Chowse Up tails o set all the tails in the stave or block to point upwards.
- - &  Cluwse Down tails o set all the tails in the stave or block to point downwards.
-l Example: reducing a four-part score
T veduce a lour-part SATB (Soprano, Alto, Treble, Bass) vocal score to two
- shaves [uselul when producing keyboard parts for rehearsals), follow these steps in
ST,
- .
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@ Click Menu over the soprano stave, and choose Stave # Re-tall # Up.

& Do the same for the tenor stave.

® Click Menu over the alto stave, and choose Stave § Re-tail # Down.

@ Do the same for the bass stave,

® Make sure the soprano and alto staves arc both in the treble clef throughout. Removing
clefs will automatically shift subseguent notes so that they are played cormecily.

@ Make sure the tenor and bass staves are both in the bass clef throughout. Y ou will
probably need to change the tenor stave's initial ¢lef too.

@ Place the cursor al the beginning of the soprano stave.

@ Click Menu over the alto stave, and choose Stave # Copy # Everything.

® In the same way, copy the bass stave onto the lenor stave,

@ Delete the alio and bass staves using Stave # Delate.

Shifting a block

Sometimes you may need to shift a block of music up or down a fixed number of
lines. This is different from transposing in that the intervals between notes cian
change, since Rhapsody does not alter the accidentals: an F sharp might become an
E sharp (1 semitone change) where an A flat became a G flat (2 semitones
change). Shifting a block is useful when you are dealing with differcnt clefs, since
they alter which line corresponds to which note.
When you place, alter, or remove a clef, Rhapsody automatically shifts the notes
for you. The shift feature is most useful to comrect the results of accidentally
copying a section of music into the wrong clef, or where the exact pitch of the
notes does not matter (e.g. for those percussion instruments whose tuning is nol
exact, but which can be played high or low).
Also, shifting a block by 7 lines is identical to transposing it by one octave, and is
significantly faster.

® To shift a block, follow Block # Shift % to pop up the Shift window:
Enter a value into the wrtable icon, or use the bump arrows, to alter the number of
lines by which the music is shifted.
Click on the Up or Down radio icons to change whether the shift is performed
upwards or downwards.
Now select the items which you want to shift (in this case the 'All notes’ icon).
The Select bution will select the item while the Adjust button will deselect i
Finally chick on the OF icon.
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1 yonr wish 1o shill a single part on a two-part stave, choose Up tails only or
Down lails only instead of All notes.

Shift
@ lUp _Down

Lins [ 8] 72

__|A11 nates

_|Up tails anly
__|bowm tails only
All text
_|Text at corsor
__|Pedal

Octave
__|birectives
__|Mynanics

_ |Bowing marks
__|Pauses
_|Hairpins ete.
__|Phrase marks
Square brackets
_ |Guwitar chords

(]

Shifting text

IT you want 0 move some lext up or down one or more staves, mark the block
comianning all the texi you want to shift and proceed in the same way as before
exvept select the All text icon,

IT yisu weaant 1 move a single line of text, mark the block as before, then put the red
armows over the fine of text you want to move, Bning up the Shift window and
select Text at cursor.

Shilting other objects

A large varicty of other types of object can be shifted in the same way. Choose the
appropriate ilems from the list of icons before pressing the OK button. Any
comhination of notes, text or other items may be selected and shifted in one go.
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Accenting a block

It is sometimes aseful to be able to give all notes within a block the same accent
{staccato, marcato, eic.) The Block accents menu allows you to do this quickly.

Select Block # Accent # Unaccented to remove all accents from the block.
Select Block ¢ Accent # Staccato to give notes a staccato dot. ( . )

Select Block # Accent b Spiccato 1o give notes a spiccate 'spike’. (')
Select Block # Accent b Tenuto to give notes a tenuro line. ( - )

Select Block # Accent ¥ Accented 1o give noles an accens mark. (> )
Select Block ¥ Accent b Stressed 1o give notes a “har. ( » )

Sclect Block # Accent b Sforzando to give notes an s direction.

Select Block ¥ Accent # Forte-piano to give notes a fp direction.

Select Block & Accent ¥ Silent to make each note silent.

Cue parts can be silenced using the last option. Note that this is the only way that
an individual note or group of notes can be silenced.

IT the same pattern of accents is to be repeated it is normal to write out the first few
bars and leave the rest apparently unaccented, along with the direction simile, To
achieve this cffect in Rhapsody, accent all the notes, and use the Suppress
accents symbol (see page 80) to prevent Rhapsody from printing all but the first
few bars' worth of accents. This is better than leaving notes unaccented, because
Rhapsody will be able to play the accents correctly.

Setting the note style for a block

Motes can be entered in several different styles. The note style menu allows you to
change all the notes within the block to a particular style.

Rormal P
Emall -
Cross =
Diamend -~
Dpen diamond »
Headless P

Select Block # Note style # Normal to make notes the normal size and shape.
Select Block ¥ Note style # Small to make notes smaller. This is used for
aliernative (ossia) notes. For cue parts, where the beams must also be made
smialler, it is preferable to usc Block # Part style # Cue.

Select Block ¥ Note style # Cross to give notes cross-heads. This is used for

nodes with indeterminate pitch, for example, shouts.

Sclect Block ¥ Note style # Diamond to give notes medieval-style diamond heads.
Sulect Block # Note style b Open diamond This style is also used for some
medes in imodern music, for example, artificial harmonics.

Sclect Block b Note style # Headless This style is sometimes used to indicate

Just o rhythm on its own.

Hure is un cxample of the various note styles.

i | | 1 I I I - |} 1 ! | L 1 I : 5
i e . e
Sarritial Small Cross head
—4 —1 H | ! E —i— - ﬁ : —
iy et gt —— P .
Dyiconenad Open diamond Headless

All these note styles can be applied to individual notes within a single note cluster
usimg the icons on the main panel. Using these note styles does not change the
beanis in any way, nor does it alter the way the notes are played.

Al these siyles can be applied either to all the notes in the block or up 1ails or
dovwn Lails only in the usual way.

Seilting the part style for a hlock

The part style menu allows you to apply certain effects which apply to a part
rather than o individual notes.

Hormal
Slurred
Cue
Stemless

Double value
Halve value

Yelect Block # Part style # Mormal to return the pant to normal.

Select Block # Part style # Slurmed to slur the notes in the block together. Be
carelul nod 1o include the last note in the slurred group inside the block otherwise
this nede will got slurred to the next.

T T T
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®  Select Block ¥ Part style # Cue to reduoce the size of all the notes and the beams of all
the notes in the block. Use this option rather that the small notehead style for cuc parts,

@  Select Block ¥ Part style # Stemless for a rather special effect, often used with
plainsong chants, or (in conjunction with Block # Note style # Headless) to
produce invisible notes, which can be used as a fudge to enable accidentals,
acciaccaturas, eic. to appear without a parent note.

All these part styles can be applied either to all the notes in the block or up tails or
down tails only in the usual way,

Here is an example of the different styles for comparison.

o S— W S W S o ———
 J— L - . —— —
R —— i -

*  Break beam Cue Stemless

The last two choices of this menu also allow you to double or halve the lengths of
all the notes in the block. This can be useful if you start writing a piece in 3/4 time
and later decide that it should be in 3/8 for example.

Kerning a block

Keming and unkemning a bar was described on page 93. This option allows you to
apply the same effect to part or even the whole of a score. The kerning (and
unkemning) process recalculates all the offsets and slot widths from scratch so you
should not kem or unkern a block in which you have invested some time micro
adjusting the precise positions of accidentals and noies,
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Helone considering how to format a score. we should describe how to enter titles,
paage numbers, headers and footers.

Headings

In wrder to enter the title of your piece and other headings, choose
Score ™ # Headings... from the main score menu. This opens the headings
windiw:

HE _Edit headings |
Text & Font data e

I ' |

T Trinity, Nediun ol

Point size X321 /. v[32] /.

fo Title ) Sub-title (centre)
b Sub-title (left) _)Sub-title {right)
_ Header ._) Foater

_J Page numbers _) Signature

Cancel | | Insert |

=

There ure eight different headings which vou can insert;

Iy the Fitle which is centred at the top of the score

21 the Sub-title which is centred at the top of the score below the title

) the el Sub title which is placed immediately above the score on the left

4y the right Sub title which is placed immediately above the score on the right

51 the Meader which is printed at the top of every page and may be left or right
Justificd or centred

f) the Fouder which is printed at the bottom of every page and may be left or right
Justidicd vr centred

T the Page mumber format which is printed on every page in a vanety of
positions (see Print Options below)

¥) the Mignatore which is printed at the very end of the score
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To insert one of these headings, select the appropriate radio icon, type the text into
the writable icon, choose a suitable font by clicking on the menu jcon beside the font
name and selecting one from the font menu, set the point size either by writing in the
writable icons or by using the bump arrows and finally click on Insert. (When
entering several headings, it is not actually necessary to click on Insert every time -
just set up the eight headings the way you want them and then click on Insert once. )

If you want a heading to be split over two or more lines, use the symbol ' 1" {the

vertical bar to the left of the Z key) to indicate a new line. In this way you can
archieve effects like the following:

Longfellow's Carol

Wionds br ALLEN PERCEVAL
I'L“'wf.‘“'ﬂi (B, 1925)
{1RF-820

To delete a heading, simply delete all the text (eg by pulting the caret into the input
line and pressing Ctr1-U) and then click on Insert to insert a blank header.

To close the window without entering any changes, click on Cancel.

Formats

Rhapsody has a unique data structare which allows it to store information about
how the score is to be laid out on a particular set of pages, quite independently of
the miusic data. Such a data sct is called a format and virually any number of
formats can be created and edited within a score, Each format copes with a
different paper size or a differcot selection of parts etc. etc.. Every score has to
have onc unigue format, namely the linear fonmat in which the music data is
normally edited. This format always contains all the staves and consists of just one
system which is as long as the score. For obvious reasons, this format cannot be
printed. All the other formats are called paged formats and you must create at least
one paged format before you can print a score.

Creating a format

To do this choose Format # Create... from the main menu. (Altemnatively, put the
cursor in the score you wish 1o format and bring the linear format window to the
front, then press the Print key (sometimes called PrintScrn). The following
window will appear:

12. Formatting

=1 B | Format
Format | Options |

@ Full score ) Selection
I Full Score 12pt] | =l
Page size Margins (mn)

[ M 8 1o
Fornat Botton !E
Left
Size[[12] s Rioht
Best size [ Rs pri.;tir!

Make default| t:-m1|i Create |

Like the Print options window, this one has a number of tabs. The Format rab
allows you to set up details about the layout while the Options tab allows you to
specily how such things as page numbers etc are handled.

The first thing to decide is whether you want to print all the staves (ie a "full score’)
o jusd a selection.

@ Full score ) Selection
i Full Score 12pt] | ol

If you decide on a selection, a click on the menu icon to the right of the format
e will bring up a menu listing all the staves. Using the Adju=t button (so that
the: menu stays open) select those staves which you wish to include in the format.
Close the menu cither by making your last selection with the S=1ect button or
clicking outside the menu. Having done this, you will see that a snitable name has
uppearcd in the Format name icon. You may wish to change this eg by writing in
sovmething like Brass Section for example.

Mext we need to set up the page size and the margins:
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Kargins (mm)
Top m :
Botton |
CLeft - 10
Right '

Bs printer|

Best size |

Choose a suitable page size by making a selection from the menu provided. (The
list of page sizes is siored in 'Rhapsody4. Resources.PageSizes and may be added
to if required. See the file itself for clarification).

The panel below invites you to choose whether to print your score w'rlh.th: page
upright (portrail mode) or sideways (landscape mode) and Lo enter a point size.
The standard point size for performing scores is 12 points. It sometimes hap!m?ma,
however, that decreasing the point size to say 11 points, may result in the ability 10
put an exira system on every page. If you click on the Best size imn._m.:apcsudy
will select the point size close (o the one you have entered which maximises the
point size while minimising the number of pages required.

The panel on the right lets you enter the size of the marging I.}'IEI you necd. |T.iFi
important that you leave sufficient margins because many printers cannot pnnt
right to the edge of the paper - nor would you want this anyway. If you click on the
As printer icon, the nwgﬁmmumﬂﬂmﬂingwmjnfmuqnmmnmd by
the currently active printer driver. It is wise 10 add a couple of millimetres 1o these
figures to be on the safe side.
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The Options page looks like this.

3 B3| Formt 1]
Format | @ptions | .

[ Show page numbers ' :
D O - @ H
J Tep @ Bottan
[ Show bar nusbers

@ Every system
_JEvery 3 bars

[v Show headers & fosters
[ Show full stave names
[ Show short stave mames
__|Rlternate margins

Make default| tmﬂtll Create |

Muost of it should be self-explanatory but it is worth mentioning that the four

opions for the position of the page numbers are centred, left, right, and alternate
left and right with odd numbers on the dght.

Also, when Alternate margins is selected, the margins set will be used for the odd
numbered (ie right hand) pages. If you intend to bind the pages together, for
example, the left hand margin should therefore be greater than the right hand
Imargin.

When you are satisfied with all the options and settings, click on the Create icon
to create the format. If you wish to save the seitings and use them regularly, click
vn Make dafault. If you decide to abandon the format, click on Cancel.

When you create a new format, a new view of the score is opened showing exactly what
that formal looks like on the printed page. This window can be scaled and manipulated
just like the lincar formal window and you can put the cursor in it, add and delete notes,
move symbals around, mark blocks, delete staves - anything in fact. The only problem
being that il you do anything which changes the dimensions of the score - g iis width
wir its height, the formatting will look strange. Tt is for this reason that facilities are
provided 1o reconstruct part or all of a format and to do various other things.
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Reconstructing a format

If you have performed some editing which has made a nonsense of an existing
format and you would like to replace it with a new one using the same initial
setfings (eg page sizes, point size etc.) or if you simply wish to make some
changes 1o an existing format, choose Format # Reconstruct # from the main
menw. You can choose which format to reconstruct from the list of format names
given. The format window will open to give you the chance to make the necessary
changes. Clicking on Reconstruct will reconstruct the format for you.

Deleting a format

A format can be deleted in a similar way by choosing Format # Delete

Printing a format

If you know exactly which format you want to print this can be done by choosing
Format ¥ Print # from the main menu but since the paged format itself may not be
visible it is probably better to gain access to the print routines through the format
menu described below.

Editing a format

When you create a format, Rhapsody works out where the lines of music end and
where they go on the page. It is possible to fine tune the layout in a number of
important ways. First let me explain what a svstem is.

A system is a single line of music stretching across the width of the page. It may
have just one stave in il or it may have scveral staves. It always begins with a clef
and a key signature on every stave (except blank staves) and all the staves are joined
at the left hand end with a single thin barling. The first system is automatically
indented and the stave name (if present) is printed there. The abbreviated stave name
(if present) is printed in front of the staves in all the other systems.

Moving a system

In any paged format window, the printer margins are shown shaded and the
margins you have set are shown in green. The limits of the systems are also shown
in green and in the top left hand corner of each system there is a green 'handle',
You can move any system up and down the page using this handle by dragging it
with the Select button. Whenever you move a system in this way, the rest of the
scome below the system is repaginated - that is to say, Rhapsody works out the besi
place to put all the subsequent systems. Suppose, for example, your score has four
systems but three of them just fit on page 1. You may think that your score would
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look hetter il there were just iwo systems on cach page. To do this, move the first
system down the page sufficiently far to force the third system on to the next page.

While this is a very useful feature, it does mean that you must work your way
dorwn the score from top to boltom when adjusting the systems. For example,
suppose that you have a score which has a repeated section in the middle and
which works out 1o be one system short of 4 pages long. If you adjust the last
system W eénd the piece nicely and then decide to move (or reformat) another
system earlier on (for example, so as to get the repeated section on the first page),
Rhapsody will probably mess up the final page again.

Resizing a system

In addition to the green handle which enables you to move the whole system up and
down, each stave is provided with a pair of small red handles which allow you 1o
change the size of the staves individually for that system only. For example, it may
he that a certain passage is particularly high for one instrument and its note stems
vwverlup with the lyrics or other features of the stave above. This can be comected by
enlarging the top space of the stave (or the bottom space of the one above).

Mote that, as with moving a system, this causes the rest of the score below to be
repaginated.

Selecting staves on a system

In orchestral scores, it often happens that one or more instruments is silent for the
duration of a whole system. If this is the case, it saves space and paper if those
instruments are not printed for that system. To achieve this, click the Menu button
over the system you want to change and open the System § sub meno. The
[ollowing menu will appear:

System

Save page *

L T

Select r
Refornat systen
Add bar
Remave bar
Reformat to end
Repaginate to end

Muove over Select # to reach the menu of staves. Those staves present in the
system (initially all of them) will be ticked. Click on the menu items with either
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Select or Adjust o toggle the staves on and off, (As wsual, using the Ad ju:
button keeps the menu open for you)

Since sclecting or deselecting a stave will alter the fotal height of the system, this
also forces the rest of the score to be repaginated.

Adding and removing bars from a system

When Rhapsody creates a new format, it automatically fits as many bars as it can
on each system. Almost inevitably vou will want to remove some bars from the
most crowded systems in order to fill out the last page of the score. Occasionally
you may want to cram the odd extra bar into a system in order, for example, 1o
make a repeated section come at the very end of a page. And sometimes you may
want to simply reformat a system without adding or removing a bar - if, for
example, you have made a small alteration to a slot width or added a note.

Adding or removing a bar is a fairly drastic action and will reformat and repagin:ite
all the following systems in the score; however, reformatting a single system has
no effect on the subsequent systems.

Reformatting and re-paginating part of a score

The last two items on the menu allow you to reformat and/or repaginate pan of o
score. Since reformatting may change the length or even the height of a system,
reformatting automatically includes repagination.

Tips on formatting

It will be clear from what has been said above that, becanse some actions override
oithers, it is important (o do things in the right order. Normally, the first thing o do
after creating a new format is to add and remove bars from the top of the score
until all the systems are the right length. Next you should suppress any staves (hal
are empty and which you do not want printed. Lastly vou should move any
systems which do not look exactly right.

If you were to add or remove a bar after vou had suppressed some staves, these
staves will reappear when that section of the score is reformatted. Likewise, if you
change your mind about suppressing a stave after you have moved the systems (o
the right place, Rhapsody will move the systems back again when it repaginates
the rest of the score! Remember that vou can always reformat a single system
without affecting any other part of the score.
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Print Options

To display the Print options window, choose Score " # Print options... from the
main score menu. The window has three "tabbed’ pages of which the first is
Group 1.

Group |

The window is divided into four panels:

|l_||.xl - Fr. ! !; |
Group 1| Group 2| Group 3|

off ol o]t Ofe

Triplets: ﬁi‘ Round ) Square
@ All ) Essential
Clusters: [ Share heads

[ Interlock heads

Bar "
Page [ 1] /2 Lﬂtﬂ% /
Caneel | .I Update |

Make default |

T Tirst pair of radio icons allows you to choose whether to print the common
Hime gl as Em C. Likewise the second enables you o select between i of
€ Lo alln broeve e,

In the next panel are two further pairs of radio icons, The first allows you to select
beiween two siyles of taplet braces illustrated below; the first places the nuomber in
a g, the second places the number below the brace.
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In a piece of music where there are lots on triplet quavers, the groupings of the
triplets are obvious from the way the notes are beamed. The second radio pair
allows vou to tum off the printing of the braces (but not the little 3) where the
heams make the slurs unnecessary. This is illustrated in the second of the examples
shown below which also illustrates what happens when slurs are used at the same
time as triplet braces.

a care o sy
|-T ) L e :' l X = i)

[-- g,f; — % I '

o =]

{In some cases, you may wish to turn off the printing of wiplets signs altogether.
This is done using the Suppress triplets symbol to be found in the symbols
window. For more details on this sec page 80).

In the third panel there are two option icons. The first tells Rhapsody what to do
when two notes with different tail directions and different node values occupy the
same line on the stave. The second tells Rhapsody what to do when a downiail
note is higher then an uptail note on the same stave. Compare the following two
examples to see what the difference is. The first example is printed with both
options off, the second with both options on.

o

If you want to share a white note and a black note as in the example below, you
should make the black note headless so that it does not overprint the white note.

13. Printing

Muote that, unlike all the other options described in this section, which take effect
immediately throughout the score, the share heads and interlock options only take
effect when the slot containing the relevant notes is edited in some way. Normally
you should set the option before you enter any notes. If, however, you want to
change the option throughout an already existing score, set the option as required
then mark the whole score as a single block and choose Block # Unkem.

This will recalculate all the slot widths from scratch and reposition the noteheads.

Use the writable icons or the bump arrows in the fourth panel to set the initial bar
nurmber, the initial rehearsal letermumber and the initial page number. If
Rehearsal letters are selected, using Group 2 below, then the numbers relate to the
pumsition of the leter in the alphabet eg 1=A, B=2 etc. (Note that if the format used
huss the aliernate page option set, the even numbered pages will have the left and
right margins swapped. ),

Group 2

FE3| Print options :
Group 1| Group 2| Group 3 |
Pedal signs (@ Ped _____ |

JPed . ... #
Figures % A,8,...2,00,88,...
Jllilal‘j Fi¥

1st-time bars (& Wumber as other bars
) Skip from bar count

Clefs @ Normal style
_J01d style

Make default|  Camcel | | Update |

“The seeond page contains further general options. Pedal marks can be printed in
twao dilTerent styles depending on your preference and rehearsal signs can be either
letters or numbers,

An option is provided to omit first time bars when numbering bars. This is usually
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desirable in simple 8 or 16 bar melodies with single 15t time bars. In complex music
with several first time bars, you might as well include all of them in the count.
The last panel contains an option to print old style rather than modem style clefs.

o
=

m
i 3 i
F | Fa £
o

]

Group 3

i B2 Print options AR
Group 1| Group 2| Group 3 |
Systens: __|Separate with slash
Time sigs: _ |Above stave

Guitar chords: [/ Show chord name
[v Show tablature

Body text
| Trinity i

Sans-serif text
| Homerton H

Cancel | i Update |

In orchestral scores, it is usual to separate systems with a slash sign to draw the
conductors attention to the fact that there is more than one system on the stave.
This symbol is not usually used in piano music. Click Separate with slash to
switch this option on.

Make default |

If your score has many time signature changes in it (eg almost every bar) it is
somelimes preferable 1o write the time signature over the top of the score rather
than on the staves themselves. Again, this is most vseful in large orchestral scores
where the time signatures appear over each orchestral section rather than over
every stave. Select (Time sigs:) Above stave o enable this [eature,
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The third panel determines the way in which guitar chords are printed, that is 1o say
with or without the chard name and with or without the tablature (ie the finger map).
The icons in the last two panels allow you to change the default fonts used in the
sCore,

Body text is used for all lyrics, tempo and dynamic directives, dynamic markings
ete. [t is also the font used when you enter any of the font directives \N, \B, \I or \D
(and their small equivalents) in any text (see page 83). The Sans-senif text is not
used by Rhapsody but is the font used when you use either of the directives VG or
\H in your texi. To change either of these fonts, click on the menu opener icon 1o
the right of the font name and choose a suitable font.

Mote that the chosen body font should have normal, italic (or obligue) and bold
variations and the sans-serif font should have a bold version in order to work
properly, otherwise the basic font will be used for all variations.

When you have selected all the options you required, click on Update w
implement them {or Cancel to close the window without implementing them).
When implemented, print options are stored in the score itself. Different scores can
therefore have different print options. If you click on the Make default icon, the
current set of options will be saved in Rhapsody’s Preferences file and will be
used For any new scores which you create subsequently.

Printing a score

When a score has been formatted and you are happy with ils appearance, it can be
printed. Choose Score " # Print and the Print window will appear.

[ Print

Printer Copies

} T . Print from page /A
Page size (w) [ZIN by [297 ...to page E 7y
Resolution (dpi) [36 %
esolution (dpi) [360 by [FEH Munbes of Hliﬂﬁ 7

Score :
__|Pause between pages

| Full Seore 12pt
tancel | | Print |

Number of pages [“1"
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On the left is displaved some useful information about the printer dover which s
currently installed, the name of the format which is about to be printed and the
number of pages it will need,

Either write in the writable icons on the right or use the bump amows to set the
initial and final pages which are to be printed and the number of copies you
reguire. If your printer does not have a sheet feeder, 1t 1s a good idea to choose
‘Pause between pages'. Now make quite sure that the printer is on line and that
it has an adequate amount of paper, and click Print. All being well, the following
window will indicate the progress of the print run:

Printing

Printing in progress

Pause |  Mbort | hntinl.n-l

If something poes wrong during printing, it may be possible to escape by clicking
on Pause or Abort but owing to the fact that the operating system routines
virtually freeze the machine during printing, printing may not stop until it has
printed the rest of the page. Pressing the Ezcape key may help in some
circumstances but it should only be used as a last resort.
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Preferences

Many of the settings used in the program can be changed using the Preferences
window. To open the window, select Preferences... from the iconbar menu. The
window has four tabbed pages of which the [irst is:

Elj-k’il Hum bk e

Display | Options | Dynamics| Config |

[v Beams [V Bar numbers [V Spots
__|Timings [ Extended cursor

Colours o
Cursor El Speed changes |
Cursor outline |EJ Volume changes [
Step capture 3 Tinings a0
Control spots {3 Bar numbers 0
Size handles | Hidden dynamics T

Make default | Cancel | Update |

These options alter what is shown in Rhapsody’s linear format window; they do
sl sulffect how the score is formatted or printed.

select Beams to tell Rhapsody to join together short notes. If Beams is not
selected, Rhapsody will print all quavers, semiquavers, etc., in the linear mode
window separately - this makes editing slightly faster.

Scheet Bar numbers 1o tell Rhapsody to display the bar number every five bars.
Select Spots w tell Rhapsody to display the control spots of hairpins and phrase
viarks.

Seleet Timings to tell Rhapsody to display the approximate time elapsed since the
heginning of the score at the top of each bar. Note that this time takes tempo
chamges into account but not repeats.

Sebect Extended cursor to tell Rhapsody to draw the owter parts of the cursor,
shorwing all the available positions, rather than just the portion which can be clicked on.
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The remaining section of the window allows you to alter the colours used in the
windows. In each case, clicking on the menu button brings up a menu of the
desktop colours. from which you can make your selection.

Click on Cursor to alter the colour of the interior of the cursor,

Click on Cursor outling to alter the colour of the outline of the cursor,

Click on Step capture to alter the colour of the cursor during step capture. {The
cursor changes colour to show that only limited editing can be performed. )

Click on Control spots to alter the colour of the control spots of hairpins and
dynamics, if they are shown.

Click on Size handles to alter the colour of the guidelines around a formatted
system, which allow you to alter the spacing between systems,

Click on Speed changes to alter the colour of the text denoting a change in speed.
Click on Volume changes 1o alter the colour of the text denoting a change in volume.
Click on Timings to alter the colour of the timing information across the top of the
scone, if it is shown,

Click on Bar numbers to alter the colour of bar numbers, if they are shown,

Click on Hidden dynamics to alter the colour of dynamics which are "hidden',
that is, that will not be formatted or printed, and which affect playing only.

Options

When the Options tab is selected, the window appears like this:

B T ———

Display | Options | Dynamics| Config |

[ Rutosave after E /5 minutes
¥ Prompt before saving
__|Perforn auto-checking
[ Too many [ Alionment
¥ Too few

[ Note used for capturing rests [[Ch2] my
[ Sound notes on moving cursor

[v Sound new notes on insertion
__|Putomatic alignment on inserting

| Update |

Make default|  Cancel |
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s & = »

This window shows various options regarding Rhapsody’s behaviour.

Seleet Autosave to toggle whether Rhapsody saves your work automatically at
intervals,

nter a value into the ... minutes writable icon, or use the bump arrows, to change
the line that clapses before Rhapsody saves your work automatically, if Autosave
is selected.

Sclect Prompt before saving to have Rhapsody bring up a window reminding
youu that an autosave is due, if Autosave is selected. Only those scores which have
been loaded from dise or which have already been saved in the session can be
atlosaved, because Rhapsody will not know the filename you want to use until
you save il for the first time.

Select Perform auto-checking to have Rhapsody check your music for bars of
incewrect length or alignment. : '
Sclect Too many to have Rhapsody check your music for bars which appear to be
toes lomg, il Perform auto-checking is selected.

Select Alignment to have Rhapsody check your music for bars which appear to be
mcorrectly aligned, if Perform auto-checking is selected.

Sclect Too few to have Rhapsody check your music for bars which appear to be
1w shon, il Perform auto-checking is selected. The first and last bars in a score
are never checked, as they do not have to be a whole bar long.

Stlect Mote used for capiuring rests to reserve a note on the MIDI instrument
which. when played in step capture mode, inputs a rest rather than that note.

Enter a note into the writable icon to the nght, in the format C#4, Db-1, A2, eic.
{with the hash and the letter b’ denoting sharps and flats), to change this note, if
Mote used for capturing rests is selected.

Click on the keyboard icon to the right of this to input the note from the MIDI
instrument, A small window appears, showing that Rhapsody is waiting for you to
play a note. You can play several notes to find the best one for your purpose. If
you have a resiricted keyboard, you can reach notes which are off the end of the
keyhoard by selecting a suitable octave shift. When you find the note you want,
click OK: ur you can revert to the previous setting by clicking Cancel.

Sclect Sound notes on Moving cursor to have Rhapsody play notes with the
relevant instrument and voice (MIDI or internal) as you move the cursor around
the seore.

Select Sound new notes on insertion to have Rhapsody play notes with the
relevant instrument and voice {MIDI or internal) as they are inserted, in any edit
minde,

Scleet Automatic alignment on insertion o have Rhapsody check and realign a
huar s motes are inserted, in any edit mode.
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Dynamics

When the Dynamics tab is selected, the window changes 1o show the dveamics
i .
firl 3| Preferences

Display | Options | Dynamics| Config |

bynamics map

[ '

PPP P f tHt
Revert | Linear |
Make default|  Cancel | Update |

The response of the human ear, and most amplifiers, to loud sounds is different
from that to quiet sounds. As a resull, in order to have the dynamic range (ppp to
fif) sound like a smooth gradation it may be necessary to aller the key velocity
levels Rhapsody sends to your MIDI instrument for ach dynamic. You can also
use the dynamic map to make dynamics more or less subtly played.

Each spot on the graph represents a dynamic level, with ppp on the left and fif on
the right. You can click on the vertical lines or drag the spots up and down, to alter
the key velocity that dynamic level comesponds to. The higher the spot is, the
louder and harsher that dynamic is played.

Click Rever to return the seiting to the way it was when you opened the

Preferances window (the current setting).
Click Linear to retumn to the default, linear setiing.
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Conliguration

When the Conlig tab is selected, the window changes to:

i B Preferences
Display | Options | Dynamics)

Config |

) Basic level
_ Intermediate level
(@ Advanced level

[v Show tip of the day

Make default|

[Covie |

Cancel |

Rhapsody can be switched to one of three levels of simplicity. As supplied, all its
features are enabled for advanced vse but if you wish to restrict the number of
musical symbaols and other features which are available, for example, if you wish
ter use Rhapsody in a school with young pupils, you can select one of the simpler
levels. The Basic level (which also has a restricted menu structure) is designed for
pupils who are completely new to musical notation - generally Key stage 3 pupils.
The Intermediate level is suitable for GCSE pupils and the Advanced level for A
level pupils and general use. The precise set of symbols and features which are
offered at each level is not fixed though and can easily be changed by altering the
file in the Resources directory called Symbols. If you wish to exclude any
symhbaol or button from the panel, use your favourite text editor (eg 'Edit) to edit
the first three characters of the relevant line of data. Put a / if you want that symbol
included and a - if you want it excluded. eg the triplet -/ will exclude the symbol
lorm the basic level but include it in the intermediate and advanced levels. Then
save the edited file. This can be done at any time even while Rhapsody is running.
To make the change effective, simply click on the Update button at the bottom of
the prelerences window.
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It is also possible to edit the symbols file in other ways - notably by changing the
width of the symbols and their order and altering the keyboard shorteuts. On no
account should the numbering of the symbols or the symbol sirings be altered, nor
should the position of the columns be changed.

Hints and tips

Whenever you stari Rhapsody, you can elect for a window to appear which gives a

little reminder of something which you may have forgotien or which you may have

overlooked. Here is an example:

= : TRhapsody

Tip of the Day

To select a dotted crotchet, double
click on the crotchet symbol.
Alternatively, press F4 twice.

Cancel .

If you want to sec the next or previous tp in the list, click on the bomp arrows at
the boltom.

To close the window, click on Cancel (or anywhere on the text, or press Escapa)

If you do not want the tip of the day to appear, deselect this option.

Implementing your chesen preferences

When you have finished with the Preferences window:

Click Update to keep the changes you have made, for this session only.

Click Cancel to forget the changes you have made and go back to the previous
setup.

Click Make default to save the changes you have made so that this and all future
sessions of Rhapsody use those settings.
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The New scores directory

“Ihis dircetory is stored inside 'Rhapsody and can be accessed by clicking on
IRhapsodyd with Shi £t held down,

11 is very weelul to have a collection of blank scores available with a single click
which have everything set up the way you want them. Rhapsody 4 provides this
facility through the New score # submenu (on the icon bar menu). When you
choose a blank score from this menu, Rhapsody fetches it from the NewScores
directory. I you alter or delete any of the scores in this directory, or add your own,
these changes will be reflected in the Mew score b menu. For example, by default
the: hlank scores are set up o use General MIDI voicings. You can edit the blank
seores (o reflect your music setup and save them back into the NewScores
directory: then, whenever you open a new score, the voicings will be changed for
yuou.

The score 'Blank’ in the NewScores directory has special meaning for Rhapsody:
acopy of it is created whenever you click Select on the iconbar icon. You can
cdit it as with any other of these scores, but you must not delete it or you will not
be able (e open a new score by clicking Select on the iconbar. (You would still
be sthle 1o create scores from the New score # option, however.)

The Resources directory

This directory is also stored inside {Rhapsody and can be accessed by clicking on
!Rhapsody4 with Shift held down.

In addition to the settings available through the Preferences window, you can
alter certain of the files within the Hesources directory according to your needs.
When it loads, Rhapsody uses information in these files to construct its windows
and menus,

These Niles have been designed to be readable and alterable by the user. Some
ahernative files are provided with Rhapsody to begin with, which you may use or
uhter 1% you wish, in order to fit in with your setup and requirements. Details of the
format of each file and how to edit it are included in the files themselves; what
lollows is just a brief description of what can be changed.

You should not delete any of these files.

The Symbols files

The Symbaols file alters the appearance of the main panel. For details of what can
be altered see page 141 abowve.
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The Gehords file

You can alter the preset guitar chords using this file, Twelve sets of chords are
provided, each set containing the same chord in all twelve keys. When transposing
a score containing guitar chords, Rhapsody assumes that a chord exists for every
key so, while is is possible to edit the names and the voicing suggested for
individual chords, you are not advised 1o alter the chords themselves unless you
alter the whole set.

The Pagesizes file
You can alter the width and length or the preset page sizes using this file.

The MIDIstrngs file
You can add to or alter the preset MIDI string menu using this file.

The Staves file
You can add to or alter the preset Add stave menu using this file.

The MIDI setup directory
This directory is also stored inside 'Rhapsody. It tells Rhapsody what MIDI
instruments are attached to what ports and channels and what the names of all the
instruments are, that are available.

It must contain a file called Setup which defines what devices are attached 1o
what channels and for each device mentioned in this file, there must be be a
directory of the same name containing a file called Tones and possibly a file
called Keymaps. The former lists the names of all the available voices while the
latter lists the names of the dram samples or sound effects that are a associated
with particular notes. A General MIDI tones file is provided. Other tones files may
be available from Clares Micro Supplies.

If you take the trouble to create a new tones file for your instrument, please let
us kave a capy for distribution to other Rhapsody users. Ideally you should
suebwmiit this via email to

diackson@clares.demon.co.uk

or alternatively please send it on dise.
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Appendix A: The Menus

This section provides a reference for Rhapsody's menu structure. Every menu item
is listed with a1 brief description of the item’s function, with references 1o the body
of the manual where appropriate.

The iconbar menu

Info P
Hew score -
Hew view "
Discard score

Shaw main panel
MIDI thru
Preferences...

Quit

Orhiained hy clicking Menu on the 'Rhapsody4 icon on the iconbar,

Info #
PFrowides information on the program and its version.

Mew score b
Lasagls ome ol the default scores contained in the Mewscores directory.

Mew view b
Opens amother window ento one of the scores in memory or opens a completely
hlink scire,

Discard score ¥
Kemwwes o score, or all seores, from memory. The list marks with a star # scores
which have been altered since they were last saved, and with a tick scores which
ane cirrenily visihle in windows, Before an unsaved score is discarded you will be
askod whwiher youw want to save it

MIDT thiru
When ticked, this item causes any notes the computer receives through the MIDI
inpanl Lo be sent Lo the MIDI output (as well as being captured, if this mode is on).
MNides are senl out on a channel and with a voice comesponding to the current
asibinen of the cursor, iF there is one.
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The effect of this option is to allow the user to practise playing on the instrument
and voice cormesponding to a particular stave, for example before capturing a
passage. Setups involving more than one MIDI instrument will need this option.

Preferences...
Opens the Preferences window. For details of this window see page 137.

Quit
Exits the program. If any scores have been edited but not saved, Rhapsody will
issue a warning before exiting.
The Score menu
Stave "® ~| Save [8
Susten r{ Save MIDI r
Block | Gave PHS P
Format =| Print
View = [
Pinialo PRI | . P
6o to - Cﬂ!!riﬂlt pan
Play from r{ Print optionms...
"“ n;tmu .-| Transpose (=
Capture = Duplicate
; . Clear
Discard
Clipboard P
Allows operations on a score. Calling up this menu whilst the pointer is over a
scone will affect that score (regardless of the position of the cursor, if any). The
score affected will be called the current score.
Score ¥ Info #
Leads to a window detailing information about the current score, including its
length and the time it would take (o play.
Score b Save b

Leads to a window allowing the current score to be saved, either in plain

Rhapsody4 format, or compressed using Acom's !Squash module. Rhapsody 4 will

load either of these formats automatically. Note that Rhapsody 4 files are noi
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compeitile willi carlicer versions of Rhapsody, and that files saved nsing Rhapsody
Fer cinlier wall moi load inte Bhapsody 4. To convert your files into the new

Tow raal, vser the supplicd 'R4Convert utility, The use of this is self explanatory
whicn i bl you i HsubbleHelp as well, this will give useful information.

Scora B Save MIDIE
I s=inlls to a0 window allowing the current score to be saved as a MIDI file,
lprsamby 0 will losd MDD Diles avtomatically. Note that MIDI files do not
vasnbime all the imlorsation in Rhapsody 4 files; if you save your work only as a
MU Dol all inFornition not required to play the score (e.g. format information,
texd, hey sigmires) will b lost,

Scoro B Save PMS #
1 il weean weinilow allowing the current score 1o be saved as a PMS tex file.

Score # Print,_,
Opens u window allowing the current score, or cenain pages from the score, to be
priiited using the current printer driver. The scoré must be formatied before you
van print i, See page 123 for details,

Score ¥ Headings...
Opens oowindow allowing you to edit the ext and style of the headings printed at
et ool the current score when it is formatted. See page 123 for more details.

Score # Copyrighl. .
Cpens o windesw allowing yvoo to edit a copyright message which is inserted nto
e seore, This message is pever printed but simply indicates the ownership of the
ey Pz aun b seorne.

Score # Print options...
Opens a window allowing you to alter aspects of the formatting style, for example,
Iwvw tieme signatures and rehearsal marks are shown. These options are saved with
vawh scone, By making the cumrent selection the default, you set the options for the
virrrent sevae s for all subsequent scores. See page 131 for more details.

Score # Transpose...
Ohpens o window allowing you to transpose the entire current score by a number of
sernitiones upy on doswn. The key signature for cach stave is altered. If the score
inehides parts Tor transposing instruments, the intervals will be unchanged, so that
acscore wrillen in B Mal for a B Mat clarinet (concert F), for example, if transposed
dovwn cnwe memitene would produce a piece in D (concent E) for the same
mstiurent, sd will play as such. See page 113 for more details.
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Score ¥ Duplicate
Creates a new score identical to the corrent score, and opens it for editing. This
score is independent of the original and can be edited separately. Note the
difference between this option and NMew view on the iconbar or View menus.

Score ¢ Clear
Removes everything from the current score except for the clef, key and time
signature slots, Stave data is retained. This item can be vsed to clear out a score
before creating a new piece for the same instrumentation.

Score # Discard
Deletes the current score and removes it from memaory. IT there is unsaved work in
ihe score you will be asked if you want to save it first. There 1s a similar item on
the iconbar menu (Discard score § ).

Score ¢ Clipboard
Leads to a short menu which allows you to copy the current score to the clipboard,
swap the current score with that on the clipboard or retrieve the score stored in the
clipboard, overwriting the current one.

The Stave menu

Score "Blankl" ~[= ”
fidd stave r
:':ﬂ'.!l =~ Rlter stave...
ock - ey
Fornat 0 Re-tail =
View | Transpose r
e —— < L5
o to ~ Clear ~
Play From | Delete
Play optiens...
Capture P

Allows operations on a single stave. Calling up this menu whilst the pointer is over
a stave will affect that stave (regardless of the position of the cursor, if any).

Stave b Add stave §
Adds a new stave below the curment stave if the menu button is pressed over the
lower half of the stave or above the current stave if the menu button is pressed over
the upper half. The stave is created with default properties, which can be changed
psing the Alter stave... option. Alternatively, a whole group of staves may be
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added in one go by selecting from the list of default staves provided. This list may
be customised to your own requirements {sec page 143).

Stave ¥ Alter stave...
Cpens o window allowing you to alier information about the siave, for example
naitbes, MIDI tone number, style, stereo position, etc. See page 102 for more details.

Stave ¥ Re-tail #
Lazaids 1o oomenw allowing you to change the diréctions of note tails across the
whaole stave. See page 117 for more details.

Stave ¥ Transpose ¥
Luads to a window allowing you to transpose a single stave up or down a number
ol semitones. The same notes apply as for Transpose # on the Score menu.

Stave ¢ Copy ¥
Copics the entire stave onto the stave containing the cursor, If the cursor stave alnsady
cemtains nodes these are merged with those of the new stave. Following the amow
loands toy i menu allowing you to select what is copied. See page 114 for more details.

Stave ¥ Clear ¢
Clears the stave. Following the arrow allows you to select what is cleared. See
page 116 lor more details,

Stave ¥ Delete
Remioves the stave from the score entirely. You will be prompted if the stave contains
anything, IMthe score only contains one stave you will nod be allowed 1o delete it
The System menu

5
Seore "Blankl™ =~

Stave "" " :
Bystem | Save page L
Block B S A e
Esenal | Select

View .| Reformat system

I — N T

fio to r{ Remove bar

Play from | Reforaat to end
Play options... Repaginate to end

Capture =
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Allows operations on a single system (or page) in a formatted score. The items in
this menu are not available from the original editing window, only a formatted
window. Calling up this menu whilst the pointer is over a systemn will affect tha
system (or page) (regardless of the position of the cursor, if any).

System # Save page #
Leads to a save window which allows vou to save the formaned page as a Draw [ik.

The file thus created can be imported directly into a DTP program for example.

System & Select b
Leads to a menu enabling you 1o select which staves are displayed and which

omitted, for the cumrent system. Currently displayed staves are marked with a tick.

System b Reformat system
Arranges the system to fit across the width of the page. If editing is performed
whilst the format window is open, the system may become longer or shorter than
the width of the page. [t will not reformat itself until this option (or Format to
end) is selected. This option does not affect the rest of the score.

System # Add bar
Adds a bar from the next system to the currént system, squashing up the notes

inzide it, and reformats the remainder of the score. When altering the format of the
score using Add bar and Remove bar be sure to work from the top of the score
downwards, otherwise the reformatting will cause previous added or removed bars
1o be re-assimilated.

System » Remove bar
Removes a bar from the corrent system and adds it to the next system, spacing vul

the notes in the current system, and reformats the remainder of the score. The same

comment applies as for Add bar, above.

Sysiem # Reformat 1o end
Reformais the entire score from the current system downwards. All bars added or

removed below the current system are re-assimilated.

System ¥ Repaginate to end
Repaginates the eftire score from the current system downwards. This option docs

not reformat the score, il simply packs as many systems as it can into every page.
It is useful if you have moved or widened a system.
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The Block menu

50
Score "Blankl" r
Staye "" P
Systen r{ Re=tail P
Black Transpose ~
Format | Shift 3
View r| Mote style =
LT Part style R
Go ta =
Play from r.f“ntih
Play options... Copy e
"""""""" Insert copy
Capture = Elear .
Kern
Unkern

Allows operstions on o marked block, created by double-clicking and dragging
over the seone,

Block # Re-tail ¥
|z 1o i menu allowing you to change the direciions of note tails within the
Bk See page 117 Tor more details,

Block ¥ Transpose ¥
I asinels tes i window eiabling you to transpose the block up or down a mumber of
semitones. This is done without changing the key signature. See page 113 for more
hetals,

Block # Shift # ;
Musves the motes in the block up or down 2 number of lines, regardless of the
pereeived pitch of the notes. Accidentals remain unchanged. This is useful when
working m dilTerent clefs, and o move passages up or down by octaves (it is faster
thian Transpose). Note that if used on its own Shift # may change the intervals
between successive notes. See page 118 for more details.

Block ¥ Accent #

Laiwls tov o e listing the different types of accent; these items apply the relevant
accent ol the netes within the block. See page 120 for more details.
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Block ¥ Note style #
Leads to a menu listing the different note styles. These options change the note
type of all notes within the block. See page 120 for more details.

Block ¥ Copy #
Copics the marked block to the cursor, and merges it with any existing notes in the
score beyond the cursor. The cursor marks the top left hand comer of the new
block. If there are not as many staves below the cursor as there are in the block,
Rhapsody will complain. Following the arrow leads o a menu enabling you to
select what is copicd. See page 115 for more details.

Block ¥ Insert copy ¥ .
Creates a space for the marked block afier the cursor, and copies the marked block
into it. If there are fewer staves below the cursor as there are in the block,
Rhapsody will complain. Following the arrow leads to a menu enabling you to
select what is copied. See page 115 for more details.

Block # Clear »
Clears the block of the selected items. See page 116 for more details.

Block ¥ Kern #
Optimises the spacing of notes within the block. See page 122 for more details.

Block ¥ Unkern »

Sets note spacings within the block to their default values. See page 122 for more
details.

The Format menu

Score "Blank?™

Stave ** r~

System [

Block '™ e T

Eu'!‘itln-

View | Reconstruet =
e T delete -

Bo to [ z

Play from r Print "

Flay options...

Capture Lo
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Foronl B Crivile, .
Opens a window allowing you to format the score, or a selection of staves from the
e, aven several pages. Several formats can be created and held in memory at
e, ned thae Tomatied seores can be edited as normal in addition to being printed.
Formiat detanls are also saved with the score, See page 124 for more details.

Fonnal b Mocanstruct §
1 eads 1o i menn of current formats. Choosing one leads to a window which allows
ven b climpe the paige sive and other details before reformatting it.

Fesrrnaont & Lirlishis

Vaauls ton i menu of current formats, Choosing one of these removes a previously-
vieated ommmal Tronnn menmory.

Formiat & Frind §
Prnes one of the fomiats currently held in memory, the equivalent of clicking
Hea on the relevant fonmat window and choosing Score # Print. See page 135

low wewwre olytnils,

The View menu

Score "Blank?" r-

Staye "" r

Systen P

Block r

Format r View |
Fornat
""""""""" Scale
Go to .
Plis feon 4 Hew view -

..............

Viow # Format b
Leinls oo menw of current formats. Choosing one of these views that format in the
currenl window, Full score: linear mode refers to the "unformatied” single-strip
cditing maede, which cannot be printed.

Viow ¥k Scale »
Leawds 1o o window allowing the current editing window to be viewed at any scale.
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View ¥ Mew view §
Leads to a menu of current formats. Choosing one of these opens a new window
with that format displayed.
Gotob
Score "Blank?™ »
Stave "" s
Systen ™
Block k-
Fornat s
View =
Start
Play from = Cursor
Play options... Bar =
Letter -
Capture ™ End

This menu allows you to shift the view of the current score to a particular point in
the piece. This can be expressed in the form of bar numbers or rehearsal letters.

Play from b .
This menu is similar to the one above and allows you to start playing from a

particular place in the piece.

Play opticns #
Opens a window allowing you to set various options which affect the way a score
is played. See page 36.

Capture..

Leads to a menu allowing you to capture music direct from a MIDI instrument.
Seec page 95.

Transcribe... )
Opens a window which allows you to transcribe music captured from a MIDI
instrument into a score. This itern is only available when some music has been

captured. See page 98.
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Miseelbvveous shartenls

1P

B L

Shwvwe o pomed s switch
tor rosrmnath ccditange masle cor
Tokp g b aiiilor spincing

Sbeow pimanin el and switch

i ek ealit nwsde
Slwow v pamwe ] ol switch
tor lian o ok

St syanbols woandesw lell
Sludt symbols winmdow mghi

Start o st playing | from
lerin

Staet e stopr laying 4 from
CIESH

Start or stop playing {from
slall )

SEap ar st n-:.:urding
Senifspop siep coplure mode
fatites Lanls

Statfstop step cuplure mode
[T HTTES!

Slantfstop stepr capiure mode
Cobownn Lnls)

Stop playing and view har
bseanges prlinyed

Opren priml ow Formial window
s PO

Cursor movement

Lljs

1h

i lowe
VTR [T

[ el o sliet
Fagehin asrwe shot

Shifr Cursor-
Up Up one octave
el o Down one octave
Left Left one bar
Right Right one bar
Cerl Cursor-
D Up one stave
Dawrn Down one stave
Left Beginning of score
Right End of score
ctrl Shift Cursor-
U Up a line
DHowWT Dowm a line
Pge up Up one octave
Pge down Downone ociave
Home Up one stave

Copy/End Down one stave

Editing operations

. s Insert object before cursor
Space Insent object at cursor

L= Insent object after cursor
12 Delete object at cursor
Delete Delete object at cursor

Shift Delete

Delete all objects at cursor

Ctrl Shift Delete

ctrl
Cerl
Cerl

Cexrl
ferl
Cerl
Crrl

oo

o I S

Drelete whole slot at cursor

realign bar
kern har
unkern bar

copy block

copy & msen block

clear everything from block
rernove block marker
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crrl 5 swap iail on note ctrl F1  Sharp
Ctrl D shur note Ctrl F2  Flat
ccxl F force beam / remove force Ctrl F4  Matural
beam Ctrl F5'  Double sharp
ctrl B break beam/remove break ctrl F6 Double flat
beam Cccrl F7  MNatural-sharp
Ctrl G altemative note Ctrl ¥8  Natural-flat
Ctxl H cycle through note heads shift 5§ Treble clef
Ctrl L stemless note chift & Aloclefl
ctrl W enharmonic change Shift T Tenorclef
Cisxl M swap lie direction shifr B Bassclef
ctrl ©Q join notes
Ctrl W split note equally F F major (D minor)
Ctrl E make equal c C major (A minor)
Ctrl R make equal with rest G G major (E minor)
Cerl T make dotted rhythm ] D major (B minor)
Ckrl ¥ make syncopated rhythm A A major (F# minar)
ccrl U make triplet thythm E E major (C# minor)
Ctrl I make syncopated triplet B B major (G# minor)
rhythm
shifr U Common time {4/4)
Shift I  Allabreve (42)
Symbols Shift 0 Duple time (2/4)
F1 Hemidemisemiquaver shift J Compound time (3/4)
F2 Demisemiquaver shifr ¥ Compound duple (6/8)
. Semiquaver - «—»
F4 Quaver F4 Dot
F5 Crotchet shift F9 Double dot
F6 Minim ctrl F%  Triple dot
F Scemibreve
F8 Breve F10 Tie
Shift F10 Trplet
shift P1 Hemidemisemiguaver rest
ghifr F2Z Demisemigquaver rest
shift F3 Semiguaver rest
Shift F4 Quaver rest
shift F5 Croichet rest
Shift P& Minim rest
Shift ¥7 Semibreve rest
Shift FE Breve rest
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[EHTRITTTN

HITER
HITHE
HITER!
haalt
vl
vhi
vl Bl
Shitl

Ist tieme lerr
T RITTTOR T

Iehearsal ketler

Lt bawrline

I Mrubsbe Pawrline:
Fiinal b lanne
Hlan repeat
T B T 1R

I msulsle repeat
Flank stave

Shitgciilo
i
Teniler
Avvent
Shivss
Slusrzunali
IREIC T

s ek
I Laarpin
[

ekl st
Peakinl enal
Pealal stopsian

Avenwecitur
Apperzziaiura

(L | TyHy
f.l:ll'}
I I
[ mp
[# Vs il
[T i
) iF
|4 w
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Blank page

158

Bar number 28,35, 137-138
Index Baritone clef &l
B 0, 30 Sauace =
»H Basic kevel 141
Bass 6l
A Beam 91.137
Addweviatnm {11%] Beam io noie above a1
Al 136 Beam to note below 91
Al ' doln, WUN, M, 120015 Bea L
Aveent dhrlimiimm K4 Beat uﬂium 18
Avernn beagils Kia Before the beat T0
Avcent volunie K Best size 126
Awveaiing o Dlis b | i Blank £7. 10, 143
Acrepl M Blank scores 26, 143
Awrcud alunas [ Blank SpRIcE &0
AwvsibEiealy LT Block 20,54, 111-112 115-117
Al By 4% 120-122, 151
Aalil T 150 Block accents 66, 120
Auld stivee I 100, 104, 14 Block ¥ Inser copy # 115
."l|,|||||||=' winil 1enmving (TR [TIIE] sy slem 130h Block * MNioge ﬂ:!'k | s ]
.-\.||||,|||I|l_ sl dai p e sosdimg soone ([ Block ¥ Part ﬂ]"]'-'r ¥ Break beam a1
Salvancesl heval 141 Block # Part siyle b Coe 120
Ailvzimeid selup HE. 16T Block ¥ Part Sl.}'].ﬂ ¥ Force beam 9
Alygnneni 1w Block ¥ Part style § Slormed 65
Al s 1IR-119 Block ¥ Fe-radl # 116
Alltest * 119 Block ¥ Shift 1%
Al Drewe tonne 131 Block ¥ Unkem. 133
Abter shiythin LT ] Blues ET)
Aber stave PEA, LdE- 1 Bowing marks and Harmonics 73
Adieniig a slave 12 Brace 104
Allendive i3 Brace 1o stave above 104
Allerindive (nies LE 5, 5592 Bracket 66, 104
Al Bl Bracket to stave above 1064
Ayt s B Bracketed accidentals 58
A e 126 Break 91
Assapn S 1k lEx pins, 1 Break beam al
Anden spiceal ] BubbleHelp 147
Ao s g 3
A il e B
FLYTICEN ETIRSY TR Y R ERTIR BT LA G
Avutiimmietae alugnmnemat s mse o 139 Cclef [ 1]
Aitoniat o hel s il Caesura &0
Al Cudson Bivenci 44 Cancel 50, 109, 111, 124, 127, 135, 139, 142
Autmmalee key sapnsine: 1:|im\]1|1'<||i11|'| al Caph.l.l‘l: 22,9597, 154
Aribi i K] Change the format R
Channel 39
B Chord 1]
ok slash - Clear 116-117, 148-149, 152
; Clear a marked block 116
:1:::: sl 1 ::}E]: {:Iﬁua R ”6
2 Clear a stave 116
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Clearing iie
Clefs 6, 134
Clipboard 46,114, 148
Cluster 42
Cioda ™
Ciolours 138
Commaon directions T2
Commeon MIDI commands %)
Coommon Lerms 23
Coommon time signature 131
Concent pitch 113
Cionfiguratvon 141
Control spots 138
Copy 2, 114-116, 149, 152
Copy a marked block 135
Copy a stave 114
Copying a block 20
Copyright message 147
Copy ¥ Up/Down ails 116
Correcting emors in transcnibing 100
Creale... 23 127,153
Creating a format 124
Creating a new scornc 10
Crushed noles it
Ci-0 o7
Currend £c0ore 7
Cursor 2R 42, 138
Cursor edit mode 12,47
Cursor movement 155
Carsor cuiline 138
Cursor position 42
D
D capo 79
Drash 71
Defank fonts 135
Defining a trill B4
Defining an Accent &b
Delete 49-50, 118, 149, 133
Dielete shol a4
Deleting a format 128
Deleting a stave 111
Directions 22
scard 34, 148
Diiscard score 33, 145, 148
Drisplayed size 29
Dhots, iplets, tes and shors 63
Deited barline 1]
Double bar line 6l
Double dot 63

Double repeat 60
Down 112, 118
Down bow 73
Dovwn tails 115 117,009
Dragging 50
Drop edit mode 47
Duplets 63
Duplicate 114, 148
Duplicate a soore 114
[rynamics 71, 144
[Drynamics magp L4}
E

Edit mode icons 47
Editing a format 128
Editing operations 155
End 28
End bar line 60
End repeat 6l
Enharmonic 92, 113
Enlarge 3
Entering musical symhbols 13
Entering notes From a MIDI keyboard 2
Escape 142
Everything 21, 115-117
Expression 34, B7
Extended cursor 137
F

F clef i
Feich 54
Fine ]
First time bar 59
Flexiiime a8
Font 83
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